ﬁ;ﬁkﬁx} S
[-Stares

[-Star Approvals >
NEW USER TRAINING &

Presented by Harrisburg Project )

ISBE Home

IWAS Access - O

Sign Up Now
e Each I-Star user has to have an IWAS account Get Password
https://secl.isbe.net/iwas/asp/login.asp?js=true Contact Us
Help

Visit the IWAS User Guide or IWAS Training Video for IWAS Help
k + IWAS Help Desk (217) 558-3600 — ,

* Once an account is established, each user has to request access to the I-Star Application

 Itis recommended that users request read-only access to SIS during this time as well

* Once the IWAS account and the I-Star access is approved, I-Star can be accessed under
the System Listing - Reporting - Annual

Categories - click to Expand/ Collapse Tree Authorization

E- Reporting

£ Annual

t. T - Star (Special Education) - Training (7)) &) g [ Authorized |

8/23/2021



[-Star Security

1. From the Landing Page, click Request Access

(? Request Access

Are you not seeing a list of students? Use this link to request a change
to your I-Star security settings.

2. Click Modify beside User’s Assigned System Roles

User's Assigned System Roles (

3. Click Request Access next to the desired roles

Student Claims (C

Student Approvals (Clear)

Access

‘ Student Approvals Full Access

Access
Student Claims Full Access
Student Claims Read Only

Student Approvals Read Only

)

[-Star Security

1. The District Superintendent or Coop Administrator approves Security Requests. From the
Landing Page, click Approve/Deny a Security Request.
1) Approve/Deny a Security Request

At least one person has submitted a security request. Use this quick link to view the details of the request.

2. Click the name of the user to edit their access under the Manage Security Tab (or locate their

request under Security Requests tab) A
["Wanage Security | Security Requests (0) |

User Name filter: All A 8 C D EF G H I3 KLMNOPQRSTUVWXY 2 |Losd]

Approval Logged Is
) e e I e ] = e

Personnel Approvals Full Access.
Personnel Claims Full Access.
1EP Administrator Access
District Security Administrator
Import Personnel Claims Full
Access

3. Click Approve or Deny for the request
then click Save

pistrict admin

Wabash & Ohio Valley Sp Ed u
e True

**Security administration can be
designated by the Superintendent or
Coop Administrator to another users(s)

Personnel Approvals Full Access.
Personnel Claims Full Access.
Student Approvals Full Access
Student Claims Full Access
1EP Administrator Access
District Security Administrator
Import Personnel Claims Full
Access

-

Document
Norris Gity Annex R

District Security Administrator (Clear)

Current

Role Name
Access

|District Security Administrator

2/

/)\
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Data collection timelines

Nov 1,2021 - Fund E & F - Summer 20-21 Term
(Approval & Reimbursement)

Feb 23,2022 - December 1 Child Count

[

X

J

ZAN

¥

ISBE Manuals

Upon distribution of this training material, all information was in
accordance with the Students with Disabilities Data Collection Approval
Instructions distributed by the Illinois State Board of Education.

(This manual should always be consulted to ensure up to date
information.)

COMING SOON!!!

Y

)

\

)’

/)\
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[-Star Landing Page >\

Home Approvals and Claims IEP Admin Goal Mine Facility Search IEP Quality Reports User Guide Recent Updates

Welcome Coop User
Train1l5Jess Brown
Norris City Annex

Thank yeu for using the I-Star training system.
Welcome to I-Star. Please feel free to share all questions, concerns and comments that you have with us [ Your input is very valuable to us.

