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I-Star New User Training

Presented by Harrisburg Project

IWAS Access

Each I-Star user has to have an IWAS account
https://secl.isbe.net/iwas/asp/login.asp2js=true ‘

Visit the IWAS User Guide or IWAS Training Video for IWAS Help
— IWAS Help Desk (217) 558-3600

ISBE Home
Home

Sign Up Now
Get Password
Contact Us
Help

AS User Guide &

[WAS Training Video

Once an account is established, each user has to request access to the |-

Star Application

It is recommended that users request read-only access to SIS during this time

as well

Once the IWAS account and the I-Star access is approved, I-Star can be

accessed under the System Listing = Reporting 2 Annual
Categories - cic to Expand/Collapse Tree

E- Reporting

E- Annual
I - Star (Special Education) - Training 0 ¢ ETTE
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I-Star Security

1. From the Landing Page, click Request Access

® Request Access
| Are you not seeing a list of students? Use this link to request a change
to your I-Star security settings.

2. Click Modify beside User’'s Assigned System Roles

User's Assigned System Roles ( £ Modify)

3. Click Request Access next to the desired roles

Student Claims (Clear)

Student Approvals (Clear)

Reques* Requesl
e Role Name s Role Name

Student Claims Full Access

Student Claims Read Only

Student Approvals Full Access
Student Approvals Read Only /

4. Once desired roles have been selected, click Save

I-Star Security

1. The District Superintendent or Coop Administrator approves Security Requests. From
the Landing Page, click Approve/Deny a Security Request.

1) Approve/Deny a Security Request

At least one person has submitted a security request. Use this quick link to view the details of the request.

2. Click the name of the user to edit their access under the Manage Security Tab (or
locate their request under Security Requests tab)

Security Requests (0)

3. Click Approve or Deny for the request 0 e e e e i cunoransrswnsy el

Users by Name

then click Save N N N e B P
[ RoleName |

ersonnel approvas Ful Access
Personnel Clims Full Access
(PR TCELRE s ——
O . psric P Administrator Access
st Securiy Adminitator
importPersonne Clam Ful

**Security administration can be

designated by the Superintendent or Coop e

personnelCam Full Acess

Student Approval ull Accss
oocument >

I N ot A [ocum Studant lms ull Acces
L9 Adminstator Access
Dt Secury Admintrstor
impor prsonnelCims Ful
e

Administrator to another users(s)

District Security Administrator (Clear)

Role Name

|District Security Administrator

True
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} Data collection timelines

Nov 1, 2021 - Fund E & F - Summer 20-21 Term
(Approval & Reimbursement)

Feb 23, 2022 - December 1 Child Count

in accordance with the Students with Disabilities Data
Collection Approval Instructions distributed by the lllinois
State Board of Education.
(This manual should always be consulted to ensure up te*™
date information.)

NEW Manual Available Soon!




I-Star Landing Page

Home Approvals and Claims IEP Admin Goal Mine Facility Search IEP Quality Reports User Guide Recent Updates

Welcome Coop User

Train1l5Jess Brown
Norris City Annex

Thank yeu for using the I-Star training system.

Welcome to I-Star. Please feel free to share all questions, concerns and comments that you have with us - Your input is very valuable to us.

2021 School year Student records with fatal errors: 13
? Request Access

S e fo7 e thi Ik toleanent s cimngs o your {-Stap pReurity settings: & 20?2 5f'1°°| year Student records with fatal errors: 1
Use this qui to go

2021 School year Personnel records with fatal errors: 2 O Current childlCount Status

= 2022 School year Personnel records with fatal errors: 1 jnk to get updated child Count m
e this quick link to go to Pers:

= - Total Personnel EBF Offset within range
‘ SPP 14: Post School Outcome Surveys ‘ ‘ b Use this quick link to view current EBF Totals g

&

Student Information System (SIS) Tips

» Students cannot be entered into I-Star without a SIS ID
+ All student demographics carry from SIS

» Students receiving ESY should remain enrolled in SIS (or be
exited and re-enrolled if home or serving school changes)
until ESY is ended

« SIS administrators should upload to SIS as often as possible
to keep the data ‘Up-to-Date’

8/23/2021
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# Student Information System (SIS) Tips

« SIS error checks in I-Star
— RCDTS for Home = Resident District in |-Star

- Thefirst 11 di?i’rs of the SIS Home RCDTS MUST MATCH the RCDT of the Resident District being
reported in T-Star

— RCDTS for Service Provider in SIS = Serving District in I-Star

— The first 11 digits of the SIS Serving Provider RCDTS MUST MATCH the RCDT of the Serving
District in I-Star AND/OR

— RCDTS for Serving in SIS = Serving School in I-Star
— The SIS Serving RCDTS MUST MATCH the RCDT of the Serving School in I-Star

— Enrollment Date for Serving must be either before or the same as Approval Begin Date
— Enrollment Exit Date is the after or the same as the Approval End Date

Approved Example:
- Approval Begin = 09/01/2021 and SIS Enrollment Date = 08/19/2021
- Approval End Date = Blank and SIS Exit Date = Blank

Disapproved Example:
- Approval Begin = 08/19/2021 and SIS Enroliment Date = 09/01/2021
- Approval End Date = Blank and SIS Exit Date = Blank

Student Approvals

Approvals and Claims IEP

Student Approvals

| Personnel Claims

Home  ApprovalsandClaims  IEP  Admin  GoalMine  FaciltySeach  IEPQuality  Reports  UserGuide  RecentUpdates

