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Topics…

 What is LEA List Maintenance?

 How can LEA List Maintenance be located?

 Search and Add Serving Districts / Schools for use on 
approvals
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What is LEA List Maintenance?

 LEA List Maintenance is a District Security Admin function 
in I-Star and is used to set up serving district and schools 
for student approval records

 LEA List Maintenance allows users customize drop 
downs on the approvals for faster and more convenient 
data entry

Please Note:  In order to edit LEA Maintenance, users must be District 
Security Admins in I-Star and have the Admin button
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How can LEA List Maintenance be located?

1. Click the Admin button

2. Click District Maintenance

3. Click the LEA List 
Maintenance tab
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Search and Add Serving Districts for use on approvals
 Click Serving District or School button to see the districts and schools already in your drop down

 To add a new district, click the Add button

 Use the Entity Search to locate the desired district
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Search and Add Serving Districts for use on approvals

 Select the desired district or school from the search results by clicking the check mark 
under the Select column or Muti Select districts or schools by check the box next the 
RCDTS code and clicking Use Selected at the top.
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Search and Add Serving Districts for use on approvals

 The districts and schools chosen will then show up in the 
list and also be available on student approval records
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