2021 School year Student records with fatal errors: 13
? Request Access

A et oo (e oo et [k o s eate Ehmnge, B o - Stap ety maiinge: # 2022 School year Student records with fatal errors: 1
Use this quick link to go to Student

2021 School year Personnel records with fatal errors: 2 Current.child/Count Status
# 2022 School year Personnel records with fatal errors: 1 Use this link to get updzted Child Court numbers

Use this quick link to go to Personnel

Use this quick link to view current EBF Totals

‘ SPP 14: Post School Outcome Surveys ‘ ‘ g Total Personnel EBF Offset within range

Student Information System (SIS) Tips >

e Students cannot be entered into I-Star without a SIS ID

 All student demographics carry from SIS

 Students receiving ESY should remain enrolled in SIS (or be exited and re-
k enrolled if home or serving school changes) until ESY is ended

* SIS administrators should upload to SIS as often as possible to keep the data ‘Up-
To-Date’




)
K Student Information System (SIS) Tips

SIS error checks in I-Star
* RCDTS for Home = Resident District in I-Star

+ The first 11 digits of the SIS Home RCDTS MUST MATCH the RCDT of the Resident District being reported in
I-Star

« RCDTS for Service Provider in SIS = Serving District in [-Star
» The first 11 digits of the SIS Serving Provider RCDTS MUST MATCH the RCDT of the Serving Districtin I-

Star AND/OR
k * RCDTS for Serving in SIS = Serving School in I-Star

* The SIS Serving RCDTS MUST MATCH the RCDT of the Serving School in [-Star

* Enrollment Date for Serving must be either before or the same as Approval Begin Date

« Enrollment Exit Date is the after or the same as the Approval End Date

Approved Example:
. Approval Begin = 09/01/2021 and SIS Enrollment Date = 08/19/2021
. Approval End Date = Blank and SIS Exit Date = Blank

4, N V)

Student Approvals

Approvals and Claims IEP

Student » Approvals

2/

/)\

¢ Search for students included 111 |
your Approval data USINg ONe O s | cume | s | tptmtrics | oo st seiin |
more fllter(s] Reported | Un-Reported [ _possible Youtn In Care _ |
Student SIS 1d: :| S FI" unlyngmul .:f a
* Reported - students with an e — R —
approval record oo o sening ittt
ey ] Senving School:

* Un-Reported - students in T — g
jurisdiction SIS upload with IEP 1

Indicator marked ‘Yes’ but no ) —
approval record

Student Approvais ( @ Add

8/23/2021
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Student Approvals

¢ To add a new student click Add and use either Last Name, First Name, DOB and Gender
OR SIS ID to locate the desired student

(page of ) Page[ ] Page[ 7] I ey

Student Approval Step 1

Click on save to add Approval

Student Search
L e ]
Exact Name Match:
Ethnicity: v

Mother's Maiden Name:

Last Mame:
First Name: |
[=] *smsmorveny Guardian Last Name:
Guardian First Name:

Search | | Clear Search | | Cancel

* Note: To search for students you must provide either bhe SIS ID, or the combination of Last Name, First Narne, Date of Birth (DOB) and Gender.

2/

Student Approval

* Once student is added, an approval record can be
Completed for the Student ” Display/Update SIS Enrollment

Approval
Regular Term Cl
Approval Status: Approved
Manual
inelude on Approvl: Catendar
Dually Enrolled:
v o Program @  [21-22 Test Program for Traini v, ‘

Fund

U Show Coop Programs Hide 515 Enrollment | Res RCDTS:20-083-0030-26-0000 Harrisburg CUSD 3
4

Serv RCDTS:20-083-0030-26-0000 Harrisburg CUSD 3

% Regular Ed: 5 Serv Prov:
R e I FTE: Beg Date:&/1/2018 End Date:

% Special Ed:

Resident District: [Harrisburg CUSD 3 - 20-083-0030-26 V] ADE: o >
Resident School: [Harrisburg Middle School - 20-083-0030-26-1 v |

Serving District: [Rarrisburg CUSD 3 - 20-083-0030.26 () v]  To see if the record has any errors
Serving School: [Harrisburg Middle School - 20-083-0030-26-1v] Enrolled In Session ’

Disabilities: Regular 0 @ click Save & Check Errors

Total 0 0

Related Service

Education Environment: [02-Inside regular classroom 40%-79% of the day

% Time inside Reg

Begin Date: [08/18/2021 || “mwoormry Refresh Claim Days |

[From Approval

End Date: [=] mroomery (F-048) If FUND = DEF, 3 GUARDIANSHIP can't be blank
. (F-053) If FUND = DEF, 3 PLACING AGENT can't be blank
Exit Code: | v

(W-115) Indicator 11 Errors Exist

)’

/)\
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Warnings/Errors vs. Approved /Disapproved
Warnings = Approved

* Warning messages start with (W-

o matching Student Enrollment found in SIS for serving RCDT
'W-116) Jndicator 13 is incomplete
=

Errors = Disapproved

* Error messages start with (F-

Errors/Disapproved must be
corrected by Pickup Date!!!

