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Student Reimbursement Pickup / Snapshot

June 15t - Fund Code E (Orphanage)
Fund Code F (Orphanage Private Facility)

July 15th - Fund Code X (Excess Cost)
Fund Code J (Private Residential)
All other Fund Codes DUE (excluding Fund B)

August 17t - Fund Code B (Private / Residential Facility)

November 2" - Fund Code E (Summer Term Orphanage)
Fund Code F (Summer Term Orphanage Private Facility)

Students with Disabilities Claims and

Reimbursement Manual

e Updated in March
® For Fund Code F webinar — print Private Tuition Reimbursement —
pages 9-10
Click Here to View and/or Print Claims Manual
OR
www.hbug.k12.il.us
Student & Personnel Topics -> Student Topics -> 2019-2020 Manuals




Student Approval Fund F

1. Approvals and Claims -> Student -> Approvals

2. Filter by Fund F -> Search -> Select Desired Student’s
name to open up the Approval record.

Approvals and Claims IEP

Raguiss Torms Claim

®  Student b Approvals

Personnel Claims

Heimburement Approval
Ragulr Bagin Oute: /6 2019 Wglie Bigin Dt 06,/ 201%
Bagular End Data: 65/ 2020 Fagular nd Data: 65/ 2020
“Total Reguiar Days: 186 Total Regular Days: 186
Surmimer Begin DMte: 6/ 24/ 1020 Summimas Begin Date: 6/ 24/ 1020
Summer lind Cate: 2127/ 1010 Sumimr Bnd Date: 7/ 27/ 1070
Total Semmer DRrs: 32 Total Summer Days: 23

Private Facility Calendar Addition =~ =

® All approved Private Facility Calendars were added to I-Star for use
last school year

® Fund Codes F (and B) will automatically default to Calendar Method
of Computing Days (Manual is no longer an option)

® Days Enrolled and Days in Session will automatically populate based
on Begin and/or End Date on Approval record and the calendar.
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Personnel

Shudent S5 Iah

Last Name: Program Definition

Tuitiom B0

approval term of ‘Both’, you
will have two separate claim
records. Click the ‘Add’ -
button to add the summer
claim.

Loe Ciatrict 1D

[hage 1 of 1)

—{ T Paviderit Crstrict:
5| [ it name Residert Senost

School vear: [F015-3070 * ]
frems

Grate

NOTE: If you have an N —

Riated Sarvices; [

EE Coda: [

X 3ing. Demenishas Dark

Claim Record Fund F

1. Approvals and Claims -> Student -> Claims

Approvals and Claims IEP

2. Filter by Fund F -> Search -> Select Desired Student’s name
to open up the Claim record

“budend Claism, §ller

Show orly Out of
District

Serving Districy
Serdeg Schosl:

Desabty: [

Frogram.

Remeuremant Status:

Class hama: [

et

612019
it [ [ o " W
os[1 7]

s Toacher: [

Exgort using Imgort Format | Recaic Cal Daps

Tumna Par Paga [30 ]

1008 " [} 3

Calendar Method of Computing Days

Available to use for:

e Fund Code F (Orphanage
Private Facility)

Rate Information

Tuition Rates: [Days[Per Diem|

End |
8/5/2019 7/27/2020| 208 | £211.50

EndiDaysper Diem|

Mo Records Found ‘ |

Room & Board Rates:

Approval Status: Disapproved

Sehool Year: [2019-2020

Include on Approval:
Dually Enrolled:

Fund;

% Special Bd: [100

Cisplay/Update 515 Enrollment

Resident Disrict: [ Harrisbury CUSD 3 - 20-083-0030-26 ]
Resident Schodl: [Hardsbaurg High Scheal - 20-083-0030-36-00 v |
private Faciity: [860.1CA-Fairview ]
(Datais]
Eacility Clalm Type; [ Tuition ]
Add On Type:

LU Type Begin | End Days Rale

T 86,2019 7/27/2020208 |$211.50
Disabilities: [D-Spochic Loarr 7 | d
Felated Service: [12 v][ ][ ||

Education Environment: [ 68.Private Dav Schocl or Out-of.State Public Bay Prog v |

Residence Type: [ v
Placing Agency: [ ]
Guardian Type: [ |
Term: [Bath L]
Begin Date: |0B/05/3019 || = wyposny Refresh Claim Days

End Date: [=]mueesw

Exdt Code: | ]

a

Hagutar Term Ll

Method of Compatting Days

Manual
Calendar ® [iCafainien 7]

Show Coop Programs
Participation Rates.

