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I-Star New User Training

Presented by Harrisburg Project

IWAS Access

« Each I-Star user has to have an IWAS account
https://secl.isbe.net/iwas/asp/login.asp?js=true —

+ Visit the IWAS User Guide or IWAS Training Video for IWAS Help
— IWAS Help Desk (217) 558-3600

Star Application

as well

accessed under the System Listing = Reporting 2 Annual

e
=- Annual
I - Star (Special Education) - Training [ERE

ISBE Home
Home

Sign Up Now
Get Password
Contact Us
Help

AS User Guide &

[WAS Training Video

+ Once an account is established, each user has to request access to the I-

+ Itisrecommended that users request read-only access to SIS during this time

* Once the IWAS account and the I|-Star access is approved, |-Star can be
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l-Star Security %

1. From the Landing Page, click Request Access

® Request Access
:,‘ Are you not seeing a list of students? Use this link to request a change
to your I-Star security settings.

2. Click Modify beside User’s assigned System Roles

User's Assigned System Roles ( £ Modify)

3. Click Request Access next to the desired roles

Student Claims (Clear)

Student Approvals (Clear)

Reques* Requesl
e Role Name s Role Name
Student Approvals Full Access Student Claims Full Access
/ Student Approvals Read Only / Student Claims Read Only

4. Once desired roles have been selected, click Save

-Star Security &,

1. The District Superintendent or Coop Administrator approves Security Requests. From
the Landing Page, click Approve/Deny a Security Request.

1) Approve/Deny a Security Request ; ;
At least one person has submitted a security request. Use this quick link to view the details of the request.

2. Click the name of the user to edit their access under the Manage Security Tab (or
locate their request under Security Requests tab)

3. Click Approve or Deny for the request
then click Save

**Security administration can be
designated by the Superintendent or Coop
Administrator to another users(s)

District Security Administrator (Clear)

lole Name

|District Security Administrator
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Data collection timelines

Reimbursement)

Feb 26 - December 1 Child Count

Nov 1- FundE & F - Summer Term (Approval &

Upon distribution of this training material, all information was
in accordance with the Students with Disabilities Data
Collection Approval Instructions distributed by the lllinois

State Board of Education. =

(This manual should always be consulted to ensure up to
date information.) :
http://www.hbug.k12.il.us/ISBEManuals/18-
19 FACTS Instructions_(Oct%202018).pdf
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I-Star Landing Page

Home  AppovalsandCiaims P Admin  GoalMine  FacltySewch  IEPQuality  Reports  UserGuide

Welcome District User

Train090livia Gray

WIGIEN0T 1 DemoRiley Saffron Rennett Draft
Harrisburg CUSD 3 909999067  |DemoTucker Grapor Nelsan Draft Harrisburg CUSD 3
FRGRER00T DemoOcwan Tereia Rodrgues Draft Harisburg CUSD 3
Thask you for using the I-Star training system. official
999999081 Demoticonse Mapda Watson /162018 Harrishurg CUSD 3 ¢
‘Welcome to [-Star. Please feed free to share 2l questions, concerms and comments that vou have with us Your input Is.
ey vl s LI DhirneWillars: Ry Yeoursg Diaft Hasrigburg CUED 3 .,
(Page 1 0f 1) Page|l v Items Per Page[30_v | I'.'.-’i
View 21
7 Request Access | | a Search for an IEP Student

. APpruuats_ a_r!d Claims

[ » 2019 School year Personnel records with fatal errors: 6 i[:l Current Child Count Status

[] SPP 14: Post School Qutcome Surveys | | P Total Personnel EBF_OH’set within range

7
[
#
Student Information System (SIS) Tips
» Students cannot be entered into I-Star without a SIS number
* All student demographics carry from SIS
* Obtain SIS numbers for all students including:
— Birthto 3
— Parochial
— Students Evaluated but NOT receiving services
» Students receiving ESY should remain enrolled in SIS (or be exited and
re-enrolled if home or serving school changes) until ESY is ended
» SIS administrators should upload to SIS as often as possible to keep the
data up to date
8




i student Information System (SIS) Tips

+ SIS error checksin I-Star
— RCDTS for Home = Resident District in |-Star

— The first 11 digits of the SIS Home RCDTS MUST MATCH the RCDT of the Resident District being
reported in I-Star

