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topics
STUDENT:

• IWAS Access
• I-Star Security
• Due Dates
• Instructions
• Landing Page
• I-Star/SIS
• I-Star Data Maintenance Tasks
• I-Star Student Approvals
• SIS Error Checks in I-Star
• Warnings vs Errors
• IDEA Fund Codes
• State Reimbursement Fund Codes

• % Special Ed vs. % Time Inside
• District / School Definitions
• Delete/End Add
• SPP Indicators 11 & 13
• Recheck Edits
• Error Reports

PERSONNEL
• I-Star Personnel Approvals
• Add Work Assignment
• Calculate/Add FTE
• Special Ed Type
• Status Codes

SUPPORT
RESOURCES



IWAS Access



I-Sta r  Secur it y



I-Sta r  Secur it y



Due Dates
December 1 Child Count

February 26, 2025

Child Count Certification 
March 28, 2025

Pre March 2 
Fund D E F G Approvals

May 1, 2025

Fund D E F G Claims
June 16, 2025

Interpreter Data
June 30, 2025

Excess Cost Claims
Indicator 11 & 13

July 15, 2025

Personnel Approvals
July 31, 2025

Fund B & S Claims
August 15, 2025



ISBE Instruction Manuals

www.hbug.k12.il.us

http://www.hbug.k12.il.us


i-s ta r Landing Page



ADD END/ Add

I-Sta r Data Maint enance Tasks

EDIT

EXIT

DELETE



I-STAR Student Approvals



ISBE Student Approvals



Student Approvals



SISEr r or Checks in I-Sta r

Home District in SIS = 
Resident District in I -Star

Home School in SIS = 
Resident School in I -Star

Service Provider in SIS = 
Serving District in I -Star



SIS Date error checks

SIS enrollment start dates must be before or equal to I-Star approval begin dates

SISenrollmentexit date mustbe after or equal to I-Star approval end dates

Approved Example:
I-Star approval begin date = 09/ 02/ 2024 and SISenrollmentstart date = 8/ 14/ 2024
I-Star approval end date = Blankand SISenrollmentexit date = Blank

DisapprovedExample:
I-Star approval begin date = 08/ 14/ 2024 and SISenrollmentstart date = 9/ 02/ 2024
I-Star approval end date = Blankand SISenrollmentexit date = Blank



Warnings vs Errors

DISAP P ROVEDRED =  

Warnings = Approved



Fund A - IDEA Child Count - s tudents  enrolled, with an IEP and rece ive  se rvices  in public programs

Fund K - Nonpublic Dua lly Enrolled - s tudents  homeschooled or a ttend nonpublic school for genera l 
educa tion and have  an IEP and rece ive  specia l educa tion se rvices  from the  public dis trict

Fund L - Nonpublic, Not Enrolled - s tudents  a ttend nonpublic (parochia l) school for genera l 
educa tion and have  an ISP and rece ive  specia l educa tion se rvices  from the  public dis trict

Fund P  - Home-Schooled, Not Enrolled - s tudents  a re  homeschooled for genera l educa tion and a re  
not enrolled and have  an ISP and rece ive  specia l educa tion se rvices  from the  public dis trict

IDEA Fund Codes



Fund B - Priva te  Day - Res identia l Facilitie s  - Out-of-Sta te  Public Schools  - s tudents  a ttend 
nonpublic facilitie s  and out-of-s ta te  public schools , includes  tuition and room and board

Fund D - Orphanage  Act - s tudents  who a ttend public school educa tiona l programs  and a re  placed 
in a  res idence  for the  purpose  of ca re /cus tody, we lfa re , medica l/menta l hea lth trea tment, 
rehabilita tion, or protection by an Illinois  public agency with authority over and respons ibility for the  
s tudents . This  fund code  may only be  used with written authoriza tion from the  Illinois  S ta te  Board of 
Educa tion.

Fund E - s tudents  who a ttend public school educa tiona l programs  and who a re  placed in a  res idence  
by an Illinois  public agency or court in this  s ta te .