+ Search for students included
in your Approval data using
one or more filter(s)

Approvals | Claims [ Programs [ Upload Files | Case Load Definition

Reported | _Un-Reported | Ppossible Youth In Care

Student Approvals Filter

stdentsista: [ | ‘Show only out of [J

* Reported - students with an
approval record

* Un-Reported - students in
jurisdiction SIS upload with IEP e
Indicator marked 'Yes' buf no ==l ‘
approval record

[Searen | Ciear searen




Student Approvals

 To add a new student click Add and use either Last Name, First
Name, DOB and Gender OR SIS ID to locate the desired student

Student Approval

(Page of ) Page[ v ] Trems Per Page [ v ] l‘"’l

Student Approval Step 1 of 1

Click on save to add Approval

I
Exact Name Match:

Mother's Maiden Name:

Last Name:
First Name:
Guardian Last MName:

Guardian First Name:

Search | | Clear Search | | Cancel

* Note: To search for students you must provide either the SIS ID, or the combination of Last Name, First Narne, Date of Birth (DOB) and Gender.

Student Approval

+ Once student is added, an approval
record can be completed for the
student

‘ Display/Update SIS Enrollment

|Approval:
The 2021-2

dent Approvals Data is Open

Regular Term Claim
Approval Status: Approved

Method of Comy s
School Year: [2021-2022 v o Hide SIS Enrollment | Res RCDTS:20-083-0030-26-0000 Harrisburg CUSD 3
S

Include on Approval

Calendar v erv RCDTS:20-083-0030-26-0000 Harrisburg CUSD 3
Dually Enrolled: () e © Sarv Prov:
Fund: [ . Beg Date:8/1/2018 End Date:
% Special Ed: [97 |
[ Display/Update SIS Enraliment | e feaur £ fﬂ: .
esdont Dl [y S5 TS fusle e To see if the record has
Resident School: [Harrisburg Middle School - 20-083-0030-26-1 v | .
e e et ] any errors, click Save &
Serving School: (Harrisburg Miadle School - 20-083-0030-26-1v Enrolled  In Session !
ezl : h KE
D o Chec [TOors

Related Service: [03 -] (24 v][25 ] [13 ][ v][__~]|

Education Environment: [02-Inside regular classroom 40%-79% of the day

|
Classroom: ‘ Save & Check Errore
: =T
Term

Begin Date: [0/18/2021 _[=] “mwoormry [ Refresh Claim Days |

[From Approval Edit Results
End Date: [ ] wroorery (F-025) Section 14-7.03 Eligibility Ttems is/are Missing or Invalid.
Exit Code: (F-027) Section 14-7.03 Eligibility verification is NOT complete.
(F-048) If FUND = DEF, 3 GUARDIANSHIP can't be blank

<

(F-053) If FUND = DEF, 3 PLACING AGENT can't be blank
(W-115) Indicator 11 Errors Exist

8/23/2021



Warnings/Errors vs. Approved/Disapproved
Warnings = Approved

+ Warning messages start with (W-

Edit Resulis

o matching Student Enrollment found in SIS for serving RCDT
'W-116) Jndicator 13 is incomplete

« Error messages start with (F- @ corrected by Pickup Datell

Errors = Disapproved [

O
!gr:!‘ Errors/Disapproved must be ]

Private Facility is NOT an approved facility.
(F-U16) Disability and/or Gender Code does NOT match Private Facility Approval.
(F-051) No matching Student Enrollment found in SIS for serving RCDT
(F-114) Indicator 11 Data Missing For This Student

When do students age oute (HB 40)

+ To facilitate successful tfransition and integration into adult life,
students are eligible for services through age 21 inclusive (the
day before the student’s 22n9 birthday)

« If a student’s 2279 birthday occurs during the regular term school

year, the student remains eligible for services through the end of
the year

8/23/2021



Fund Codes

» |IDEA Fund Codes

Fund A - IDEA Child Count - students enrolled, with an IEP and receive
services in public programs

Fund K - Nonpublic Dually Enrolled - students homeschooled or attend
nonpublic school for general education and have an [EP and receive
special education services from the public district

Fund L - Nonpublic, Not Enrolled - students attend nonpublic (parochial)
school for general education and have an ISP and receive special
education services from the public district

Fund P - Home-Schooled, Not Enrolled - students are homeschooled for
general education and are not enrolled and have an ISP and receive
special education services from the public district

Fund Codes (cont.)

« State Reimbursement Fund Codes

Fund B - Private Day - Residential Facilities — Out-of-State Public Schools —
students attend nonpublic facilities and out-of-state public schools,
includes tuition and room and board

Fund D - Orphanage Act - students attend public education programs
and are placed in aresidence for the purpose of care/custody, welfare,
medical/mental health freatment rehab or protection by an lllinois public
agency with authority and responsibility for the students

Fund E - Orphanage Act - Individual Programs — students attend public
school educational programs and are placed in a residence by an lllinois
public agency

Fund F - Private Facilities/Orphanage Act - students are placed by an IL
public agency or court in this State who atftend special education private
facilities approved by ISBE

Fund H - Phillip J. Rock Center and School

8/23/2021



Fund Codes (cont.)

« State Reimbursement Fund Codes

Fund J - Private Residential Facility/Public School District Education
Program/Fund for Children Requiring Special Education Services — students
placed by a school district into a private residential program who attend a
public school educational program

Fund X - Funding for Children with Excess Costs — students in public programs
whose education costs exceed four times district per capita tuition

Fund Codes (cont.)