— RCDTS for Service Provider in SIS = Serving District in |-Star

— The first 11 digits of the SIS Serving Provider RCDTS MUST MATCH the RCDT of the Serving
District in I-Star AND/OR

— RCDTS for Serving in SIS = Serving School in I-Star
— The SIS Serving RCDTS MUST MATCH the RCDT of the Serving School in I-Star

— Enroliment Date for Serving must be either before or the same as Approval Begin Date
- Enrollment Exit Date is the after or the same as the Approval End Date

Approved Example:
- Approval Begin = 09/01/2019 and SIS Enrollment Date = 08/19/2019
- Approval End Date = Blank and SIS Exit Date = Blank

- Disapproved Example:
- Approval Begin = 08/19/2019 and SIS Enrollment Date = 09/01/2019
- Approval End Date = Blank and SIS Exit Date = Blank

Approvals and Claims

Student Approvals
| bersomel » | Claims

g Approvals and Claims H 5 Student Approvals and Claims

Use this quick link to go to Claims Use this quick link to go to Student

» Search for students included
in your Approval file using one
or more filter(s)

* Reported - students with an
approval record

* Un-Reported - students in
jurisdiction SIS upload with |EP
Indicator marked ‘Yes’ but no
approval record

10
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Student Approvals

* To add a new student click Add and use either Last Name, First
Name, DOB and Gender OR SIS ID to locate the desired student

Student Approval: (@ Add)
‘Ttems Per Page E|

(Page of ) Page[ 7]

Student Approval Step 1 of 1

Click on save to add Approval

SIS ID:

Last Name:

e dmy p)

Exact Name Match:

e —

First Name:
DOB:
Gender:

Mother's Maiden Name:
Guardian Last Name:

Guardian First Name:

Search | | Clear Search | | Cancel

* Note: To search for students you must provide either the SIS ID, or the combination of Last Name, First Narne, Date of Birth (DOB) and Gender.

11

Student Approval

* Once student is added, an approval
record can be completed for the

‘ Display/Update SIS Enrollment

student

Approval Status: Disapproved

School Tear: [3019-2020 +

Inchude on Approval: &
Dually Enrolled:

pund: [3 +]

% Speclal Ed: [3

Display/Update 515 Enroliment

Resident District: |

Resident Schoot: [

Serving District: [
Serving Schosl: [

visabiites: [A-intelectual &+ | 7]

Mathod of Computing Days

Manual

et —

Enroled  In Session

Related Sendce: [33 #[ [ Ll [ [ [

fiducation Benviranmesit: [ 03-Inside regular classioem 00% or mare of day 7|

3 Time Inside Reg o
Classroom

Torm: [Regdar 7]
Begin Date: |om13/2019
End Date:

[=]“mamoven | Refresh Claim Days

it Code: [ |

Local District 1d:
Motes (0]

Update Date | Note Type Not

No Records Found

Hide SIS Enrollment | Res RCDTS:12-040-0010-26-2011 Ste Marie Elem School

Serv RCDTS:12-040-0010-26-2011 Ste Marie Elem School
Serv Prov:12-040-0010-26-0000 Jasper County CUD 1
Beg Date:8/15/2018 End Date:

* To see if the record has
any errors, click Save &
Check Errors

oD

[F-015) Section 14-7.03 {Bgibility Thems bs/are Missing or Dnvalid
(F-037) Section 14-7.03 Eligibility werification is NOT complete.
[F-040) 11 FINED = DEF, 3 GUARDLANSHIP can't be blank
(F-033) 1§ FUNSD = DEF, 3 PLACING AGENT can't be blank
[W-115) Indicator 11 Erraes Exist
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Warnings/Errors vs. Approved/Disapproved
Warnings = Approved

* Warning messages start with (W-

Edit Resulis

o matching Student Enrollment found in SIS for serving RCDT
'W-116) Jndicator 13 is incomplete

Errors = Disapproved

» Error messages start with (F-

Errors/Disapproved must be
corrected by Pickup Date!!!

