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IWAS Access

Home

[ o

o

Co_

Sign Up Now

Get Password

Contact Us

Help

« Each |-Staruser has to have an IWAS account
https://secl.isbe.net/iwas/asp/login.aspeis=true —

/ « Visit the IWAS User Guide or IWAS Training Video for IWAS Help
— IWAS Help Desk (217) 558-3600

NAS User Guide &

IWAS Training Video

— .
L]

Once an accountis established, each user has to request access to the |-
Star Application

« |tisrecommended that users request read-only access to SIS during this time
as well

« Once the IWAS account and the |-Star access is approved, |-Starcan be
accessed under the System Listing - Reporting 2 Annuadl

(Categories -cicktopmdicotopse e | Authorization /
= Reporting /
e /

I - Star (Special Education) - Training @ 5] ﬁ
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-Star Security

1. From the Landing Page, click Request Access

Request Access
Are you not seeing a list of students? Use this link to request a change

ir I-Star security settings.

2. Click Modify beside User's Assigned System Roles

3. Click Request Access next to the desired roles

Student Approvals (Clear)

Current
| e [Rolewame
Student Approvals Full Access
Student Approvals Read Only

o

Student Claims (Clear)

Current
T

Student Claims Full Access
Student Claims Read Only




1. The District Superintendent or Coop Administrator approves Security Requests. From

the Landing Page, click Approve/Deny a Security Request.

Approve/ Deny a Securlty Request

e person has submitte nk to ¢ the details of the request.

2. Clickthe name of the user to edit ’rhewoccess under the Manage Security Tab (or
locate theirrequest under Security Requests tab)

Manage Security Security Requests (0)

3- C”Ck Approve Or Deny for The requeST User Namefilter: Al ABCDEFGHIJKLMNOPQRSTUVWXY Z |Load

then click Save e

Rnle Name

Personnel Approvals Full Acc
Fer mrmel Claims Full .ﬁ.cceﬁs

W 1] | st :

District Security Administrator

Import Personnel Claims Full

**Secvurity adminisiration can be Acokss
designated by the Superintendent or Coop

ersonnel Approvals Full Access
Administrator to another users(s) Pl Gt P A

Student Approvals Full Access

S D t :
- _ MNaorris City Annex _ A::::;I_E“ Student Claims Full Access True

IEF Administrator Access

District S-ECI.II'“V Administrator (Clear) District Security Administrator /
/

Import Perscnnel Claims Full

Current -
G e ,

District Security Administrator
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Due Dates
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December 1 Child Count
February 26, 2025

Child Count Certification
March 28, 2025

Pre March 2
Fund D E F G Approvals
May 1, 2025

Fund D E F G Claims
June 16, 2025

Interpreter Data
June 30, 2025

Excess Cost Claims
Indicator 11 & 13
July 15, 2025

Personnel Approvals
July 31, 2025

Fund B & S Claims
August 15, 2025
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X ISBH Instruction Manual
AR F /AN =

Manvuals & Guides

& I-Star User Guide [updaced 12/01/2023)

& Harrisburg Project Newsbriefing Archive

& Students with Disabilities Data Collection and Approval
Instructions [augus: 2024)

¥ Changes in Students with Disabilities Data Collection and Approval
Instructions (Ocober 2023 vs August 2024)

& Special Education Personnel Data Collection and Approval
Instructions [augus: 2024)

[y

¥ Changes in Special Education Personnel Data Collection and
Approval Instructions (March 2024 vs August 2024)

& Students with Disabilities Claim and Reimbursement
Instructions [March 2024)

¥y Changes in Students with Disabilities Claim and Reimbursement
Instructions (March 2023 vs March 2024)

& Child Count Flow Chart

& Fund Code N Flow Chart

Older Manuals
=1



http://www.hbug.k12.il.us

Home Approvals and Claims

Welcome Coop User

Trainl5Jess Brown
Morris City Annex

Thank yau for using the I-Star training system.

Welcome o I-Star. Please fas| free o share all guastions, concerng and comments that youw have with us

. fowr input is wery valuable to ws.

Y Review Your Security Request
" Fou recently submitied a reguest o madily your access. Use this link to wiawymodily your reguesi.