« Fund Codes for Students NOT Receiving Services:

Fund N - Non-Public School Students NOT Receiving Services — non-public
students, including home-schooled, who have been evaluated and had
their eligibility determined and are NOT receiving special education
services. (Indicator 11 and PPNP compliance)

Fund U - Public School Students NOT Receiving Services — public school
students who have been initially evaluated, had their eligibility determined
and are NOT receiving special education services (Indicator 11
compliance)

8/23/2021



Fund Codes (cont.)

Post Secondary Transition Recovery Eligible

+ Fund R - Section 14-7.02 (Postsecondary Transition Recovery Eligible) (a) If a student with an IEP reaches
the age of 22 during the time in which the student's in-person instruction, services, or activities are
suspended for a period of three months or more during the school year as a result of the COVID-19
pandemic, the student is eligible for such services up to the end of the regular 2021-22 school year.

« (b) This Section does not apply to any student who is no longer a resident of the school district that was
responsible for the student's IEP at the time the student reached the student's 22nd birthday.

* (c) The IEP goals in effect when the student reached the student's 22nd birthday shall be resumed
unless there is an agreement that the goals should be revised to appropriately meet the student's
current transition needs.

« (d) If astudent was in a private therapeutic day or residential program when the student reached the
student’s 22nd birthday, the school district is not required to resume that program if the student has
aged out of the program or the funding for supporting the student’s placement in the facility is no
longer available.

- (e) Within 30 days after the effective date of this amendatory Act of the 102nd General Assembly, each
school district shall provide notification of the availability of services under this Section to each student
covered by this Section by regular mail sent to the last known address of the student or the student’s
parent or guardian.

% Special Ed vs. % Time Inside Reg. Classroom

% Special Ed % Time Inside Reg. Classroom
« Reflects the amount of fime for which a . ;
student receives special ed services Ref_leds fhe amount (,)f fime for
p?d?rrnhls/her'lElp %T the time of entry which a student receives special
INTO The specidal e rogram as i i inei
Compgre% o the ,rop,rcl%moum of fime ed services under their IEP inside
in the student’s regular instruction day the General Education Classroom
* (Instructional minutes received/Total + (Bell to Bell minutes received/Total

Instructional minutes possible) * 100 . X
et inutes possible] Bell to Bell minutes possible) * 100

Instructional day is NOT “bell to bell”

(should omit passing periods, lunch and . i

recess unless |IEP requires support during Bell T.O Bell |r_1cludes all classes,
those times) passing periods, lunch and recess
% Special Ed is not equal to % Time . i i

Insige Reg. Clossr.oor% and will have no % Time l.nSIde Reg. Classroom
effect on Educational Environment determines Educational

(formerly LRE) Environment Code (formerly LRE)

20

8/23/2021
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Resident & Serving Districts/Schools

Resident District: [Harrisburg CUSD 3 - 20-083-0030-26 ]

Resident School: [Harrisburg Middle School - 20-083-0030-26-1 ¥ |

Serving District: | Harrisburg CUSD 3 - 20-083-0030-26 (2) ]

Serving School: [Harrisburg Middle School - 20-083-0020-26 (< ¥ |

Resident District = District where student resides
Resident School = School student would attend if
they were not receiving special education services
Serving District = Local Education Agency that
operates the program the student attends

Serving School = Location where the child is
physically seated receiving services

21

Student Approval

* To perform an end/add on a student approval record, click the
chainicon in the Actions column for the student:

Incl
Action: Student Name & Grade Resident RCDT|DOB Fund Rel Term|Begin Date End Date
Srvc SpEd Reg Cude
Appr
LR BE

s
&4 |11 13| Cooper, DemoKip Maximilian (N/) 999999008 20-083-0020-26 8/14fzut|1 A 05 25 01100 78| B 8/13/2021

* Edit the end date for the current record if what has auto filled is
not correct. Choose the Exit Code and click End/Add

End/Add Student Approval

This process will make a copy of the current record. The new record will have a
begin date one day after the end date of the original record.

End Date for original Approval: |gg/26/2021 MM/DDAYYY

Exit Code: ‘ 20-Changed Name, DOB, Fund, etc. e

Save Cancel

22
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State Performance Plan (SPP)
Indicators

Student Name & Grade SIS 1d
® Y L <3 | Evans, DemoElena Cali (N/) 999999027
¥ % & < Wi13/Flores, DemoCash Grant (N/) 009999001

+ Indicatfor 11 (60 school day
evaluation) response is required for
ALL students

+ Indicator 13 (Post-Secondary
Transition) response is required for
students age 14 'z or older (except
Fund Code L, P, N, U)

23

SPP 11

 To add a new SPP 11 record, click
Add

Student Indicator 1

Start Year |Parental Consent Date Eligiv

ration Date

Evaluating District

Mo Records Found

« Enter data from the IEP and click
Save

Initial Evaluation Start Year: 2022

Initial Evaluation Parenla\\:|3 MM/DD/YYYY

Consent Date:

Initial Eligibility Determination| | =] mwooery

Date:

Evaluating District: |

Number of School Days: Recalculate

Reason Timeline Mot Met: l:l E

Reason Not Applicable: B

Save & Check Errors

24

8/23/2021
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SPP 13

* Complete for all students
age 14 % and older
(except Fund Codes L, P, N,
U)