% Regular Ed: o
FTE: )
ADE: 1000

Program

participation Days

Enrolled 1In Session
Regular 186

Total 186
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F d F Claim Data

u n The 2019-2020 Student Claims Data is Open.
. Claim Term: I Include Claim

Reimbursement |

Method of Computing Days
Mapual

. . . Calendar : |ICA—Fairview b
® Resident District Per Cap & Program 1) Show Coop Programs
Participation Rates

Estimated Reimbursement
will compute in I-Star
automatically.

% Regular Ed: |g FTE: 1

Participation Days

Enrolled In Session

Regular 186 186
Total 186 186

NOTE: The Transportation
Cost box only shows up if you
have a related service of 25
on the student approval
record.

Cost Per Pupil: |30330

Private Facility Calendar Addition

How to print private facility calendars:
Private Facility Search Engine
OR
www.hbug.k12.il.us

Resources -> Private Facility Search Engine -> Locate facility and click
facility name

Find the Calendar Information and click Electronic Calendar

Calendar Information

School Calendar: Electronic Calendar Reimbursement Approval
Regular Begin Date: 8/6 ToT———" Regular Begin Date: 8/6/2019
Regular End Date: 6/5/2020 Regular End Date: 6/5/2020
Total Regular Days: 186 Total Regular Days: 186
Summer Begin Date: 6/24/2020 Summer Begin Date: 6/24/2020
Summer End Date: 7/27/2020 Summer End Date: 7/27/2020
Total Summer Days: 22 Total Summer Days: 22




Private Facility Electronic Calendar

By Ared:

SAVE/PRINT

Calendar Legend - Total Number of Days

August 2019 September 2019 October 2019 November 2019
T Tl AT T | A = e e o= Copy || Escel || csv || poF
o= -
— - Calendar Code Code Description MNumber of Days.
o -
— e o— " Regular Term - Full Student 18€
o — —— - - Attendance Day o
powpiog ™ Pt oy I i Surnmer Term - Full Student o
December 2019 January 2020 February 2020 March 2020 Attendance Day
;_-- [ _ G ;_ _ ; il oy = g1 HOL Recognized Sc haol H(:lilld}' 9
T _—-— MR Mot in Attendance az
o = o
- - - e - - Totak 208
- o o
: e 18 g 6/08/2019 : 5/06/20;
April 2020 May 2020 e 2050 July 2020 ll!gfllﬂl School Year 06,/08/20 Regular School Year Closes: 05,/06/2020
e T T T T ) T T Begins:
o -

- S D D D N e G e e (S S S - Summer School Session 06/24/2020 Summer School Session 0772772020
— e — - —— — — Begins: Closes:
[y =
| M N " — R S S S — Total Regular Days: 186 days Total Summer Hours: 22* 5.5 = 121 hours

ClotRGumoy L

Related Service: 23

Education Environment:

08
. . Term:
Miscellaneous Tips... ﬁ
End Date} | Regular
e Make sure that all records have correct term it Code: Y 3

® Triple check private facility numbers against bills to make sure the
proper selection is made in I-Star

e Check Facility per diem against bills to make sure rate is correct and facility
number is correct.

Bl negin ftnd  DaysPer i |
BE/I019[7/3NI050 300 | 821090
Foom & Board Rates:

o Records Found

e If a student did not attend a special education program this year for
your district or coop, delete the record. DO NOT create a record
spanning one day at the beginning of the school year.

Actions | Ind | Student Name
o & &3 1113 [King, DemoNishka Dani (12th)

M, & <3 |1113 Walker, DemoKaylen Brady (8th)

(Page 1 of 1)
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Recheck Edits (Approvals) _

Approvals and Claims
1. Select Approvals and Claims -> Student-> Approvals
2. Click Recheck Edits Personnel Claims
_ = i

¢ You will receive two emails on

= e T the status of the error check.
B o The first will tell you that the
g e— et
" ——— e process has started and the

o — |
e —

e Dutret B0

second will tell you that it’s
complete.