Edit Results
Private Facility is NOT an approved facility.
016) Disability and/or Gender Code does NOT match Private Facility Approval.
(F-051) No matching Student Enrollment found in SIS for serving RCDT
(F-114) Indicator 11 Data Missing For This Student

o Fund Codes ‘;‘W

/)\
* IDEA Fund Codes

* Fund A - IDEA Child Count - students enrolled, with an IEP and receive services in public
programs

general education and have an IEP and receive special education services from the public

k * Fund K - Nonpublic Dually Enrolled - students homeschooled or attend nonpublic school for
district

* Fund L - Nonpublic, Not Enrolled - students attend nonpublic (parochial) school for general
education and have an ISP and receive special education services from the public district

* Fund P - Home-Schooled, Not Enrolled - students are homeschooled for general education
and are not enrolled and have an ISP and receive special education services from the public
district




/h
» State Reimbursement Fund Codes
* Fund B - Private Day - Residential Facilities - Out-of-State Public Schools - students

attend nonpublic facilities and out-of-state public schools, includes tuition and room and
board

* Fund D - Orphanage Act - students attend public education programs and are placed in a
residence for the purpose of care/custody, welfare, medical/mental health treatment rehab
or protection by an Illinois public agency with authority and responsibility for the students

* FundE - Orphanage Act - Individual Programs - students attend public school
educational programs and are placed in a residence by an Illinois public agency

* Fund F - Private Facilities/Orphanage Act - students are placed by an IL public agency
or court in this State who attend special education private facilities approved by ISBE

* Fund H - Phillip J. Rock Center and School

Fund Codes (cont.) ¥

Fund Codes (cont.)

» State Reimbursement Fund Codes

* Fund] - Private Residential Facility /Public School District Education Program/Fund
for Children Requiring Special Education Services - students placed by a school district
I into a private residential program who attend a public school educational program

* Fund X - Funding for Children with Excess Costs - students in public programs whose
education costs exceed four times district per capita tuition

2/

/)\
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2/

Fund Codes (cont.) B

* Fund Codes for Students NOT Receiving Services:

* Fund N - Non-Public School Students NOT Receiving Services - non-public
students, including home-schooled, who have been evaluated and had their
eligibility determined and are NOT receiving special education services.
(Indicator 11 and PPNP compliance)

* Fund U - Public School Students NOT Receiving Services - public school
students who have been initially evaluated, had their eligibility determined
and are NOT receiving special education services (Indicator 11 compliance)

Fund Codes (cont.) >

* Post Secondary Transition Recovery Eligible

*  FundR - Section 14-7.02 (Postsecondary Transition Recovery Eligible) (a) If a student with an IEP reaches the
age of 22 during the time in which the student's in-person instruction, services, or activities are suspended for a
period of three months or more during the school year as a result of the COVID-19 pandemic, the student is eligible
for such services up to the end of the regular 2021-22 school year.

*  (b) This Section does not apply to any student who is no longer a resident of the school district that was responsible
for the student's IEP at the time the student reached the student's 22nd birthday.

*  (c) The IEP goals in effect when the student reached the student's 22nd birthday shall be resumed unless there is an
agreement that the goals should be revised to appropriately meet the student's current transition needs.

*  (d) Ifa student was in a private therapeutic day or residential program when the student reached the student’s 22nd
birthday, the school district is not required to resume that program if the student has aged out of the program or the
funding for supporting the student’s placement in the facility is no longer available.