Edit Results
(F-005) Private Facility is NOT an approved facility.
(F-016) Disability and/or Gender Code does NOT match Private Facility Approval.
(F-051) No matching Student Enrollment found in SIS for serving RCDT
(F-114) Indicator 11 Data Missing For This Student

13

Fund Codes

* |IDEA Fund Codes

¢ Fund A - IDEA Child Count - students enrolled, with an IEP and receive
services in public programs

* Fund K - Nonpublic Dually Enrolled - students homeschooled or attend
nonpublic school for general education and have an IEP and receive
special education services from the public district

* Fund L - Nonpublic, Not Enrolled - students attend nonpublic (parochial)
school for general education and have an ISP and receive special
education services from the public district

¢ Fund P - Home-Schooled, Not Enrolled - students are homeschooled for

general education and are not enrolled and have an ISP and receive
special education services from the public district

14
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Fund Codes (cont.)

» State Reimbursement Fund Codes

Fund B - Private Day - Residential Facilities — Out-of-State Public Schools —
students attend nonpublic facilities and out-of-state public schools,
includes tuition and room and board

Fund D - Orphanage Act - students attend public education programs
and are placed in a residence for the purpose of care/custody, welfare,
medical/mental health treatment rehab or protection by an lllinois public
agency with authority and responsibility for the students

Fund E - Orphanage Act - Individual Programs - students attend public
school educational programs and are placed in a residence by an lllinois
public agency

Fund F - Private Facilities/Orphanage Act - students are placed by an IL
public agency or court in this State who attend special education private
facilities approved by ISBE

Fund H - Phillip J. Rock Center and School

15

Fund Codes (cont.)

« State Reimbursement Fund Codes

Fund J — Private Residential Facility/Public School District Education
Program/Fund for Children Requiring Special Education Services - students
placed by a school district into a private residential program who attend a
public school educational program

Fund X — Funding for Children with Excess Costs — students in public programs

whose education costs exceed four times district per capita tuition

16
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Fund Codes (cont.)

* Fund Codes for Students NOT Receiving Services:

* Fund N - Non-Public School Students NOT Receiving Services — non-public
students, including home-schooled, who have been evaluated and had
their eligibility determined and are NOT receiving special education
services. (Indicator 11 and PPNP compliance)

* Fund U - Public School Students NOT Receiving Services — public school
students who have been initially evaluated, had their eligibility determined
and are NOT receiving special education services (Indicator 11

compliance)

17

% Special Ed vs. % Time

% Special Ed

» Reflects the amount of time for which a
student receives special ed services
under his/her [EP at the time of entry
into the special ed program as )
compared to the total amount of time
in the student’s regular instruction day

* (Instructional minutes received/Total
Instructional minutes possible) * 100

» Instructional day is NOT “bell to bell”
(should omit passing periods, lunch and
recess unless IEP requires support during
those times)

* % Special Ed is not equal to % Time
Inside Reg. Classroom and will have no
effect on Educational Environment
(formerly LRE)

Inside Reg. Classroom

% Time Inside Reqg. Classroom

» Reflects the amount of time for
which a student receives special
ed services under his/her IEP
inside the General Education
Classroom

* (Bell to Bell minutes received/Total
Bell to Bell minutes possible) * 100

» Bell to Bell includes all classes,
passing periods, lunch and recess

* % Time Inside Reg. Classroom
determines Educational
Environment Code (formerly LRE)

18
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Resident & Serving Districts/Schools

Resident District: [Harrisburg CUSD 3 - 20-083-0030-26 ]

Resident School: [Harrisburg Middle School - 20-083-0030-26-1 ¥ |

Serving District: | Harrisburg CUSD 3 - 20-083-0030-26 (2) ]

