Transportation Overview

Purpose of using the Transportation:

1. Print reports for Bus Company

2. Track the Student’s Transportation Schedule, Special Need,
and Billing Information
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Approvals and Claims IEP

Transportation

To add the student’s transportation information, you will first need to search for the desired
student from the Student Approvals Filter.

Home  AppovalsandClaims  IEP  Admin  GoalMine  FaclitySeach  IEPQuality  Reports  UserGuide

 Approvals M Clalms Programs Uplcad Files Case Load Dafirition

hy Un-Reported

Student Approvals, Filter
Student 515 Id; Shew only Out of
District:
ERE I Resident District: [ gl
lbrizBomint I Resident School: [Salact gistrict to load schoels v
P savog plttet; [———————— &
s [ 7] Serving Schocl: | ]
Grade: | v Disabiity: [ v]
s ¥ Fund: [ v
Class Teacher: | ]
Class Name: | ]

Event: | ]

@_ ar Search || Recheck Edits || Export to Excel || Export using Import Format

Student Approvals | #§ Add)

Transportation

Once you have located to student, you will need to select the student’s profile.

To select the Student Profile, click the student profile icon under the Actions column located
to the left of the Student’s Name.

Within the Student Profile, you can enter:
- Transportation

~ Notes - Actions | Ind | Student Name

- Events » % 2 i3 |1113 Martin, Demaolangdon Dwight

(Page 1 of 1
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Transportation

Next, click the Transportation box to enter the student’s special transportation information.

Transportation

Use this to modify transportation for this student.

Transportation

This will allow you to add the
following information :

Transportation Schedule

Special needs

Billing History

DR T 2019-2020 M

Transportation Schedule [ @ Add)

Delete

No Records Found |

Special Needs ( @ Add)
Edit
No Records Found

Billing History ( @ Add)

No Records Found |

lLocation ___[Transportation Tyne Driver _Phone #

[ Deleie specialfeais
| !

| Delete |District To Bill Start Date End Date

Charge Rate
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Transportation Schedule

To Add the Transportation Schedule, click the Add
Icon.

Enter the new transportation schedule
information and click the Save button.

Enter the new transportation schedule information and click the Save button.

school Year: Transportation ¢ oy o O pick-up
Type:

Transportation Schedule ( 8 Add) Location: l:l
Edit Gelete [Location Transportation Type [Time — [Driver Phone &
s o L —

Notes:

Notes 2:

|

Save Cancel

Transportation Schedule

After you have entered the appropriate information and clicked Save at the bottom of the
screen, it will take you back to the Student Transportation schedule.

To edit a Transportation Schedule
record, click the pencil icon. School Year:

Transportation Schedule ( @ Add)

Delete [Location Phone #
To delete a Transportation x| Home \ Pick-up | 07:00AM | Homet | 5186186180

Schedule record, click the red X
icon.
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Transportation — Special Need

To Add the Special Need, click the Add icon. Select the Special Need from the drop-down below
and click Save.

Select the new special need and dick the Save button.

Special Need: [Wheel Chair Lift ]
Special Need:
: [Save ||| concel |
Delete Special Needs

Mo Records Found | |

NOTE: Special needs in this drop-down are

populated from the special needs definition that
required an initial set up.

Transportation — Special Needs Definition

Special Needs Definition is where you can set up your special needs for the drop-downs on the
special transportation section of the student’s profile.

Admin Goal Mine Facility Search
i

‘ User List |

Upload Permissions || LEA List Maintenance || Special Meeds || Custom Events || IEP Caseload || Custom Notes | Mass Change | ¢
Spedial Transportation Needs [ @ Add) e
District Maintenance » Upload Permissions - '
e o | Mo Records Found F
LEA List Maint
Manage Stud
_____ Special Needs
To Add a Special Need to the drop-drop down in the special transportation section of the student profile, ¥
select Admin = District Maintenance - Special Needs = click Add. ,{

8/5/2019



8/5/2019

Transportation — Special Need Definition

The Special Need definition will show up in your list.

Spedial Transportation Needs ( @ Add)

Enter the new special need and click the Save button.

. e x) Bust Alde
Special Need s | =Ml St Belt Hamess
# ® Child Safety Festraint System
Special Need: (Wheel Chair Lit v : mﬁ : m’r\1 T
- Closest. Safest Stop
A | ‘Wheel Chair Lift

- To edit a definition, click the pencil icon.

- To delete, click the red X.

Transportation — Billing History

To Add the Billing History, click the Add icon. Enter the transportation billing information and click
’ Save.

Enter the new transportation billing information and click the Save button.