Act of the 102nd General Assembly, eac]




/h
% Special Ed vs. % Time Inside Reg. Classroom
% Special Ed % Time Inside Reg. Classroom

» Reflects the amount of time for which a « Reflects the amount of time for which a
student receives special ed services under . . .
his/her IEP at the time of entry into the student receives special ed services

k spec1a1tedf1ct>_rogr.anh?s ctorgpa{,ed to t{le total under their IEP inside the General
amount of time in the student’s regular ]
instruction day Education Classroom

* (Instructional minutes received/Total * (Bell to Bell minutes received/Total
Instructional minutes possible) * 100 Bell to Bell minutes possible) * 100

* Instructional day is NOT “bell to bell” . .
(should omit passing periods, lunch and * Bell to Bell includes all classes, passing
recess unless [EP requires support during periods, lunch and recess

those times)
* % Time Inside Reg. Classroom

* 9% Special Ed is not equal to % Time Inside det . Educati 1E
etermines Educationa

" Resident & Serving
Districts/Schools

Resident District: |Harrlsburg CUSD 3 - 20-083-0030-26
Resident School: [Harrisburg Middle School - 20-083-0030-26-1 v|
Serving District: | Harrisburg CUSD 3 - 20-083-0030-26 (2) ]

Serving School: [Harrisburg Middle School - 20-083-0030-26 (¢ ¥ |

k » Resident District = District where student resides

* Resident School = School student would attend if they were not receiving special
education services

» Serving District = Local Education Agency that operates the program the student
attends

» Serving School = Location where the child is physically seated receiving services

)’

/)\
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* Edit the end date for the current record if what has auto filled i
Choose the Exit Code and click End/Add

QN s

Student Approval

* To perform an end/add on a student approval record, click the chain

in the Actions column for the student: ﬁk’

Incl
% o
Student Name & Grade Resident RCDT|DOB Fund DI ab lE ° . Term|Begin Date End Date on Status|Errors
Srvc Env SpEd Reg Appr

Cooper, DemoKip Maximilian (N/) 999999008 20-083-0030-26 8/14f2001 A 01 100 7ﬂ B 8/13/2021

El nd /Add Student Approval

This process will make a copy of the current record. The new record will have a
begin date one day after the end date of the original record.

End Date for original Approval: |gg/26/2021 MM/DDAY Y

Exit Code: [ 20-Changed Name, DOB, Fund, etc. v

Save Ca nce\

@/

/7\

Y

State Performance €
Plan (SPP) Indicators

999999027

999999001

* Indicator 11 (60 school day evaluation)
response is required for ALL students

Indicator 13 (Post-Secondary Transition)
response is required for students age 14 %
or older (except Fund Code L, P, N, U)

8/23/2021
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SPP 11

)

To add a new SPP 11 record, click Add

No Records Found

Parental Consent Date i Date

|Evaluating District

Initial

Enter data from the IEP and click Save

Initial Evaluation Start Year: 2022

Parental i MM/DD/YYYY

Consent Date:

Initial Eligibility Determination \:E MM/DDAYYTY

Date:

Distric

Number of School Day:

Reason Timeline Not Met:

Reason Not Applicabl

Recalculate

Save & Check Errors

SPP 13

Complete for all students age
14 % and older (except Fund
Codes L, PN, U)

Complete form based on
transition plan in the student’s
IEP

* Yes = Approved in Student
Approval

No = Approved in Student
Approval, but out of
compliance with ISBE

e Incompl ved in

There are measurable po: [ves No.
living. 34 CFR 300.220(b)

la- 15 there 3 measurable postsacondary goal for em ployment which vill occur fter high school/ging out? )

b. 1= thers  messurable postsscondary gosl : webich will

le. 12 thers = meszursble posteacondary gos! jing vibich vill 1051LCS 5/14-8.03(a-5)

2. The goals are updated annually. 34 CFR 300.320(b) =

|4 Has the curant 1EP been updated for employment?

|- Has the cument IEP baen updated for education and/or training?