Serving School: [Harrisburg Middle School - 20-083-0020-26 (< ¥ |

Resident District = District where student resides
Resident School = School student would attend if
they were not receiving special education services
Serving District = Local Education Agency that
operates the program the student attends

Serving School = Location where the child is
physically seated receiving services

19

Student Approval

* To perform an end/add on a student approval record, click the
chainicon in the Actions column for the student:

mmm-m_m

1148 |Evans, DemoElena Cali (N/) 999999027.20-083-0030-26 (10/1/2008 | A 10 08 100 0 B | 8/20/2019
1143 |Flores, DemoCash Grant (N/) 99999900120-083-0030-26 |8/15/2008 | A 1 02 100 50 | R | 8/20/2019

28

x%ad

] 1

* Edit the end date for the current record if what has auto filled is
not correct. Choose the Exit Code and click End/Add

End/Add Student Approval

This process will make a copy of the current record. The new record will have a
begin date one day after the end date of the original record.

End Date for original Approval: [pg/21/2019 E‘MWDD,'WW

Exit Code: ‘ZU—Changed Name, DOB, Fund, etc. v

Save || Cancel

20
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State Performance Plan (SPP)
Indicators

Student Name & Grade SIS 1d
® Y L <3 | Evans, DemoElena Cali (N/) 999999027
¥ % & < Wi13/Flores, DemoCash Grant (N/) 009999001

* Indicator 11 (60 school day
evaluation) response is required for
ALL students

* Indicator 13 (Post-Secondary
Transition) response is required for
students age 14 Y2 or older (except
Fund Code L, P, N, U)

21
« To add a new SPP 11 record, click
L
Start Year |Parental Consent Date sation Date
Mo Records Found
» Enter data from the IEP and click
Save
Initial Evaluation Start Year:|2019
Initial Evaluation Parental Iz‘ MM/DD/ Y
Consent Date:
Initial Eligibility Determination [=] smrporever
Date:
Evaluating Distri(t:l v
Number of School Days: Recalculate
Reason Timeline Not Met:El E
Reason Not Applicab\e:El E
Save & Check Errors
22
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Questions
1 There are measurable postiecondary goals in the areas of employment, education and / or training, and independent | Ves He
s n..l.-;. 34 CFR 300.320(b)
T ——
T T p——
5 5 aroatie pesteedanciiny ool fos Iabogarndent Buing which ool oiur $90es Bigh pibaslnging eui? JETRET B/14-8.8300-3)
i The i are u annually. 34 CFR 300.320(b [ |

[ e e st 5 bean uodeted fo smplayssent?

a e cuact I bean uodated for aducetion and or brainiag?

+ Complete for all students s i T eSS e S W T e
age 14 ¥ and older Y Seemaooamm e e

AE 8 38 S0EUTNNTE BIISTACE Gevan i 15 the TIF rmadting that saireises empleymeat”

(except Fund Codes L, P, N,

U)

+ Complete form based on

transition plan in the LIl S
student’s IEP S Sy S T R O O R R

sordany gash?
B, There sre annual 1ER goals related to the student’s transition service needs. 14 CFR 300.320(2) (i}

) [, 55 tharw a2 bt com el gl aed sheet terms chpuctive relbted Lt iderts eRsitice bervice reeds i Ehe i of employmaen 0o
e Yes = Approved in Student -5 thar ot et v vl o o et e shpci et s e ks nniion T oo
L. I::o:‘y.z Mt gre prraal godl and short terms chyective relrtes to the res AT 4
Approval 7. Thore is evidence that the student was invited to the 0P team mesting whers transition services were discussed. e
34 CFR 300.321(b)
I_. :Thl-u_-cm-l The S manting by bawny bied on the Stiliiatnn of Somdararin Form AND/OR dol The Wudurd 1igs = a6 2= [P leam el
° —NO = Approved In StUdent 5. = . ;uwﬂ-mhs--swwt t(immmuﬂtmw&:e—md&-nn—:w ==

providing or paying
student who has reached the age of majority. 34 CFR 300.321(b)(3)