2024 School year Student records with fatal errors: 14
% 2025 School year Student data contains no fatal errors

Use this quick link to go o Student

u 2024 School year Personnel records with fatal errors: 2

Use this quick link [o go o Personne

Current Child Count Status

Use this link to gel vpdated Child Count murnbers

SPP 14: Post School Outcome Surveys

g Total Personnel EBF Offset within range

ks this guick link 1o view curren EBF Totals

Interpreter Collection

Ui this quick link to go o Interpréter Collection
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Search for studentsincluded
INn your Approval data using
one or more filter(s)

Reported - students with an
approval record

Un-Reported - studentsin
jurisdiction SIS upload with |EP
Indicator marked ‘Yes' but no
approval record

Possible Youth in Care -
studentsin jurisdiction that are
possible orphans (regular and
special ed students)

ar: | 2024-20
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e TO odd a new student click Add and use either Last Name, First
Name, DOB anad Gender OR SIS D to locate the desired student

B R el Rl Rt el F P el e R W RE R F e e E %l O Rl R F R e e N R e e

Student Approval: ([ # Add)

(Page of ) Page[ v] Teems PerPage [ v e e, _—

Student Approval Step 1 of 1

Click on save to add Approval

Exact Name Match:
Grade: | v ]
Ethnicity: [

Last Name:

First Name: Mother's Maiden Name:

DOB: v |« Msoo/vYY Guardian Last Name:

Gender: v

Guardian First Name:

Search Clear Search Cancel




School Year:

Include on Approval™: *By leaving un-checked you are agreeing this student
~__ will not be counted for your district and you will not
Dually Enrolled: be submitting a claim.

Fund: [A-w

% Special Ed: |1[u] |

| Display/Update SIS Enrollment

Resident District: CUSD 2 - 20-083-0030-26 ] R Bulldog Early Learning Bulldog Early Learning |Harrisburg CUSD 3
Harrisburg CUSD 3 - 20-083-0030-26 E::_irt[f”' 10/23/2023 Academy Academy 20-083-0030-26-

Resident School: |Bulldog Early Learning Academy - 20-083-00: v ' slmecimide el el e L

Serving District: | Harrisburg CUSD 3 - 20-083-0030-26 (2)

Serving School: |pBulldog Early Learning Academy - 20-083-00; v

Disabilities:

Related Service:

Education Environment: | 23-Early Childhood - Separate Class

Unable to locate
Residential Placement

SpEd Service Location |public School District

Type:
Majority of Services Service Location Diff than [
Serv Schi

Term: [Regular v

Begin Date: |DE_.f' 15/2024 * MM/DDYYYY | Refresh Claim Days |
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SIS enrollment start dates must be before or equal to-Btar approval begin dates

SiISenrollmentexit date mustbe after or equal to |-Star approval end dates

Approved Example
I-Star approval begin date =09/ 02/ 2024 and SISenrollmentstart date =8/ 14 2024
I-Star approval end date =Blankand SISenrolimentexit date =Blank

DisapprovedExample
I-Star approval begin date =08/ 14 2024 and SISenrollmentstart date =9/ 02/ 2024
I-Star approval end date =Blankand SlISenrolimentexit date =Blank




'] Warnlngs vs Errors

Warnings = Approved

(W-182) Residential record with no matching tuition record.

RED = DISAPPROVED

(F-149) Student not found in sis for private facility RCDT
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IDEA Fund Codes

2 NN VAW A V4 D NY BN —

Fund A - IDEA Child Count - students enrolled, with an IEP and receive services in public programs

Fund K - Nonpublic Dually Enrolled - students homeschooled or attend nonpublic school for general

/5 Mleducation and have an IEP and receive special education services from the public district

Fund L - Nonpublic, Not Enrolled - students attend nonpublic (parochial) school for general
education and have an ISP and receive special education services from the public district

Fund P - Home-Schooled, Not Enrolled - students are homeschooled for general education and are
not enrolled and have an ISP and receive special education services from the public district



i
;

o~

State Reimbursement Fund Codze
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2 NN VAW A V4D NN RN

Fund D - Orphanage Act - students who attend public school educational programs and are placed
in a residence for the purpose of care/custody, welfare, medical/mental health treatment,
| rehabilitation, or protection by an Illnois public agency with authority over and responsibility for the

Education.