. b= the cumant 1EP basn updated for independe nt living? 10SILCS 5/14-8.03(a-5)
There is evi that the goals were based on age appropriate transition assessments and |Ves No

3. provided information on “the student’s needs taking into account strengths, preferences and interests”.
34 CFR 300.320(b)

o Was an age sppropriste sssessment given prior to the IEP mesting that addressed employment?

b Wias an age appropriate assessment given prior to the IEP mesting that addressed education and/ or training?

i Was an age appropriste assessment given prior to the IEP mesting that addreszed independant living? 10SILCS 5/14-8.03(a-5)

There are transition services in the IEP that

reasonably enable the student to meet his or her postsecondary goals. |Yes No

4 34 cPR300.320(b)
Iz there stlesst ore brnsfon e g scsderi w0 fochore] s, ich sdreses he pstoecondary sraployment seal ot vl s
B+ curinio snd/or sfcar high schasl o ciltats movamsnt from school to post
. there st st one traraton e ndcing scaderi 30 Fclors stties I sreses e postoecondary sdueation and]or trainingges ot
il occur curinig and) or 3tar high schos! to fadlitats movament from school to post-sc
1= thers st least ane Eransitin svice, indluding academic 2nd funchional sctiities, e ondary indepa ndent Ivingseal Ehat vl
" occur durinig andJor aftar high school to faciitats movement from school to post-school? 1051LC5 5/14-8.03(5-5)
5. TheIEP includes a course of study that will reasonably enable the student to meet his/her postsecondary goals. =
" 34 CFR300.320(b)
Dos the courss of study addrass the shudenks's cumsrt and ramaining yaars n schacl and st rames of dlazces, rathar Ehan 3 statament of instrucional
™ roaram that depicts 3 proarsssion tous  meting the post-sscondry aoslz?
6. There are annual IEP goals related to the student's transition service needs. 34 CFR 300.320(2)() =X
n. 1= thers st lasst ons smnusl goal and zhort kerm objective ralated to the student’s branstion sarvice neads in the ares of employment?
[o. 1= there st least one annual gos! and short tarm objactive relstad to the studsnts transition service nasds in the s of education and /or training?
I there 3 Ieast one annual goal and shot term cbjective related to the sudents frarsiion service nesds In the area o independant lving? 1051LCS 5714~
)
. Thereis evidence that the student was invited to the IEP team meeting where transition services were discussed. [Ves o
* 34 CFR300.321(b)
[ VWax the student invited £ he 129 mesting by being isted an the Notficaion of Conference form AND/OR aid he student sign n 35 an 129 feam mermber
" stithe mesting?
Ir There is evi thata ive of any participati thatis o be ible for [ves No
8. providing or paying for transition services was invited to the IEP team meeting with the prior consent of the parent o
student whe has -eacl-ed the age of majority. 34 CFR 300.321(b)(3)
. 1=t too sarly to detarmine i the student vill nead outside agency invalvement?

TF transition servies are l1sted that vl be provided by or paid by an outside agency, s thera svidence that the agency was listed on the Notification of
Conference form?

L e e e
Lho bas reached the age of majority? (Consent i ualid for 1 year from date of signature on the form.)

Does the IEP meet the requirement of Indicator 132 L
ncomplete

¢ Yes:If ftems 1a through G are ALL answered Ves, then the 1EP mests Indicator 13 requirements.
If items 1a through 7a, 8s and 5t are ALL answered Yes AND Br is answered No, then the IEP meets Indicator 13 requirements.
ts.

Yes! AND 51 3
O LS T o e FE B St o S o o 25 (e W e O o e HR e

)’

/)\
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Student Approvals Recheck Edits

» Click Recheck Edits

Approvals L Claims | Programs | upload Files | Case Load Definition |

. B . Reported [ Un-Reported JI Possible Youth In Care |
= You will receive two emails on the T ——
status of the error check. The first ; o
- ! Student SIS 1d: : Show nnlé;t\:;:;r
will tell you that the processing ey ] Resident District: | <
? e ] Resident School: [Select district to load schools V]
has started c?r]d the second will - | -
tell you that it's complete. Status: Serving schoot: | =
Gt Disability: | <]
= Fund: | <]
- The errors can be viewed on Related Services: | v ! preare | -]
£ code: | <] Reimbursement Status: | v]
each Approval record or on the S Class Teacher: [ <
Local District ID: :
error repoﬂ D : Class Name: } v}
T <
Search || Clear Searcl Recheck Edits. xport to Excel | Export using Import Format
[searcn ] L@ s e

)’