« Complete form based on
fransition plan in the
student’s IEP

* Yes = Approved in Student
Approval

* No = Approved in Student
Approval, but out of
compliance with ISBE

* Incomplete = Disapproved
in the Student Approval

5 ere are measurable postsecondary goals in the areas of employment, education and / or training, and independent  [Yes No
*_living. 34 CFR 300.320(b)
1 there = messurable postzecondary goal for employ ment which vl occur after high school/aging out?
lb. 1= there = meszurable posteacondary gos! for education and or training vrhich vill occur sfter high school/aging out?
lc. 15 there 2 messurable postsecondary goal for independent living vhich vl occur after high school/aging out? 1051LCS 5/14-8.03(a-3)
The y goals are updated annually. 34 CFR 300.320(b) [Ye= N
4. ta= the curmant 120 baen updatad for employment?

Has the current IEP been updated for education and/or training?

. Has the cumrant IEP been updated for independent living? 10SILCS 5/14-8.03(a-5)

3. provided information on “the student’s needs taking into account strengths, preferences and inter
34 CFR 300.320(b)

is evidence that the measurable postsecondary goals were based on age appropriate transition assessments and [Yes No.
rests”.

Was an age appropriate assessment given prior to the IEP meeting that addressed employment?

b Wias an age appropriate assessment given prior to the IEP mesting that addressed education and/ or training?

i Was an age sppropriste assessment given prior to the IEP mesting that addreszed independant living? 10SILCS 5/14-8.03(a-5)

4. There are transition services in the IEP that will reasonably enable the student to meet his or her postsecondary goals. [Ves No
5 34 CFR 300.320(b)
i there 4 Jestcre rasiter enice Tcling caderyc and urcona] e e e 333esees e possecondary mployment 3ol ot il scer
B curinic and/or sfter high school ko facilitate movement from school ko post-school?
o therat v e R T e e e i b e
Gl e e e e
| 15 there ateast ane traniton senvic,inlucing acodenic and functorl ativies vhich sddesses fhe posksecondary independent vingooslEht il
L cccur durinig and/or after high school to facilitate movement from school to post-school? 1051LC5 5/14 5)
5. Thelep EE e T TR mnrl T SEr = TN s et ol [Ves N
" 34 CFR300.320(b)
™ The course of study address the studentss curnt and remaining years in school and lists names of clazses, rather than a statement of mstructional
proaram that depicts 3 proaression touiards meeting the post-secondary goslz?
6. There are annual IEP goals related to the student's transition service needs. 34 CFR 300.320(2)()) [ves Mo
n. 1= there at least one annual goal and shert term cbjective related to the student’s transition service nesds in the ares of employment?
0. 1= there at least one annusl goal and short term cbjective related to the student’s transition service needs in the area of education and/or training?
T= there st Iesst ane annual geal 2nd short Eerm objective relsted £ the student fransition servics needs in the ares of mdependent lving? 105ILCS 5714~
P 5o
. Thereis evidence that the student was invited to the IEP team meeting where transition services were discussed. [¥es Mo
* 34 CFR300.321(b)
o Yias the tudent nvitad o th 1 mestiog by g stad on e Ntfication o Corferarce form AND/OR did th sdert sig 1 s a1 19 feam mamber
[6 annmprme, WL g sy st e s B et o Lo
s. g oF paying for transition services was o the IEP team meeting with the prior consent of the parent or
Student whe has reached the age of majorlty. 34 CER 300, 321(b)(3)
. 1=t too carly to determine if the student will need outside agency invalvement?
IF ranifion zarvies e iated that vl be provided by o paid by an outide agancy, i here evidance tht the agency vas iated on the fobication of
= Conference form
1F ranstion sovesar sted tht il beprvidd by o753 by an vl agecy, s thare idence of it rfan PRIOK corsat staned o the
parent or student 1/ho has reached the age of m. (Consent s valid for 1 year from date of signsture on the form.)
Does the IEP meet the requirement of Indicator 1:
Yes No Incomplete

o Yes:Iftems 1a through or are ALL snawered ves, then the IEP meets [ndiator 13 reauirements.
o Yes: If items 1a through 7q, 8s and 8t are ALL answered Yes AND 8r s answered No, then the IEP meets Indicator 13 requirements.
& ISR O 5 P LT () AT B o S (S S (o 2 ) e A o D T T,

25

Student Approval

« Click Recheck Edits

Approvals Claims

Reported

»  You will receive two emails on the
status of the error check. The first
will fell you that the processing
has started and the second will
tell you that it's complete.

Student SIS 1d:
Last Name:
First Name:

Schoal Year:
Status:
Grade:

Term:

Related Services:

- The errots can be viewed on
each Approval record or on the Lo Distit 1D
error report bos

EE Code:

Un-Reported

s Recheck Edits

Programs Upload Files Case Load Definition

Possible Youth In Care
Student Approvals Filter

Show only Out of (]
District:

Resident District: |

|

~]
Resident School: [ Select district to load schools v]
Serving District: | v]
S———- 3
Disability: | <]
2ot | 5
I < Program: | v]
‘ = Reimbursement status: | ~]
Class Teacher: | v]

L ]
Class Name: | v]
1 o &

Clear search[ Recheck Edits | JExport to Excel

Export using Import Format

26
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Student Approval Error Report @