State Reimbursement Fund Codes



Fund F - Priva te  Day - Orphanage  Act - s tudents  a re  placed by an IL public agency or court in this  
s ta te  who a ttend specia l educa tion priva te  facilitie s  approved by ISBE.

Fund G - Orphanage  Act -- Separa te  Public Schools  - s tudents  who a re  placed by an IL public 
agency or court in this  s ta te  who a ttend an approved separa te  public specia l educa tion day school.

Fund H - Phillip J . Rock Cente r and School

Fund S  - Separa te  Public Schools  - s tudents  who a ttend an approved separa te  public specia l 
educa tion day school.

State Reimbursement Fund Codes



Fund X - Funding for Children with Excess  Cos t - Out-of-Sta te  Public Schools  - s tudents  placed in 
Illinois  public school programs  whose  educa tiona l cos ts  exceed four times  the  dis trict pe r capita  
tuition charges . 

Fund Q - Due  Process  P lacement a t a  Non-Approved Facility and/or Agency Placement in a  Non-
Approved Facility (51-77) (See  Fund Code  B on page  7 for de ta ils .) 

State Reimbursement Fund Codes



Fund N - Nonpublic School S tudents  Not Rece iving Services : This  code  mus t be  used for a ll 
nonpublic s tudents , including home-schooled, who have  been eva lua ted and have  had the ir 
e ligibility de te rmined to e ithe r rece ive  or not rece ive  specia l educa tion se rvices . The  Reason 
for Not Rece iving Services  mus t be  ente red.

Fund U - Public School S tudents  Not Rece iving Services : This  code  mus t be  used for a ll 
public school s tudents  who have  been initia lly eva lua ted, have  had the ir e ligibility 
de te rmined, and a re  not rece iving specia l educa tion se rvices  this  school year. Fund Code  U 
s tudents  will only be  reported in I-S ta r for the  school year of initia l eva lua tion. The  reason 
the  s tudent is  not rece iving se rvices  mus t be  indica ted. 

Reasons for Not 
Receiving Services:

01 Student is NOT eligible.
02 Student is eligible but parent refused 
services.
03 Student is eligible but no program available 
(Fund N only).
04 Student is eligible -- pending placement.
05 Student is not of eligible age (2 years old).



% special ed vs. % time inside regular classroom

% Special Ed
• Reflects the amount of time for which a 

student receives special ed services under 
Their IEP at the time of entry into the special 
ed program as compared to the total amount 
of time in the student’s regular instruction 
day

• (Instructional minutes received / Total 
Instructional minutes possible) * 100

• Instruction day is NOT “bell to bell” (should 
omit passing periods, lunch and recess 
unless IEP requires support during those 
times)

• % Special Ed is not equal to % Time Inside 
Reg. Classroom and will have no effect on 
Educational Environment (LRE)

% Time Inside Reg. Class.
• Reflects the amount of time for which a 

student receives special ed. services under 
their IEP inside the General Education 
Classroom

• (Bell to Bell minutes received / Total Bell to 
Bell minutes possible) * 100

• Bell to Bell includes all classes, passing 
periods, lunch, and recess

• % Time Inside Reg. Classroom determines 
Educational Environment (LRE)



ISBE District/School Definitions



Delete -- end/ a dd

Edit the end date for the current 
record if what has auto -filled is 
not correct.  Choose the Exit 
Code and click Save.

To delete an approval record click the red X.
To perform an end/add on an existing record, click the chain link.



State Performance Plan (SPP) Indicators

Indicator 11 (60 school day evaluation timeline) -- Response is required 
for all students.

Indicator 13 (Post -Secondary Transition) response is required for 
students age 14 1/2 or older (except Fund Code LPNU)



SPP 11
To add a new SPP 11 record , click Add:

Enter data from the IEP and click Save:



SPP 13



Recheck Edits

Recheck Edits monthly, at minimum

The error report will not update 
without a recheck first



Student Approvals Error Report

To run a report with all approval errors click: Reports -> Application Reports
Report Type : Student   Report Categories : Errors
Student Approval Errors Listing - Run to PDF or Export to Excel



Access Personnel Approvals

Select Approvals and Claims -> Personnel -> Approvals



Un-Repor t ed
Personnel in district EIS upload 
but no Approval record for the 

School Year in I -Star

Reported
Personnel with an Approval 

record in I -Star for the current 
School Year

Personnel Approvals



Add Personnel Approvals
To add a new personnel record click Add.  Use District, Last Name, 
First Name, Gender or IEIN to locate the desired employee.