Student Approval Error Report 3

i X Admin Goal Mine Facility Search IEP Quality Reports User Guide
To run a report with all errors click: -
e

Reports-Application Reports P — T ——

Report
B ») Student Approval Errors by Resident District and Serving School | Grouped by Resident district.
Select Report Type: —fint oy e
d (o} Y District
S C et
tudent O [Stucant bissing G Dot
)

Select Report Categories:
Errors Student SIS 1d:

School Year: [2021-2022 Resident District:

Reports Filters

Related Sarvice:

Genders Serving District:
o P—
Select: 2 v

Ethnicity:

Student Approval Error Listing e

Taacher Name

Fund:

Indieater Errers

‘
<<= <) 1¢] ¢ l«

g
]
¥
i

3
=
O
<

Approval
Location Name Error Type.
Click: = forca
Run and/or Export Report “"“;EMM::“:’:";;T‘; ! e e L

Active Enrollment.

Active on Child Count (] Future Enroliment
Date

Active s of:

Only Future Dated:

8/23/2021
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ISBE Manuals ”

Upon distribution of this training material, all information was in accordance with

the Special Education Personnel Approval procedures distributed by the Illinois
State Board of Education

k (This manual should always be consulted to ensure up to date information.) ‘

\
COMING SOON!!!

{ Y

Data Collection Timelines >\

k Personnel Approval Due

June 30

8/23/2021

14



Personnel Approval

* Search for personnel included in your
Approval data using one or more filter(s)

Approvals and Claims

* Reported - personnel with an approval
record

* Un-Reported - personnel in jurisdiction EIS
upload but no approval record

approvals | Uploaded Files | SEPI Lookup

Reported | Un-Reported |
Personnel Approvals Filter
e enciy: | -
School Year: |2021-2022 v Errors Only: )
e — e ——
Approval Status: Excl [ Spec Ed Type: | ~]Exci O
Work Assign: | ~]Exc

[Clear Search | [Recheck Edits | [ Export to Excel | [ Export to Excel for Import

personnel Approvals ( @ Add)

Personnel Approval

* To add a new personnel click Add and use either District, Last Name, First
Name, Gender combination OR IEIN to locate the desired person

Personnel Approvals |

(Page of ) P v} s " ooy iy

Manage Personnel Claims and Approvals

For an approval, select the personnel, enter the approval parameters and select the work assignments. For a claim, enter the salary information and days
claimed.

Search for and select the person the approval is for.

Personnel Search
[ mwmpe Ly smge |
District: [Wabash & Ohio Valley SpEd Dist__ 7| IEIN: |:|

Last Name:

First Name:
Gender: | |
Include Retired

Search | | Clear Search | | Cancel

Mote: Including a district will search EIS with the entered filters. Leaving the district cut will perform a name search on ELIS.

)’

/)\

8/23/2021
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Personnel Approval

* Once person is added, an approval record can be
completed for the employee

* Click the Add icon to add the Work ~>
Assignment(s) and select the FTE from
the drop down.

)
>N

* Full Time Equivalency (FTE) now part of
approval form; required for ALL
employees

(Show current credentials)

Personnel Approval Information

Employed as of: 12/1/2021:

Year: [2021-2022 v

Entity: [Wabash & Ohio Valley Sp Ed Dist (6) ~]

Term: Regular

 (Calculating percentage to assist in
reporting FTE - “Total hours worked, per,

year in the work assignment”, (divi

Work Assignment(::) ( @ Add)
=

Eaic "Delete | Move Up | Move Down | Code | ~Assignment | — Work Assignment Status | ~Regular FIE

No Records Found | | | | I ‘

Enter the new work assignment and click the Save button.

Work Assignment: [ECT - Early Chilahood Teacher. ~]

Show Salary Info ——

Notes (0)
Update Date
No Records Found

by) “normal school day classroom
hours”, equals “total days worked per (
year”. Dividing the “total days worked”
by 180 days, will equal the “total FTE
percentage.”

» Select FTE drop down in [-Star to select
the numerical value that best estima
the amount of time spent.in

ignment and cli

Personnel Approval

FTE for Paraprofessional staff must be reported for each age group served:
- Grades PreK and KG-12

- Estimate the FTE as accurately as possible when time is spent serving both

2/

/)\

age ranges.