Admin Goal Mine Facility Search IEP Quality Reports User Guide

To run a report with all errors click: -
Reports-Application Reports =

Select Report Type:
Student

Select Report Categories:
Errors

Select:
Student Approval Error Listing

Click:
Run and/or Export Report

27

* Transportation

1113

* Events
o - 4 1113
Oles " 1113
» Other Information x Y 2 &3 (113

28

8/23/2021
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Transportation

Transportation Schedule

e Transportation

# Use this to modify transportation for this student.

-
.
15
I
5
:
I

. . y .
[ ) Transpo i
Click *Add" for each Trlp e feeerenee e e |

s | x| 512 M. Main St | Pick-up | 07.00AM | Homet | 6182531368
s | x| 1 Schaol Drive | Drop-off | oBooAM | Homet |  s1s3s20207
| x| 1 Schaal Drive | Fick-up | o3:00RM | Homst | ci32520704

S pecigl N eeds /| ® | st2mmanse | Drop-off | osmoPm | Homet | eis2s21988

* Click ‘Add’ and select from list e e s S
’ eel 3ir Lif

Billing History (# Add)

[Delete [District Tl [Staribate ]
SR . s | x| Carmi-White County CUSD 5 | oen3ezy | | $102.00
Billing History
e Click ‘Add’ to enter billing
data
29

Transportation Data Entry

2. ial N
1. Busing Schedule Special Needs

Select the new special need and click the Save button.
Enter the new transportation schedule information and dick the Save button.

Special Need: [wheel Chair Lift L4
District Entity: [Harrisburg CUSD 3 - 20-083-0030-26 ¥
Transpertation Save || Cancel
Type: Drop-off " Pick-up
Location: 3 B” | f _I_
- . Billing Information
Driver: A 2 5
Enter the new transportation billing information and dlick the Save button.
Phone Number:
Notes: Billing District [Harrisburg CUSD 3 - 20-083-0030-26 2
Entity:
Start Date: [=]ummoeeee
End Data: [i=] ummoeeee

Charge Rate:

I I:I

Save | | Cancel

Save || Cancel |

30

8/23/2021
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Special Needs Definition

*Click Admin->District Maintenance->Special Needs->Add

Upload Permissions || LEA List Maintenance | Special Needs |custom Events || IEP Caseload | Custom Notes | Mass Change

Special Transportation Needs (#® Add)

Special Need
Bus Aide

Entity
Wabash & Ohio Valley Sp Ed Dist
Wabash & Ohio Valley Sp Ed Dist
Wabash & Ohio Valley Sp Ed Dist

Seat Belt Harness |
Needs Assistance On/Off Bus | Wabash & Ohio Valley Sp Ed Dist

Child Safety Restraint System

Closest, Safest Stop Wabash & Ohio Valley Sp Ed Dist

Wheel Chair Lift Wabash & Ohio Valley Sp Ed Dist

*Type in desired special need and click Save

Upload Permissions | LEA List Maintenance | Special Needs | Custom Events || IEP Caseload | Custom Notes || Mass Change

Special Transportation Needs (#® Add)

Edit the special need and click the Save button.

Special Need

Special Need: |Wheel Chair Lift

31

Transportation Reports

Home Approvals and Claims IEP Admin Goal Mine Facility Search IEP Quality Reports User Guide

I-STAR Reporis

Report Type: [ Student v| Report Categories: | Transportation v

Select Report Report Description:
@ Student Transportation By Private Facility Alphabetic list of students detalling transportation schedule for
= ; pickup and dropoff. Includes special needs, parent/contact
© Student Transportation Report information and billing information. Grouped by Serving

School. Does not include Private Facility placements. No
ransportation Billing History class list filters.

Student Transportation Special Needs

Transportation Billing History
SOR—— Student Transportation Report

i ey
et s — e Student Transportation Report
) s - PRy ppe—
o Elemenary School School Year: 20212022
- e i " Student Parent Information SchedulaNotes
i G103 ) L) L) Age Disability Related Services U
T ey — m Time Location Driver one Number
e o e o
R = m i e EE o ST
Nt G503 oz iz mo 8 @
Twr— =y o Pk 700am 512N Man st Harmet staz521968
[—— s wie
Dropeat s00am 1 Schoot Dive Homet sis2sz0z07
Pickup 300 pm 1 Schoot Dive Homet stg2s20704
Orcpett 400 pm S2 N wan st et stazszioes
‘Spacial Nood Wheel Chair Lit
Charge Rate  Start Dato End Dato

32
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Q- D
Host Recent Date |Next Event Date
No Records Found | |
e —

Events ( @ Add)
.l TYES E;Escriplion
Click Add to
Fent Ty create an event
Description 1: [Mr Smi
e for a student

Provide required Event Information

Description 2: |Review 520

5

= Single Occurrence vs. Recurring Event

(@ Single Occurrence Event o) Recurring Event

Event Date: [08/12/2021 [~ |woorwy B All Day Event Recurring
Events can be

sef occur:

. * Daily
(O single Occurrence Event ® Recurring Event
%
Recurring Pattern We e kly

‘(:)Jataihlll @Every dav(s) * f\/\Oﬂﬂ’ﬂy
‘:] - Eeth:( @] Every weekday
e *Yearly

CJYear\v

Start: |og/12/2021 /ooy B All Day Event

End: @ o end date

O End after: |10 |occurrences
O End by: _ MM/DD/YYYY

* After occurrence is set, click Save

34
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Custom Events

Upeoming
Events

Admin = District Maintenance - Custom Events - Add

Upload Permissions u LEA List Maintenance || Special Needs ” Custom Events “ IEP Caseload H Customn Notes |