Approval, but out of R S T T ot

e T T s o e o T Tt o

compliance with ISBE s o R e

Does the 0P

* Incomplete = Disapproved .
in the Student Approval R —

& Yes: IF items 28 thiough T
= Mot If ene ¢ mees dems

Ve, then the 117 meets Indicatar 13 requ

4 o, with ception of £, thes the IEF does mot

red ewmmants.
SALL Snawwred Yas AND Wt antmered No. thes the 188 meats Indeatee 13 reasrements
mmeet ndeator 13 reawremen

23

Student Approvals Recheck Edits

« Click Recheck Edits

Approvsls | Caims | #rogram Upioad Files. |  Case Lo Dfinition

- You will receive two emails on the e, R eoae
status of the error check. The first st ke
will fell you that the processing e
has starfed and the second will e —
tell you that it's complete. ~ G

- The errots can be viewed on
each Approval record or on the
error report

24

8/5/2019
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Student Approval Error Report @

Admin Goal Mine Facility Search

To run a report with all errors click:
Reports

Select Report Type:
Student

Select Report Categories:
Errors

Select:
Student Approval Error Listing

Click: | hoase onby ome. 11 o options are selected, then all Choase sady ome. I 0 options are selected, then all

Run and/or Export Report | s e el

Acten on Chid Crurt Futire Encoiman

actrvn an ot

| omy Futer Deti

Student Profile @

* Transportation

11 13
* Events 1113
° N otes 1113

¥ Y L 43 (1113

 Other Information

26

8/5/2019
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B Transportation

Use this to modify transportation for this student.

Transportation
Transportation Schedule

* Click ‘Add’ for each trip

Transportation Schedule | @ Add)

 Edit | Delete [Location Iransportation Type
/| xSt Pick-up | OR00AN | Homet | 6165186180

Special Needs

_ P
= Click ‘Add’ and select from list szm’m—

,| % \ Wheel Chair Lift

Billing History silln History Ad)
Edit| Delete Ditict 1o il fnd Date ____Charge Rate

= Click ‘Add’ to enter billing AEN Jasper Couty CUD 1 EEET D
data

27

Transportation Data Entry

2. ial N
1. Busing Schedule Special Needs

Select the new special need and click the Save button.
Enter the new transportation schedule information and dick the Save button.

Spacial Need: [wheel Chair Lift v
District Entity: [Harrisburg CUSD 3 - 20-083-0030-26 v
Transportation Save || Cancel
T Drop-off " Pick-up
Location : . | | . f .
e 3. Biling Information
Driver: A 2 -
Enter the new transportation billing information and dick the Save button.
Phone Number:
Notes: Billing District [Harrisburg CUSD 3 - 20-083-0030-26 2
Entity:
Start Date: [=]ummoeeee
End Date: [i=] ummoeeee

Charge Rate:

I I:I

Save | | Cancel

Save || Cancel |

28

8/5/2019
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Special Needs Definition

*Click Admin->District Maintenance->Special Needs->Add

upload issi LEA List Mai § Srecial Needs JiCustom Events | IEP Caseload

special Transportation Meeds (@ add)

Special Nead Entity

- *® Bus Aide Wabash & Ohio Valley Sp Ed Dist
- > Seat Belt Harness Wabash & Ohio Valley Sp Ed Dist
- x Child Safety Restraint System Wabash & Ohlo Valley Sp Ed Dist
e b3 Needs Assistance On/Off Bus Wabash & Ohio Valley Sp Ed Dist
- 3 Closest, Safest Stop wabash & Ohio valley Sp Ed Dist

*Type in desired special need and click Save

Speclal Need: 'Wheel Chair Lift

Transportation

29

Transportation Reports @

Home Approvals and Claims IEP Admin Goal Mine Facility Search IEP Quality Reports User Guide

feport Type: [Student v]  Report Categeries: [Transportation v J d

Select Report  |Description Haport
Student Transportation By Private Facility Alphabetic list of students detailing transportation schedule for
I |Student Transportation Report pickup and dropoff. Indudes speclal needs, parent/contact

= s information and billing information. Grouped by Serving
Student Transpartation Special Needs Sthool. Does not include Private Facility placements. No
Transpartation Billing History class list filers.