Billing Dist.rict | v
Biling History | Ade) Entity:
Charge Rate sartDate: [ [x]mwoomn
Mo ecors ound | | | | | extote [ oo

4
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Transportation

Once you are complete entering the Student Transportation Once you have clicked Return, this will bring you back
information, click Return. to the Student Profile Page.

i Archived [EPs || Acthvity Lo
7| x Homa Pick-up 07:15 AM Hormt (800)-555-1212 B et Cometabimluddems T ewm
Zil Schanl Brop-oif 000 AM | Homet | (8005551212 3 Transportation

| et to ol srumapertation for thes cludest

;Back To Student Approvals
L 1 ort.

AR Wheel Chalr Lt

Add
Edit | Delete m-Tm To Bill End Date o ———— ] Name: DemoSabine Isa Adams
’ ® Hastibisg CUSD 3 SI5 [ 999999010
Materal Language: English
FHame Language: English
Hema S<hecl; Harsishurg CUSD 3
Sening Scheol: Harrisburg CUSD 3

=] ol

Eirthiate: 1022/ 3001
Extricity: Hisparic of Luting.

Transportation Reports

To Run a Transportation
Report:
AAi"nin Goal Mine Facility Search IEP Quality Reports User Guide

Click the Reports Tab

I-STAR Reports

Report Type: (Student)

Report Description:

Report CatEgorieS: |Student Transportation By Private Facility Select a report to see description here...
(Transportation) | Student Transportation Report
Student Transportation Special Needs
| ransportation Billing History
Select Desired Report £
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Transportation Reports

You can also Filter/ Sort the selected report. \

When complete, click ‘Run Report’
. wwstes |

Student SIS Id: Refated Service: | il
o | :
o . Serving Distrit: v
Gade: [ 7] 2 [ ]
Serving Schodl | ] ’ .
] — ‘
Disabiity: | 1
Ethicity: [ &l
Fued; [ -] ‘
Private Facilty: [ 3l
Ingicator Errers. | |
Class Kame [ v 1
e co [
o — oo
Location Name [ ] BrreeTyee [ ]
Age:
or Approval Reconds For Caseload Records
Choos only one. If no options sre sebected, thes all Choose only one. If no options are sebected, then all o
records will be returned(inchading future dated) records will be returned(including future dated)
Ackive 8 of todur: Actien Eneolmens N ;
Active on Child Court Fubira Eneolimeet §
Date:
Active a5 of: 1
Only Futurs Dated:

Transportation Reports

Transportation Billing History

Eghosl Tow
Resident Disarct Student Age
Disarict fo 841 Stant Sup Charge Rate _ BillingNotes
) ey - rEEEEEEEER
Hartisbueg CUSD 3 0105 oUI4R0E 57500
s P m - ST
Hastisburg CUSD 3 OIS ouaze 57500 [ o o |
S ctams, DemoSatine lsa "
Hastisburg CUSD 3 IR0 QU408 7500
st Acams, DomoSatine 53 "
Hartisburg CUSD 3 012015 500
Student Transportation Report




Events Overview

=Custom Events
=Single Occurrence Event vs. Recurring Event

=Event Reports

Approvals and Claims IEP

Events

Personnel Claims

To Add Events, you will first need to search for the desired
student from the Student Approvals Filter.

Admin GoalMine  Facility Search 1EP Quality Reports User Guide

Uplcad Files Case Load Definiticn

} Claims

Programs

), Un-Reported

Student Approvals Filler

Student SIS 1d: Show anly Out of
District:
U Resident District: | v
First Name: Resident School: [Seluct diatrict to Ioad schocks 7]
schodl vear: [2013-2020 v Surving District: [ |
Status: [ K| Serving Sehaal: [ %]
Grade: [ ] Disability: [ +1
L I Fundt [ 7]
Clage Teacher: l -]
Class Name: | ]
Event: | .]

jesSanich, || FachecicFats;) | Export o Bl ) | Expoet sing Ippret Fommat

Student Approvals [ @ Add
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Events

Within the Student Profile, you can enter: T S T T TS
» Yy L I3 |11 12 |Martin, DemalLangdon Dwight

- Transportation (Page 1 of 1

- Notes

- Events

- Once you have located the student, you will need to select the
student’s Profile.

- To select the Student Profile, click the icon located under the
Actions column located to the left of the Student Name.

Name: DemoSabine Isa Adams
SIS Id: 999999010
MNatural Language: English
Home Language: English
Ve n tS Home School: Harrisburg CUSD 3
Serving School: Harrisburg CUSD 3
Gender: Female

Birthdate: 10/22/2001
Ethnicity: Hispanic or Latino

To Add an Event, Click Events from the Student Profile.