Custom Evencs (@ Add)
——

No Records Found

Enter the Event Type and click Save

D) conce |

35

Home Approvals and Claims IEP Admin Goal Mine Facility Search IEP Quality Reports User Guide
- - -
I-STAR Reports
Report Type: | Student A Report Categories: | Events v |
Select Report Report Description:

@® All Students by Event List of students grouped by event type. Includes all events
~ Annual Review In Date Order past and future. No class list filters.
‘Current IEP In Date Order

Initial Eval In Date Order

Reevaluation In Date Order

Students Notes =

36
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i

e
Notes Updaie vdte |m

No Records Found |

Notes ( @ Add)
—

_  view Actions Note Type Note ______[Private?|

No Records Found ‘ | | |

* Click Add

Note:

* Select Note Type from Drop
Down

* Enter Note content

* Private will prevent any other
user from Seelng Th|s r']o‘l‘e Set Reminder: [

Show Audit Trail

* Set Reminder will add to ® Continue - lease contiu th wizad.
Reminder screen on Landlng Cancel - Please exit the wizard.
POge Cancel ave

37

Medicaid Number & Reports

* Medicaid Number is located on the Student Profile edicad o501 iy pesemination pae

Other Information ( /£ Modify)

123456789 | |
Medicaid Students
|
SIsio Student bo8 Gendo! Resident District Related Service Code Disability Medicaid Number
Harrigburg CUSD 3
960880010 Adams. DemoSabine ksa 02212001 F 20083003026 c 123456780
HAGHA010 Adams. DemaSabine ksa 102272001 [Jemal 20.083-0000-26 c 123456789
YIIITO0DL Adams, DemoManued Vance 01/30/2002 / Male 20-083-0090-26 ar A
50880042 Canter, Demodonathan Rico TOZeN8sT VAL 20083003026 o £ 264081562
HAHI031 Colins, DomolGies Cato 10001/ Male 20.083-0030-26 a 3
999909052 Collins, DemoGarret HISeEn Male 20-083-0030-26 0 o T

980050084;Adams DemoManuel.Vance:01/30/2002;Male;20-083-0030-26:07:A;
989999042, Carter,DemoJonathan;Rico; 10/29/1987. Male:20-083-0030-26,07 E:264987562

° M e d i C O id S T U d e n TS » Collins: D ;Hendrix; 10/15/1998; Male; 20-096-0060-04:16:1: 123456875

17; Diaz; DemoZebulon; Jimmy; 05/13/2001:Male;20-083-0030-26,01:1;;
Run Report
| e 986665069; Edwards DemaAnselma;Joan; 12 6/2001:Female:20-083-0030-26;02;D123456788
999969037;Fisher;DemaDianne;Zula;07/06/1996;Female;20-083-0030-28,02:1;;
° M edicgid S.I.U d e n.l.s Delim”.e d 999969045; Powell:DemoShakira;Zendaya;08/19/2008 Female;20-083-0030-26,02;1;;

999999013, Smith; DemoMack; Wade;01/28/2002:Male; 20-083-0030-26 09 A ;

Export Report
38

8/23/2021

19



Actions | Ind |

xv 2B Caose Load

® b L &3 |13

* Click ‘Add’ to associate e
a new class with a student or

Case Load (@ Add)

lick th il t dit o=/ Toacher o o Jeed [Dies JComui [Comeiion  Jhoe Jhoier |
C |C e pe n Cl O e | P x® LD/ Brown, DemoAsia August 13, 2020 0 0 False
b 3 ED/ Allen, DemoPaloma August 18, 2021 0 0 False

existing class information

Enter the new case load data and dlick the Save button.

» Class name drop down is

generated from Case Load
Definition tab

* Enter desired data and
click Save when finished

39

Case Load Definition

* Approvals & Claims = Student - Case Load Definition - Add

District: | ~]
School: | v]
Class Name: School Year:
Teacher Names
Class:
|
School: | v
Teahertome: | resonnel
Search
Location: ‘ |
* . . Notes:
Enter the information for the | '

class definition and click Save

40
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Class List Reports

Home Approvals and Claims IEP Admin Goal Mine Facility Search IEP Quality Reports

I-STAR Reporis

Report Type: | Student v Report Categoeries: | Class Lists

User Guide

Select Repore Report Description:

Case Load Student Listing Select a report to see description here...
Class List

Class List by Case Manager

Class List with Approvals and Events
Class List without Address

Enroliment With Total Minutes Per Week
Enroliment With Total Minutes Per Week by Serving School
otal Number Enrolled by Location

in accordance with the Special Education Personnel
Approval procedures distributed by the lllinois State Board
of Education

(This manual should always be consulted to ensure up to
date information.)
NEW Manual Available Soon!