Fund E - students who attend public school educational programs and who are placed in a residence
by an Illmois public agency or court in this state.



Fund F - Private Day - Orphanage Act - students are placed by an IL public agency or court in this
state who attend special education private facilities approved by ISBE.

Fund G - Orphanage Act -- Separate Public Schools - students who are placed by an IL public

agency or court in this state who attend an approved separate public special education day school.

Fund H - Phillip J. Rock Center and School

Fund S - Separate Public Schools - students who attend an approved separate public special

education day school.




Fund X - Funding for Children with Excess Cost - Out-of-State Public Schools - students placed in
I[llinois public school programs whose educational costs exceed four times the district per capita

tuition charges.

Fund Q - Due Process Placement at a Non-Approved Facility and/or Agency Placement in a Non-
Approved Facihty (51-77) (See Fund Code B on page 7 for details.)
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Fund N - Nonpublic School Students Not Receiving Services: This code must be used for all
nonpublic students, mcluding home-schooled, who have been evaluated and have had therr
e higibility determmed to either receive or not receive special education services. The Reason
for Not Receiving Services must be entered.

Fund U - Public School Students Not Receiwving Services: This code must be used for all
public school students who have been initially evaluated, have had their e hgibility
determmed, and are not receiving special education services this school year. Fund Code U
students will only be reported in I-Star for the school year of initial evaluation. The reason
the student 1s not rece1ving services must be mdicated.

y 01 Student is NOT eligible.

02 Student is eligible but parent refused
services.

03 Student is eligible but no program available
(Fund N only).

04 Student is eligible -- pending placement.
05 Student is not of eligible age (2 years old).




% Special Ed

 Reflects the amount of time for which a
student receives special ed services under
Their IEP at the time of entry into the special
ed program as compared to the total amount
of time in the student’s regular instruction
day

* (Instructional minutes received / Total
Instructional minutes possible) * 100

* Instruction day is NOT “bell to bell” (should
omit passing periods, lunch and recess
unless IEP requires support during those
times)

* % Special Ed is not equal to % Time Inside

Reg. Classroom and will have no effect on

Educational Environment (LRE)

% Time Inside Reg. Class.

 Reflects the amount of time for which a
student receives special ed. services under
their IEP inside the General Education
Classroom

- (Bell to Bell minutes received / Total Bell to
Bell minutes possible) * 100

- Bell to Bell includes all classes, passing
periods, lunch, and recess

* % Time Inside Reg. Classroom determines
Educational Environment (LRE)




e Residen

t District = District whe

Resident District:

arrisburg CUSD 3 - 20-083-0030-26

Resident School:

arrisburg Middle School - 20-083-0030-26-1 ¥

Serving District:

arrisburg CUSD 3 - 20-083-0030-26 (2)

Serving School:

arrisburg Middle School - 20-083-0030-26 (¢ ¥

e« Residen

I School = School stuo

they we

e student resides
ent would attend If

» Serving SChoo

ohysically sear

‘e Not receiving speci

» Serving District = Local Education Agency that
operates the program the student attends

= Location where the child is

‘ed recelving services

al education services




Delete -- end/add

To delete an approval record click the red X.
To perform an end/add on an existing record, click the chain link.

mm Student Name & Grade SIS Id |Resident RCDT

p 4 et |11 13 \Adams, DemoSabing Isa (08) 909999010/ 20-083-0030-26 |10/22/2001

Edit the end date for the current
record if what has auto -filled is
not correct. Choose the Exit
Code and click Save.

End /Add Student Approval

This process will make a copy of the current record. The new record will have a
begin date one day after the end date of the original record.

End Date for original Approval: |ng/03/2024 w | MM/DD/VYYY

Exit Code: | 20-Changed Name, DOB, Fund, etc.

| Save | | Cancel |




Indicator 11 (60 school day evaluation timeline) -- Response is required
for all students.
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Enter data from the IEP and click Save:

Initial Evaluation Start Year: 2025

Initial Evaluation Parental
Consent Date:

Initial Eligibility Determination
Date;

Evaluating District:
Number of School Days:

Reason Timeline Not Met:

Reason Mot Applicable:

Recalculate




SPP 1

Complete for all students
age 14 2 and older

(except Fund Codes L, P, N,

U)