Add Work Assignment

• Once Personnel is added, 
an Approval record can be 
completed for the 
employee.

• Determine if ‘Employed as 
of 12/1/2024’ should be 
checked.

• Click the Add icon to add 
the Work Assignment(s) 
and select the FTE from the 
drop down



Calculate/Add Personnel FTE

• Full Time Equivalency (FTE) 
-- required for ALL Employees --

⚬ Calculating percentage to assist 
in reporting FTE - "Total hours 
worked per year in the work 
assignment divided by "normal 
school day classroom hours", 
equals "total days worked per 
year".  Dividing the "total days 
worked" by 180 days will equal 
the "total FTE percentage".

⚬ Select FTE drop down in I -Star 
to select the numerical value 
that best estimates the amount 
of time spent in the work 
assignment and click Save.



FTE for Paraprofessional staff must be reported for each grade group served: 
• Grades  PreK and KG-12 
• Estimate  the  FTE as  accura te ly as  poss ible  when time  is  spent se rving both grade  ranges .

Paraprofess iona l Work Ass ignment Codes : 
• PA3 = Program Aide  se rving PreK 
• PA6 = Program Aide  se rving KG-12 

⚬ Non-licensed (one-to-one)
• TA3 = Teacher's  Aide  se rving PreK 
• TA6 = Teacher's  Aide  se rving KG-12 

⚬ Licensed (Classroom aide that provides instruction under teacher supervision)
• NHA3 = Non-certified Hea lth Aide  PreK 
• NHA6 = Non-certified Hea lth Aide  KG-12

⚬ Non-licensed Nurses and/or Health Aides

Personnel Paraprofessional FTE



Personnel Paraprofessional FTE



I-St a r sys t e m  will au t om at ica lly m at ch  t he  ap p rop ria t e  Sp e c ia l Ed uca t ion  ID cod e : 
• A - Sp e c ia l Ed uca t ion  Te ache r 
• B - Re la t e d  Se rvice  Provid e r 
• C - Parap ro fe ss iona l 
• D - Ad m in is t ra t ive  

*This code will be determined once the Work Assignment is Saved*

Special Ed Type



• Status codes are used by ISBE to indicate the approval status of a work 
assignment(s).  The status is verified with ELIS.

• Available Status Codes:
⚬ Qualified - Warning Free / Approved & Reported
⚬ Not Qualified - Warning / Reported

￭ Warnings  do not cause  e rrors  for pe rsonne l and the  records  will be  submitted as  
"Not Qua lified" on the  federa l report.

Status Codes



www.hbug.k12.il.us
support@hbug.k12.il.us

(800) 635-5274
Hours :  Monday - Friday 

8am - 4pm

http://www.hbug.k12.il.us
mailto:support@hbug.k12.il.us


Resources page
www.hbug.k12.il.us

2024 -2025 Planning Calendar for Special Education Directors
https://www.isbe.net/Documents/planning -calendar.pdf

2024 -2025 Printable Due Date Calendar
https://www.hbug.k12.il.us/Resources/2025/FY_2024_2025_DUE_
Dates_Calendar.pdf

I-Star User Guide
https://www.hbug.k12.il.us/istarguide/index.php?title=Main_Page

Training Events
https://www.hbug.k12.il.us/events.aspx

http://www.hbug.k12.il.us
https://www.hbug.k12.il.us/Resources/2025/FY_2024_2025_DUE_Dates_Calendar.pdf
https://www.hbug.k12.il.us/istarguide/index.php?title=Main_Page
https://www.hbug.k12.il.us/events.aspx
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