{Show current credent]

ME - Mepal
NHA3 - Non-Certified Health Aide {Prek)
NHAS - Non-Certified Health Aide (KG-12)

Paraprofessional Work Assignment Codes:
- PA3=Program Aide serving grade PreK
- PA6=Program Aide serving grades KG-12
- TA3=Teacher’s Aide serving grade PreK
- TA6=Teacher’s Aide serving grades KG-12

- NHA3=Non-certified Health Aide grade PreK
- NHA6=Non-certified Health Aide grades KG-12

”
rd

Enter the new work assig|

Work Assignment:

Special Ed Type: A-!

| Edit | Delete

x
*x

NHV - Hearing/Vision Screener
Year: E MOT - Occupational Therapy Assistant

NPT - Physical Therapy Assistant
Entity: E NSL - Speech,r‘Lalnguage Assistant

PA3 - Program Aide {PreK)

PAS - Program Aide {KG-12)
PAD - Assistant Director
TA3 - Individual Instruction Aide {(Prek)
TAG6 - Individual Instruction Aide (KG-12)
PDG - Diagnostic Teacher
PDL - Daily Living Skills Specialist
PFS - Infant/Toddler/Family Specialist
PH - Physically Handicapped
“ | PIC - In-service Coordinator
PMD - Medical Services Personnel
PMT - Music Therapist

Move ||
ry

=

ployed as

NHA3Z - Non-Certified Health Aide (Prek)

\

8/23/2021

16



Personnel Approval

* Special Ed Type will no longer be selected. The I-Star system will
automatically match the appropriate Special Education ID code:
- A - Special Education Teacher
- B - Related Services

- C - Paraprofessional
- D - Administrative

» This code will be determined once a Work Assignment is selected

Personnel Approval Information

Year: (2021-2022 ~ Employed as of: 12/1/2021:
Entity: [wabash & Ohio valley Sp Ed Dist (6) v] Total FTE: 1.0

Term: Regular

Work Assignmenti(s) ( @ Add)

| Edit| Delete | _Moveup | _MoveDown | Code | Assignment | Work Assignment Status Regular FTE
| v

| ECT |Early Childhood Teacher ‘Not Qualified ‘1.0

s | x a |

Personnel Approval

This box will default to be checked unless the record is created after December 1 in a school year.

All special education staff who work during the current regular school term should be entered
kinto I-Star even if they were hired after December 1.

Personnel Approval Information
pr e

Year: [2021-2022 v CEmployed as of: 12/1/2021: [
e

Entity: [Wabash & Ohio Valley Sp Ed Dist (6)

Selecting a term code is no
longer necessary. Only

“regular school term” staff
are to be reported.

Special Ed Type: A-Special Education Teachers

Work Assignmenti(s) ( @ Add)

Work Assignment Status Regular FTE

| ECT |Early Childhood Teacher |Not Qualified 1.0

[Cai | Delete | Move Up | Move Down |

/\X & v

)’

/)\
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Status Codes >

/\
* Status codes are used by ISBE to indicate the approval status of a work assignment(s). The

status is verified with ELIS.

e Available Status Codes:

k - Qualified - replaced Approved

- Not Qualified - replaces Disapproved

[-Star generates a warning message indicating the record status is “Not Qualified”.

This does NOT cause an error and the record will be submitted as “Not Qualified”.

/h
2/

Personnel Approvals Recheck Edits )

¢ Click Recheck Edits

= You will receive two emails on the “Roprovals | Uploaded Files || SEPL Lookup |
status of the error check. The first will [reported | un-Reported

tell you that the processing has

started and the second will tell you ‘
. School Year: [2021-2022 v Errors Only: (]
that it’s complete.
tasthame: [ FirstNome: [
Approval Status: ExclO Spec Ed Type: Exd O

Work Assign:

e The errors can be viewed on each
Approval record or on the error report

Clear search ||| [ Recheck edits | |[ Export to Excel | [ Export to Excel for Import
Perconnel Anprova a

8/23/2021
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Personnel Approval Error Report -