Complete form based on
transition plan in the
student’s [EP

« Yes = Approved in Student

Approval

* No = Approved in Student

Approval, but out of
compliance with ISBE

Incomplete = Disapproved
In the Student Approval

There are measurable postsecondary goals in the areas of employment, education and / or training, and independent

1. g
living. 34 CFR 300.320(b)
a. Is thers a measurable postsecondary goal for employment which will occur after high school/aging out?
b. Iz there a measurable postzecondary goal for education and/or training which will occur after high schoolfaging out?
c. 1= there a measurable postsecondary goal for independent living which will eccur after high schoolf/aging out? 105ILCS 5/14-8.03(a-5)
2. The postsecondary goals are updated annually. 34 CFR 200.320(b)
d. Has the current IEF been updated for employment?
e. Has the current IEP bean updated for education andfor training?
f. Has the current IEP been updated for independent living? 105ILCS 5/14-8.03(a-5)
There is evidence that the measurable postsecondary goals were based on age appropriate transition assessments and
3. provided information on "the student’s needs taking into account strengths, preferences and interests™.
34 CFR 3200.320(b)
g. Was an age appropriate assessment given prior to the IEP meeting that addressed employment?
h. Was an age appropriate assessment given prior to the IEP meeting that addressed education and/or training?
i Was an age appropriate assessment given prior to the IEP meeting that addressed independent living? 105ILCS 5/14-8.03(a-5)
a There are transition services in the IEP that will reasonably enable the student to meet his or her postsecondary goals.
- 34 CFR 300.320(b)
s Is there at least one transition service, including academic and functional activities, which addresses the postsecondary employment goal that will sccur
" durinig and/or after high school to facilitate movement from school to post-school?
k Is there at least one transition service, including academic and functional activities, which addresses the postsecondary education andfor traininggoal that
" will occur durinig andfor after high school to facilitate movement from scheol to post-school?
I I= there at least one transition service, including academic and functional activities, which addresses the postzecondary independent livinggoal that will
) eccur durinig and/or after high school to facilitate movement from school to post-school? 105ILCS 5/14-8.03(a-5)
5 The IEP includes a course of study that will reasonably enable the student to meet his/her postsecondary goals.
- 34 CFR 300.320(b)
— Does the course of study address the students's current and remaining years in school and lists names of classes, rather than a statement of instructional
- program that depicts a progression towards meeting the post-secondary goals?
6. There are annual IEP goals related to the student's transition service needs. 34 CFR 300.320(2)(i)
n. Is there at least one annual goal and short term objective related to the student's transition service needs in the area of employment?
0. Is there at least one annual goal and short term objective related to the student's transition service needs in the area of education and/or training?
Is there at least one annual goal and short term objective related to the student's transition service needs in the area of independent living? 105ILCS 5/14-
P 8.03(a-5)
7 There is evidence that the student was invited to the IEP team meeting where transition services were discussed,
) 34 CFR 300.321(b)
Was the student invited to the IEF meeting by being listed on the Notification of Conference form AND/OR did the student sign in as an IEP team member
q- at the meeting?
If appropriate, there is evidence that a representative of any participating agency that is likely to be responsible for
8. providing or paying for transition services was invited to the IEP team meeting with the prior consent of the parent or
student who has reached the age of majority. 24 CFR 300.321(b)(3)
r. Is it too early to determine if the student will need cutside agency invelvement?
If transition servies are listed that will be provided by or paid by an cutside agency, is there evidence that the agency was listed on the Motification of
- Conference form?
" If transition servies are listed that will be provided by or paid by an outside agency, is there evidence of current written PRIOR consent obtained from the
B parent or student who has reached the age of majority? (Consent is valid for 1 year from date of signature on the form.)