Transportation Billing History

R— Student Transportation Report

e G St -
p———l P e [y e— Student Transponation Report
Dusoman s Carmaina s Schoni tear
== Pt r—y
Tty e g me - Ikt e
fa s [Lr—
[y sty — Pateinal Bervicss
vty 3 s o mm f— e
TR [re——— Marin, DomeLanpion Dwight
Harinrg 0103 o 4z s Spmchc Lasrmeng Desatity ) .
R Y T . b oz
ey 1513 otz e
Poe 2aspm (- Lo
Dopcm 2iapm Caramar [ s
Fe—— i e L
Charg Mats Bt Dt e
BT et

8/5/2019
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No Records Found

Events % L ‘

prt————
Events ( @ Add)

Provide required Event Information | |

Click Add to
Fent Ty create an event

Description 1: [Mr Smi
e for a student

VeSS |rescription

Description 2: |Review 520

31

= Single Occurrence vs. Recurring Event

IG Single Occurrence Event I( Recurring Event

Recurring
Events can be
set occur:

* .
Single Occurrence Event Dally
* Weekly

* Daily
Weekly */Bvery |1 day(s) * Monthly
Every weekday
Monthly

Yearly

Event Date: [0g/12/2012 [ =|wwoo/nvy ) All Day Event

* Yearly

Start: [08/12/2019  [=]uwonrww ¥ All Day Event
End: i g end date

End after: |10 | occurrences

End by: BMM.’DD.’\’VW

* After occurrence is set, click Save

32

8/5/2019
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—

Custom Events =

Admin = District Maintenance - Custom Events > Add

Upload Permissions u LEA List Maintenance || Special Needs H Custom Events “ IEP Caseload H Customn Notes |

Custom Evencs (@ Add)
——

No Records Found ‘ ‘

Enter the Event Type and click Save

D) conce |

33

Events Reports

Approvals and Claims IEP Admin Goal Mine Facility Search IEP Quality User Guide

I-STAR Reports

Report Type: | Student Report Categories: | Events v |

| Select Report  |Description Report Description:
@® All Students by Event List of students grouped by event type. Includes all events
Annual Review In Date Order past and future. No class list filters.
‘Current IEP In Date Qrder
Initial Eval In Date Order
Reevaluation In Date Order

Students Notes

34

8/5/2019
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i

o=
N Otes Updaic vate |m

No Records Found |

Notes ( @ Add)
—

_  view Actions Note Type Note ______[Private?|

No Records Found ‘ | | |

* ClICk Add Mote Type: | General Note v

Hote:

* Select Note Type from Drop
Down

* Enter Note content

* Private will prevent any other
user from seeing this note e
@ show audie Trail
* Set Remlnder WI” add tO & Continue - Please continue the wizard.
Reminder screen on Landing B B L

Page e E-=]

35

Medicaid Number & Reports

* Medicaid Number is located on the Student Profile e s e gy perrmination bte

Other Information ( /£ Modify)

123456789 | |
Medicaid Students
|
SIS 1D Student boa Gondo) Resident District Related Service Code Disability Medicaid Numbeor
Harrigburg CUSD 3
960650010 Adams, DemoSabine ksa W0Z22001 F 20-083-0030-26 c 123486780
00050010 Adams, DemaSabins bsa 02212001 [Jemala 20083003026 c 123485780
999900004 Adams, DemoManuel Vanoe 0173062002 / Male 20-083-0000-26 ar A
560550042 Caner, DemoJonashan Rico WOiZ01987 YA 20-083-0030-26 or E 264387562
FO0G031 Calins, DemaoGaes Cato A 20-083-0000-26 w2 F
999900052 Cailins, DemoGarret 15989 Male 20-083-0030-26 02 o 123458875