8/23/2021

21



Personnel Approval

Approvals and Claims IEP

Student

Personnel » ‘ Approvals
Search for personnel included = wesre s
in your Approval data usin

y pp g IEIN:

one or more filter(s)
asthame: [ ]

S —]
FrstName: [

Reported — personnel with an ok asign: [0

approval record

Un-Reported - personnel in
jurisdiction EIS upload but no
approval record

Search | [ Clear Search | [ Recheck edits | [ Export to excel | [ Export to Excel for Import
< (@ Add)

pes

43
General reporting guidance \ ,
Code Descriptions and Definitions
Status Codes

-
Paraprofessional Work Assignments
Personnel Data Collection and Approval Instructions Personnel Approval Due
June 30, 2022
44

8/23/2021
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Personnel Approval

+ To add a new personnel click Add and use either District, Last
Name, First Name, Gender combination OR IEIN to locate the
desired person

Personnel Approvals ( 8 Add)

(Page of ) Page[ ] 1:87s er Page [ v ] i |

Manage Personnel Claims and Approvals

For an approval, select the personnel, enter the approval parameters and sslect the work assignments. For a claim, enter the salary information and days.
claimed.

Search for and select the person the approval is for.

Personnel Search

L hewee _EO

District: [wabash & Ohio valley Sp Ed Dist - IEIN: '|
Last Name:
First Name:

e ——
Include Retired
Search Clear Search Cancel
Mote: Including a district will search EIS with the entered filters. Leaving the disbrict out mill perform a name seavch on ELIS.

45

+ Click the Add icon to add the
Work Asagnmen’gs) and select

Personnel A pI’OVCI| the FTE from the drop down.

+ Once person is ClddEg, an approval + Full Time Equivalency (FTE) now
record can be completed for the art of approval form; required
employee or ALL employees

e + Calculating percentage to

e e Ly assist in reporting FTE - “Total
B hours worked per year in the

Special Ed Type: Undetermined

Entity: [Wabash & Ohio Valley Sp Ed Dist (6) ~]

T T work assignment”, (divided by)
“normal school day classroom

hours”, equals “fotal days

worked per year”. Dividing the

| Edit ] Move Down Regular FTE

e X ‘%-Eﬂ‘lmﬂ‘—‘mﬂ‘.m rk “total doys worked” by 1

Ener the new or ssment and clc h 5o uton. days, willequal the “total FTE
Work Assignment: [ECT = Early Chilahood Teacher ~] percen‘l’cge”

Show Salary Info

Notes (0)

Update Date

No Records Found |

+ Select FTE drop down in |-Star
to select the numerical value
that best estimates the amount
of tfime spent in the work
assignment and click Save.

46
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Personnel Approval

FTE for Paraprofessional staff must be reported for each age group served:
— Grades PreK and KG-12
- Estimate the FTE as accurately as possible when time is spent serving both grade ranges.

WE - Nepall
NHA3 - Non-Certified Health Aide {Prek)

{Show current credent

Paraprofessional Work Assignment Codes: NHAS - Non-Certified Health Aide (KG-12)
MNHV - Hearing/Vision Screener
— PA3=Program Aide serving grade PreK Year: E NOT - Occupational Therapy Assistant loyed as
NPT - Physical Therapy Assistant
- PAé=Program Aide serving grades KG-12 Entity: E NSL - Speech/Language Assistant

PA32 - Program Aide (PreK)
PAG - Program Aide (KG-12)
PAD - Assistant Director
DAT _ Ark, Tharanict

TA3 - Individual Instruction Aide (PreK

TA6 - Individual Instruction Aide (KG-12)
PDG - Diagnostic Teacher
PDL - Daily Living Skills Specialist

—TA3=Teacher’s Aide serving grade PreK
—-TA6=Teacher’s Aide serving grades KG-12
— NHA3=Non-certified Health Aide grade PreK

Special Ed Type: A-!

— NHAé=Non-certified Health Aide grades KG-12
m =% PFS - Infant/Toddler/Family Specialist
L x “ | PH - Physically Handicapped
x 4 | PIC - In-service Coordinator

PMD - Medical Services Personnel

Enter the new work assig|

PMT - Music Therapist -
Work Assignment: | NHA3Z - Non-Certified Health Aide (Prek) v|
47

Personnel Approval

» Special Ed Type will no longer be selected. The I-Star system will
automatically match the appropriate Special Education ID code:
— A —Special Education Teacher
— B - Related Services
— C - Paraprofessional
— D - Administrative

» This code will be determined once a Work Assignment is selected

Personnel Approval Information

Employed as of: 12/1/2021:

Year: [2021-2022

Entity: [Wabash & Ohio Valley Sp Ed Dist (6) ~ Total FTE: 1.0

Term: Regular
Special Ed Type: A-Special Education Teachers

Work Assignment(s) ( @ Add)

| Edit | Delete |_Move Up | _Move Down | Code | Waork Assignment Status Regular FTE
® | a v

V' ‘ ‘ | ECT |EarIyChiIdhood Teacher ‘NotQualified ‘1.0

48
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Personnel Approval

This box will default to be checked unless the record is
created after December 1 in a school year.

All special education staff who work during the current regular
school ferm should be entered into |-Star even if they were
hired after December 1.

Personnel Approval Information

Year: ‘mployed as of: 12/1/2021: [

Total FTE: 1.0

Selecting a term code is
no longer necessary.
Only “regular school
tferm” staff are to be

Work Assignment(s) ( @ Add)
reported.
| Edit| Delete |_Moveup | _MoveDown | Code | _ Assignment | __ Work Assignment Status___| _Regular FTE _|
x ‘ a \ v

‘ ECT |Ear\y Childhood Teacher ‘Not Qualified 1.0

Entity: [ Wabash & Ohio Valley Sp Ed Dist (6) ~]

Term: Regular

Special Ed Type: A-Special Education Teachers

49

Status Codes

» Status codes are used by ISBE to indicate the approval status of a
work assignment(s). The status is verified with ELIS.