Does the IEP meet the requirement of Indicator 137 o ® O

No Incomplete

e Yes: If items la through 8r are ALL answered Yes, then the IEP meets Indicator 13 requirements.
e Yes: If items 1a through 7q, 8s and 8t are ALL answered Yes AND 8r is answered No, then the IEP meets Indicator 13 requirements.
o No: If one or more items were answered No, with the exception of 8r, then the IEP does not meet Indicator 13 requirements.




el Recheck Edits

X

Home Approvals and Claims IEP Admin Goal Mine Facility Search IEP Quality

ReCh eCk Ed itS mo nth Iy, at m i n i m u m Approvals Claims Programs Upload Files Case Load Definition

Reported Un-Reported Possible Youth In Care

Student Approvals Filter

The error report will not update — —
without a recheck first : |
Status: | v | Sel
Grade: | v |
Term: | v |
Related Services: v | _
o - | Reimburse

|
|

Local District ID: | |
|

| Search || Clear Searcl'iH Recheck Edits | Export to Excel

Student Approvals ( @ Add




To run a report with all approval errors click: Reports -> Application Reports
Report Type : Student Report Categories : Errors

Student Approval Errors Listing - Run to PDF or Export to Excel

Report Type: | Student

Report Description:
Non-Exited Students for Verification Alphabetic list of students with approval errors and warnings.
g Slusenrippiovar Dimang b Resident District and Serving School Grouped by Resident district.
@ 'Student Approval Errors Listing
e Student Claim Errors By Rescidagi District And Serving School
'Student Indicator Errors
Student Missing Exit Data




Select Approvals and Claims -> Personnel -> Approvals

Home  ApprovalsandCiaims  IEP  Admin  GoalMine  FaciltySearch  IEP Quality

-

Welcome Coop User

Trainl5Jess Brown
Norris City Annex
Thank you for using the [-Star training system.

Welcome to I-Star. Please feel free to share all questions, con

cerns and comments that you have with us . Your input is
very valuable to us.

a Student

i rds with fatal errors: 8
wu for using the I-Sta Upload Files

Lo v s Al TET T T ITVeYS




Personnel Approvals Filter
IEIN: Entity: |
School Year: RCDT: |

Errors Only:

Last Name: First Name: |

Approval Status Spec Ed Type: |

Work, Assign: v | Excl
| Search | | Clear Search | | Recheck Edtsl @D"t to Excel | | Export to Excel for Import

Personnel Approvals ( ‘h i

Ll 4 sy

Reported UnReported
Personnel with an Approval Personnel in district EIS upload
record in | -Star for the current but no Approval record for the
School Year School Year in | -Star




To add a new personnel record click Add. Use District, Last Name,
First Name, Gender or |[EIN to locate the desired employee.

IEIN: | | Entity: |
School Year: |2024-2025 w | RCDT: |
Errors Only:
Last Name: First Name:
Approval Status: | v | Excl Spec Ed Type: |
Work Assign: | v | Excl

| Search | | Clear Search | | Recheck Edits | | Export to Excel | Epm—. to Excel for Im

Personnel Approvals ( ® add)

Yage of ) Page [ v ] Liachs Per Page [ v ]

Personnel Search

L Mumiple W Single |

District: | v | IEIN: | |

Last Name: | = |

First Name: | |

Gender: | v |

Include Retired

| Search | | Clear Search | | Cancel |

Note: Including a district will search EIS with the entered filters. Leaving the district out will perform 2 name search o ELIS.




¢ Once Personnel IS added’ Year: 024-2025 Emploved as of: 12/1/2024:
an Approval record can be Entity: [Harrisburg CUSD 3 (2 Total FTE: 0.00

Completed for the Special Ed Type: A-Special Education Teachers

Term: Regular

employee. —

Work Assignmer t{s) ( 8 Add)

Determine if ‘Employed as
of 12/1/2024° should be _____Edit | Delete | Move Up | Move Down | Code | Assignment | Work Assignme

o Records Found

CheCked . iter the new work assignment and click the Save button.

Click the Add icon to add
the Work Assignment(s)
and select the FTE from the
drop down

| Save | | Cance




e

* Full Time Equivalency (FTE)
-- required for ALL Employees

o Calculating percentage to assist
- in reporting FTE - "Total hours
worked per year in the work
assignment divided by "normal
R — school day classroom hours”,
s equals "total days worked per
Term:  Reguiar year". Dividing the "total days
worked" by 180 days will equal
the "total FTE percentage”.
Select FTE drop down in | -Star
- ———— to select the numerical value
Sehavior Special that best estimates the amount
of time spent in the work
assignment and click Save.

ter the approval parameters and select the work assignments. For a claim, enter tF




Personnel Paraprofessional FTE

FTE for Paraprofessional staff must be reported for each grade group served:

* Grades PreK and KG-12
 Estimate the FTE as accurately as possible when time i1s spent serving both grade ranges.