980050084;Adams DemoManuel.Vance:01/30/2002;Male;20-083-0030-26:07:A;
989999042, Carter,DemoJonathan;Rico; 10/29/1987. Male:20-083-0030-26,07 E:264987562

° M e d i Cai d Stu d e n tS » Collins: D ;Hendrix; 10/15/1998; Male; 20-096-0060-04:16:1: 123456875

17; Diaz; DemoZebulon; Jimmy; 05/13/2001:Male;20-083-0030-26,01:1;;
Run Report
| e 986665069; Edwards DemaAnselma;Joan; 12 6/2001:Female:20-083-0030-26;02;D123456788
999969037;Fisher;DemaDianne;Zula;07/06/1996;Female;20-083-0030-28,02:1;;
. M edlcald Stu d e ntS Dell m |ted 999969045; Powell:DemoShakira;Zendaya;08/19/2008 Female;20-083-0030-26,02;1;;

999999013, Smith; DemoMack; Wade;01/28/2002:Male; 20-083-0030-26 09 A ;

Export Report
36

8/5/2019
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Actions [ Ind |
® % ;-.. 113
x % & o
® b L &3 |13

Case Load

* Click ‘Add’ to associate Sl
a new class with a student or
click the pencil to edit
existing class information

Case Load [ @ Add) ‘

[ Rt | Delete Class  Teacher Name ___[Stari_nd [D fote

o Records Found \ \ ‘ ‘ | ‘

Noted

Schoal Year: FEEEEEG

Enter the new case load data and dlick the Save button,

P + Class name drop down is
o o S generated from Case Load
- Definition tab

CQSEHf:I';

~+ Enter desired data and
‘ | click Save when finished

Sa Cancel 37
* Approvals & Claims - Student - Case Load Definition > Add
Case Load Definition
Case Load Definition
School Year:
School: | v‘
Teacher Name: El
Search Clear Search
School Year:
Class:
Schaal: | v
; ) Teacher Name: Personnel
*Enter the information for the s
class definition and click Save e
Notes:
Save Cancel
38

19
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Class List Reports

Home Approvals and Claims IEP Admin Goal Mine Facility Search IEP Quality User Guide

I-STAR Reporis

Report Type: | Student v Report Categoeries: | Class Lists v |
Select Report Report Description:
Case Load Student Listing Select a report to see description here...
Class List

Class List by Case Manager

Class List with Approvals and Events

Class List without Address

Enroliment With Total Minutes Per Week

Enroliment With Total Minutes Per Week by Serving School
otal Number Enrolled by Location

Upon distribution of this training material, all information was
In accordance with the Special Education Personnel
Approval procedures distributed by the lllinois State Board —
of Education

(This manual should always be consulted to ensure up to,
date information.)
http://www.hbug.k12.il.us/ISBEManuals/18-19 |- B
Star_Personnel_Approval_Inst (Revised%20March%202019)-Final.pdf™

20



Approvals and Claims IEP

Personnel Approval | e

g Approvals and Claims — » Personnel Approvals
Use this quick link to go to Claims Use this quick link to go to Personne

Search for personnel included S

In your Approval file using one
or more filter(s) i ]

Sehael Taar-

Erroey Ol

First hamma.

Reported - personnel with an
approval record

Rpproval St g Spec B4 Typet

4 | | G Sarre | | Focheck oty | lrpor 1o el

Un-Reported — personnel in ]
jurisdiction EIS upload but no '

approval record

41
Personnel Topics \
\ /
+ General reporting guidance \ ’
* Code Descriptions and Definitions
» Status Codes
+ Paraprofessional Work Assignments ‘
+ Personnel Data Collection and Approval Instructions Personnel Approval Due
June 30, 2020
42
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Personnel Approval

* To add a new personnel click Add and use either District, Last
Name, First Name, Gender combination OR IEIN to locate the
desired person

Personnel Approvals ( 8 Add)

(Page of ) Page[ ] 1:87s er Page [ v ] i |

Manage Personnel Claims and Approvals

pproval, select the persennel, enter the approval parameters and salect the work assignments. For a claim, enter the salary information and days

For an a|
claimed.