Home  |(618) 555-6255
No Records Found | |

Phone Numbers ( /£ Modify)
O event= 0 |
il E
Type Most Recent Date |Next Event Date Mobile |(Gle] 2922222

Addresses ( /4 Modify)

Home

512 N. Main
Harrisburg, IL 62946

Next, click the Add icon.

Events ( @ Add)
—_—

123456789 | 05/25/2022 |

| Ades Notes (0)
No Records Found ‘ ‘ ‘ ‘

[Update Date ——Note Type ot

No Records Found | |

\-) Events (0}

| Type  |MostRecentDate |Next Event Date

No Records Found ‘ ‘

, L~
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Events / Custom Events

To populate additional ‘Event Types’ to your drop-
down, you will need to create a ‘Custom Event’.

Event Type: | Annual Review

Description 1:

Description 2;

' Recurring Event

# Single Occurrence Event

Event Date: 0g/15/2019  [<]uwoovwy Al Day Event

To Add a ‘Custom Event’ click:
Admin - District Maintenance = Custom Events > Add

Admin Goal Mine Facility Search

-

1 UserList

Upload Permissions
LEA List Maint

Speqal Needs

Custom Events

["Custom Events | IEP Caseload | Custom Notes | Hess Change

8/5/2019

|| Special Needs

Upload P

|[LeaList

Custom Events (

No Records Found

@ add)
—

Custom Events

Custom Events

Upload Permissions

Custom Events | @ Add)
—

LEA List Maintenance

To create a new custom Event Type, enter the Event and click the Save button

IEP Caseload || Custom Notes | Mass Change |

Enter the new custom Event Type and click the Save button.
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Events

Event Type: | Annual Review 34

Description 1:

Once the Event Type has been selected from the drop-
down menu, you can enter:

Description 2:

- Description 1

- Description 2

'® 5ingle Occurrence Event ' Recurring Event

Event Date: pg/15/2019 | w0y 1 All Day Event

- Determine if this will be a ‘Single Occurrence Event’
or a ‘Recurring Event.

Single Occurrence vs. Recurring Event

Event Date: 0g/15/2019 [ =|mwooriny | All Day Event

Event Time: [ 7:30 AM  ~ |ta[&:00 &M —l

Recurring Events can be set to occur:

- Daily

- Weekly
- Monthly
- Yearly

® Continue - Please continue the wizard.

- Cancel - Please exit the wizard.

) Single Occurrence Event Recurring Event I

Recurring Pattern

P ® Daily
® Ever day(s
L wWeekly . El v(s)
) Every weekday
' Monthly
yearly

Start: MWDD!WW I# All Day Event
End: & o end dat
" End after: |10 |occurrences
'~ End by: MM/DDAYVY

After occurrence is set, click Continue.

8/5/2019
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Events

Events ( @ Add)
Actions

|Annua| Review |

Sy View
A4 Edit
X Delete

B & K

When complete, click “Return to Profile.”

‘08}'15,1'2019 12:00 AM

Events

You will notice the Event will populate on the selected Student
Profile.

Other Information Modify)

Medicaid # Eligibility Determination Date

| [02/21/2018

Notes (0)

Update Date ___Note Type|Note}
No Records Found | |

|~ ) Events (1)

Most Recent Date

Next Event Date

Annual Review | | 8/15/2019 12:00:00 AM

8/5/2019
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Event Reports

Admin Goal Mine Facility Search

IEP Quality

Reports User Guide

I-STAR Reporits

Report Type: Isfu'deﬁ!' 'rh Report Categoﬁes:leﬁEﬁts‘ v'h

Description

All Students by Event

Annual Review In Date Order
Current IEP In Date Order
Initial Eval In Date Order
Reevaluation In Date Order
|Students Notes

Report Description:

Select a report to see description here...

- . Event Report Filters

Student SIS Td:

school Year:
Gender: [ «]
Grade: [ ]

Term: [ v
Ethnicity: I—v|
Private Faciliey: [~ ]
Class Name | |
Teacher Name [+
) —

Age:
For Approval Records

Choose only one. If no optlons are selected, then all
will be future dated)

Active a5 of today:

Active on Child Count

Active as of:

Only Future Dated:

Redated Service: | H |

Resident District: | v|

L

District:

Serving School

Fund:

[
[
Disability: | v
[
[

Indicator Errors

Inchude an :|

Appeoval

e —

For Caseload Records

T no options are selected, then all
Aurned{including © dated)

Active Enrollment

Future Enrollment

Clear Filters

8/5/2019
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-Star Resource Website v
www.hbug.k12.il.us

ST "\ 4
ke Al | e s 3 ]_star\‘_I A

—

it i

Contact:
. i \\ Harrisburg Project
Emﬂ\ 3 (800) 635-5274
support@hbug.k12.il.us
With I-Star Questions and Feedback
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