Paraprofessional Work Assignment Codes:
* PA3 =Program Aide serving PreK
* PA6 = Program Aide serving KG-12
o Non-licensed (one-to-one)
TA3 = Teacher's Aide serving PreK
TA6 = Teacher's Aide serving KG-12
o Licensed (Classroom aide that provides instruction under teacher supervision)
NHA3 = Non-certified Health Aide PreK
NHAG6 = Non-certified Health Aide KG-12
o Non-licensed Nurses and/or Health Aides




Z - mmmﬁm Work Assignment Status Regular FTE

PA43  |Program Aide (Prek) Qualified 0.50
}C : : PAS |Program Aide (KG-12) Qualified 0.50

A mmmm Work Assignment Status
/. Ta3 |Individual Instruction Aide (Prek) Qualified 0.50

}C : TAS |Individual Instruction Aide (KG-12) Qualified 0.50

mmmm Work Assignment Status

MH&3 [Non-Certified Health aide (Prek) Qualified 0.50
‘ﬁ : ; MHAS Mon-Certified Health aide (KG-12) Qualified 0.50




Special Ed Type

|-Star system willautomatically match the appropriate Special Education ID code:
* A-Special Education Teacher
* B-Related Service Provider
* C-Paraprofessional

e D-Administrative
*This code will be determined once the Work Assignment is Saved”

Personnel Approval Information

Year: [2024-2025 w | Employed as of: 12/1/2024:

Entity: |Harrisburg CUSD 3 (2) v | Total FTE: 1.00

) Termi: Regular
Special Ed Type: C-Paraprofessional Staff .

Work Assignment{s) ( # Add)
mmmm

FA3  |Program Aide (Prek) Qualified 0.50
}( : - P&E  |Program Aide (KG-12) Qualified 0.50




Status

@ -

 Status codes are used by ISBE to indicate the approval status of a work
assignment(s). The status is verified with ELIS.

- Available Status Codes:
o Qualified - Warning Free / Approved & Reported
o Not Qualified - Warning / Reported
" Warnmgs do not cause errors for personnel and the records will be submitted as

/ "Not Qualified" on the federal report.
& | (Show current credentials)
(

Personnel Approval Information

Employed as of: 12/1/2024:

Year: |2024-2025 W

Total FTE: 1.00

Entity: |Harnsburg CUSD 3 (2) v

' - - Term: Regular
Special Ed Type: A-Special Education Teachers

Certificate Code | Status|Issued Date| Expire Date | Endorsement Code | Endorsement Status | Endorsement Issue Date

PEL I | 8/27/1998 | 6/30/2025 EMH I 1/22/2001

PEL I | 8/27/1998 | 6/30/2025 EMH I 1/22/2001

PEL I | 8/27/1998 | 6/30/2025 LESI I 7/1/2001

PEL I | 8/27/1998 | 6/30/2025 LESI I 7/1/2001 /
PEL I | 8/27/1998 | 6/30/2025 LD I 1/22/2001 /
PEL 1 | 8/27/1998 | 6/30/2025 LD I 1/22/2001 /
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www.hbug.k12.il.us
support@hbug.k12.1l.us

(800) 635-5274
Hours: Monday - Friday

Jam - 4pm



http://www.hbug.k12.il.us
mailto:support@hbug.k12.il.us

Resources page

www.hbug.k12.il.us

2024 -2025 Planning Calendar for Special Education Directors
https://www.isbe.net/Documents/planning -calendar.pdf

N 2024 -2025 Printable Due Date Calendar
https://www.hbug.k12.il.us/Resources/2025/FY_ 2024 2025 DUE __

Dates Calendar.pdf

7 |-Star User Guide
https://www.hbug.k12.il.us/istarguide/index.php~titlie=Main_Page

@ Training Events
https://www.hbug.k12.il.us/events.aspx



http://www.hbug.k12.il.us
https://www.hbug.k12.il.us/Resources/2025/FY_2024_2025_DUE_Dates_Calendar.pdf
https://www.hbug.k12.il.us/istarguide/index.php?title=Main_Page
https://www.hbug.k12.il.us/events.aspx
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