* Available Status Codes:
— Qualified - replaced Approved
— Not Qualified - replaces Disapproved

|-Star generates a warning message indicating the record status is “Not Qualified”.

This does NOT cause an error and the record will be submitted as “Not Qualified"”.

50
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Personnel Approvals Recheck Edits

* Click Recheck Edits

*  You will receive two emails on “pprovas | Uploadad Fiss || SE9T okup |

the status of the error check. The  (reome | vnrepored

first will tell you that the

processing has started and the L Entity:
second will tell you that it's School Year: Errors Only: O
complete estName: [ ] Frsthame: [

. Approval Status: [ v]Excl0) SpecEdType: [ V]ExdO

B —

(G 5ot ] e e ) | B o] (Bt Bxsiformport]
» The errors can be viewed on m—
each Approval record or on the
error report

51

Personnel Approval Error Report @

To run a report with all errors
click:
Reports-Application Reports

Home  ApprovalsandClaims  IEP  Admin  GoalMine  FacilitySearch  IEPQuality  Reports  UserGuide

I-STAR Reports

Report Type Report Categories: [ Personnel Approval v ] userin:

Select Report Type: —
Select Report _ Report Description:
Perso n nel All Personnel (Alphabetic list of personnel approval records with errors and

Persannel Blank Data Entry warnings.

Personnel Blank Data Entry With Salary
(C] Personnel Errors Listing
Personnel Not Reported Employed as of 12/01

Select Report Categories: Personnel Reportal Empleyed s o 12/01 4
Personnel Approval

Select:
Personnel Error Listing

Click:
Run and/or Export Report

8/23/2021
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I-Star Resource Website
www.hbug.k12.il.us

Harrisburg Project o

Software Support for Special Education I St w
T000) 6955274 « wwrw TOug K12 s » upport@Nbog 12T us M o ycstions? support @hbug ka2, - (800) 6355274 ar
ISBE IwAs. Resources Events iLEAF Recent Updates to Contact Us

Training Events are n

Manuals & Guides Upcoming Deadlines HBUG on YouTube

avallable - Re

6 Want Customized Training? @ I-Star User Guide (ssdsted 6/22/2021) 2 August 16, 2021 S
Register Now! « Fund B Approvals & Claims Due
@ Harrisburg Project Newsbriefing Archive
 EBF Offset Determination Help & August 31, 2021
# Students with Disabilities Data Collection and Approval « Indicator 14 Due
o NEw! Change in i
I-Star & & @ September 15, 2021
@) ® Changes in Students with Disabilities Data Collection and Approval  Fund B Approval Corrections

INSErUCTIONS (October 201 vs Septamber 2020)
B NEW! Preparing for Personnel @ September 30, 2021

Snapshot & @ Special Education Personnel Data Collection and Approval « Fund B Claim Corrections
Instrue NS (uly 2021)
B NEW! Fund B Claims % & November 1, 2021
® Changes in Special Education Personnel Data Collection and « Fund DEF Summer Term
g_:"f“" End of Year in I-Star Approval InStructions (ebruary 2021 vs July 2021) Approvals & Claims Due
& Students with Disabilities Claim and Reimbursement @ November 15, 2021
UL OGTEE) Instructions (une 2021) * Fund DEF Summer Term Claim
Comections Due 1Star Student Approvals
(B0 o] (s .2 & Changes In Students with Disabilities Claim and Reimbursement gz
@ NEW! Al Funds Claims ® (quey | INSTUCHIONS (Apri 2020 vs une 2021)
& Commonly Questioned I-Star B ﬂ
Error Codes and Descriptions
ISEE Due Dates Calendar
o —
23
L]
.
http://www.hbug.k12.il.us/istarhelp.aspx
. .
Harrisburg Project
Software Support for Special Education
(800) 635-5274 * veww.hbug K12.il.us * support@hbug.kK1Z.il.us
L-Star IEP User Guide &
Microsoft Word - I-Star User Guide Introduction.docx n
I-Star Personnel User Guide ¥
I-Star Student User Guide =}
« Print Combined Student Guides
1-Star User Guide Introduction
1-Star Student Admin
 Checklist to Prepare
 IWAS Account
oIt SBrppiicat I-Star User Guide Introduction
o [-Star User Roles / Requests
o Approve/Deny. 3 Security Request X
o Assign Security Roles The lllinois State Board of Education has developed a web-based special education reporting
system called I-Star. This database system is a management ool for districts in lllinois. A web-
e T e !Jaseri IEP i integrated with the new pEr.sunnEI .and pupil -rEportmg systems, which are curr.ently
. Eipeda‘ Needs Definition in pilot testing. The student demographic data is pulled directly from the Student Information
& Custom Events. System (SIS). Instant error checking in I-Star will help your district achieve federal and State
¢ Custom Notes Performance Plan Indicators compliance. The web-based IEP, Student Approval and Personnel
el Approval reporting tools will be available to school districts, free of charge
1-Star Student Approval g
« Searching for Students
Student Approval Record
roval Record
* End/Add 54
« Case Load Definition
o Case Load

8/23/2021
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P
I-Sta A

- Contact Contact

{arrisburg Project IWAS Helpdesk
00) 635-5274 with IWAS Account Questions

) (217) 558-3600
rf@hbug.k12.il.us IWAS User Guide:
ueshons ftp://help.isbe. ne’r/weboDDsllwos/Ddf/IW

ASUserGuide.pdf
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