To run a report with all errors click:
Reports-Application Reports

User Guide

1EP Quality

Reports

Select Report Type:
Personnel

I-STAR Reports
e

Report Typ

Select Report Categories:
Personnel Approval

Report Description:
Alphabetic list of personnel approval records with errors and
wamings.

|_Select Report _[Description |
Al Personnel

Personnel Blank Data Entry

Personnel Blank Data Entry With Salary

Personnel Errors Listing

Personne| Not Reported Employed as of 12/01

Personnel Reported Employed as of 12/01

Select:
Personnel Error Listing

COo®@O00

Click:
Run and/or Export Report

[-Star Resource Website
; www.hbug.k12.il.us

Harrisburg Project & o :}iiz/\,
< J—g{fwafeswﬂf':'”ﬁggfgfﬂm o e I-Star v

Recent Updates to |-Star

HBUG on YouTube

Manuals & Guides T

& Want Customized Training?
Register Now!

@ I-Star User Guide (updsted 6/22/2021) & August 16, 2021 Lo somneiad

« Fund B Approvals & Claims Due
@ Harrisburg Project Newsbriefing Archive
 EBF Offset Determination Help & August 31, 2021
# Students with Disabilities Data Collection and Approval « Indicator 14 Due

INStructions (sestember 2020)

B NEW! Rollover/Mass Change in
-

I-Star & @ September 15, 2021

(Qea) ® Changes in Students with Disabilities Data Collection and Approval « Fund B Approval Corrections.
4 INStruCtions (Oetaber 2013 vs September 2020)

B NEW! Preparing for Personnel B September 30, 2021

SR @ Special Education Personnel Data Collection and Approval « Fund B Claim Corrections

Instructions puy 2021)
B NEW! Fund B Claims % & November 1, 2021
 Fund DEF Summer Term

Approvals & Claims Due

® Changes in Special Education Personnel Data Collection and

EEPEICRE RSO Approval Instructions (rebruary 2021 vs 3uly 2021)

@ Students with Disabilities Claim and Reimbursement
Instructions puse 2021)

@ November 15, 2021
« Fund DEF Summer Term Claim
Corrections Due

1

158€ Due Dates Calendar

B NEW! Fund E Claims %

I5tar Student Approvals
9/28/2020

"
3 NEWE Fund £ claims & ® Changes in Students with Disabilties Claim and Reimbursement

INSETUCIONS (pr 2020 vs June 2021)

B NEW! Al Funds Claims % (qsa)

‘@ Commonly Questioned I-Star 2lter Mauals 162 Tomls

Error Codes and Descriptions

o

8/23/2021

19



[-Star User Guide €

http://www.hbug.k12.il.us/istarhelp.aspx

Harrisburg Project
Software Support for Special Education
(800) 635-5274 » www.hbug.K12.il.us * support@hbug.k12.il.us

Home

I-Star IEP User Guide

Microsoft Word - I-Star User Guide Introduction.docx 171
I-Star Personnel User Guide ¥

I-Star Student User Guide

* Print Combined Student Guides
I-Star User Guide Introduction
I-Star Student Admin

o [-Star
o I-Star User Roles / Requests
o Approve/Deny a Security Request

|-Star User Guide Introduction

The lllinois State Board of Education has developed a web-based special education reporting
system called |-Star. This database system is a management tool for districts in lllinois. A web-
based IEP is integrated with the new personnel and pupil reporting systems, which are currently
in pilot testing. The student demographic data is pulled directly from the Student Information
ustom Events System (SIS). Instant error checking in I-Star will help your district achieve federal and State
Custom Notes Performance Plan Indicators compliance. The web-based |EP, Student Approval and Personnel
%Agpmvﬁ[ Approval reporting tools will be available to school districts, free of charge

ﬁx}m$ >
[-Staris

Contact Contact
Harrisburg Project IWAS Helpdesk
(800) 635-5274 with IWAS Account Questions
(217) 558-3600
IWAS User Guide:

with I-Star Questions ftp://help.isbe.net/webapps/iwas/pdf/IWASUse
and Feedback rGuide.pdf

support@hbug.k12.il.us
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