* The errors can be viewed on
each Approval record or on
the error report.

Approvals
Error Reports

[alphabetic list of sudents with approval ertors and warnings.
Grouped by Resdent detrict,

Studert Approval Errors Littn,
Biirict and Sevving Schos!

e To run Approvals and/or
Claims error report click:

Gtudent Indicator Lrrors
Student Misting Dot Data

Reports-Application
Reports
[ . Student SIS 149! Relsted Service:
SE|GCt Report Type' School Year: [E015-2050 ¥ Rewsders District: [ |
Student i Svwving Dt [ ol
. | N Sering School [ v
e Select Report Categories: it :
Error PrvateFachity: [ *]
i — | Include on Ve 7]
® Select: Student Approval Tansem e ':'I e ——
e Morae = B 4
Error listing sge:
For Approval Records For Caseload Enrolbment Records
® Under Report Filters v gl s ecovin il e rebumedfinciuig ftwe acte
se|ect Fund- F Artrve 83 of today! Actrve Enroliment
. Agrve on Chig Count Future Enroliment
e Click: Run or Export st
Report Only Futore Dated:
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Recheck Edits (Claims)

1. Select Approvals and Claims -> Student-> Claims

2. Click Recheck Edits

Approvals and Claims

Approvals

Personnel

Claims
Error Report

¢ You will receive two emails
el oo on the status of the error
bt S T | check. The first will tell
Resident Schoot: [Eeert st tn koad schoos -]
e 2 you that the process has
Servng Schast: [ g started and the second
| ] g .
7 eeroreeee  Will tell you that it’s
a T = complete.
<] Class Teacher: [
Wl D D e
oon Event: [ .

e 1| Export usng LoortFormat | Recac o s e The errors can be viewed
on each Claim record or on
the error report.

Admin  GealMine  FadtySewch  EPQually  Reports

Lt o stodents mith cam error
Resident distnct and ordered by se:

¢ To run Approvals and/or
Claims error report click:
Reports-Application Reports
¢ Select Report Type:
Student E—
¢ Select Report Categories: Sy %
Error L I—|
« Select: Student Claim Errors b ]
By Resident District And e —————
Serving School. e———
¢ Under Report Filters select " o
Fund: F Fecunds w5 eturmednclodvg faiore doted
« Click: Run or Export Report R
Adtive a8 of:

all

For
Choose only ane. 1f no optians are selected, then all
records will be returmed{inelsding future dated)

Active Enrolimert

Future Enrelimert

e —
Fun Repoet | Export Azpert Lliew Firers
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Claims
Reimbursement
Re port T

Private Tultion Computation Sheet

1-STAR Heports

Report Type: [ Student v]  Report Categaries: [Reimbursement | Claim

Programe By Ratident District

e To run Claims report Shudar A S0k Do Fos
1 . - Student Reimbursement Funds DEF Regular Term
c I I Ck' Reports ‘Student Reimbursement Funds DEF Summer Term

Student Reimbursement Funds X and J

e Select Report Type: i T SRR R
Students with Days Enrolled By Resident District And Fund Code
student ‘Summer Orphanage Computation Sheet
e Select Report Categories:
Reports Filters

Reimbursement/Claim Studnt .19 Retated Service |
School Year: Resident District: |
e Select: Student onder :

Reimbursement Funds
DEF Regular Term

e Report Filters: Fund F
(optional)

e Click: Run or Export
Report

Fund: [F-Section 14-7.03 (Private Facilities/ Orphana; v | 3
Indicator Ervara ]

Include on -

Appreval

Emor Type v

tEun Report | | Export RepoEj

AL
- Sta1§K w

Support

ISBE Funding and Disbursements

(217) 782-5256

jwhitlow@isbe.net
https://www.isbe.net/Pages/Special-Education-Programs.aspx

Harrisburg Project

(800) 635-5274

support@hbug.k12.il.us

www.hbug.k12.il.us
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