Search for and select the person the approval is for.

Personnel Search

T
Distrit = | ]
Last Name:
First Name:
] —
Include Retired

Search Clear Search | Cancel
Note: Inciuding a district will search E1S with the entered filters. Leaving the district out will perform a name search on BLIS.

43

+ Click the Add icon to add the
Work As&gnmenﬁs) and select

the FTE from the drop down.
Personnel Approval g
* Once person is added, an approval + Full Time Equivalency (FTE) now
record can be completed for the art of approval form; required
employee or ALL employees

@ (Show current credentials)

+ Calculating percentage to
Personnel Approval Information assist in reporting FTE - “Total

e B s T hours worked per year in the
entity: | a Total FTE: work assignment”, (divided by)

Special Ed Type: Undetermined

Term: Regular “normal school day classroom
hours”, equals “total days

: : worked per year”. Dividing the
“total days worked” by 180
Enter the new work assignment and click the Save button. dayS, Wl” eq Ua| the “tOta| FTE
Work Assignment: [ECT - Farly Childhaod Teacher ] percentage'

Show Salary Info

Notes (0)

FTE: | Select FTE v

» Select FTE drop down in |-Star

[Sare ]| concel to select the numerical value
that best estimates the amount
of time spent in the work

assignment and click Save.

a4
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Personnel Approval

FTE for Paraprofessional staff must be reported for each age group served:
- Ages 3-5 and Ages 6-21
- Estimate the FTE as accurately as possible when time is spent serving both age ranges.

Enter the new work assignment and click the Save button.

Work Assignment: | NHA3 - Non-Certified Health Aide (3-5)

Paraprofessional Work Assignment Codes:

FTE: | |BS - Learning Behavior Spedialist
LI - Lithuanian

- PA3=Program Aide serving age group 3-5

- PA6=Program Aide serving age group 6-21 MA - Mandarin
ML - Malayalam
- TA3=Teacher’s Aide serving age group 3-5 MR - Mental Retardation
NE - N li
- TA6=Teacher's Aide serving age group 6-21

- NHA3=Non-certified Health Aide age group 3-5 meﬁ HZ;'QHC;;?QE‘: gif;;hn:;’je &=21
_ e f Notes (0) NOT - Occupational Therapy Assistant

- NHA6=Non-certified Health Aide age group 6-21 BT Bhysical Therapy Assistant

NSL - Speech/Language Assistant

..| PA3 - Program Aide (3-5)

PAG - Program Aide (6-21)

PAD - Assistant Director

45
+ Special Ed Type will no longer be selected. The |-Star system
will automatically match the appropriate Special Education ID
code:
— A - Special Education Teacher
— B — Related Services
— C - Paraprofessional
— D - Administrative
* This code will be determined once a Work Assignment is select
Personnel Approval Information
Year: Employed as of: 12/1/2019: |¢|
Entity: | '| Total FTE: 1.0
Term: Regular
Special Ed Type:l “A-Special Education Teachers |'
| Edit | Delete |_Move Up | _MoveDown [ Code | Assignment | _ Work Assignment Status | _Regular FTE |
rd | x ‘ & ‘ v | SLD ‘Spe(iﬁc Learning Disability |Qua|ified ‘1.0
46
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Personnel Approval

This box will default to be checked unless the record is
created after December 1 in a school year.

- All special education staff who work during the
current regular school term should be entered into I-Star
even if they were hired after December 1.

Personnel Approval Information

Year: [2019-2020 v Employed as of: 12/1/2010: |

Enty: | g Total FTE: 10 Selecting a term code is

‘ — Term: Regular no longer necessary.
Special Ed Type: A-Special Education Teachers
Only “regular school
term” staff are to be
PEi Dot riove o Hove Do Cote L Atk acsment stz ez rrE . R
’ \ * \ & \ v \ SLD \5peciﬁcLeammg Disability |Qualified \1.0

a7

Status Codes

« Status codes are used by ISBE to indicate the approval status of a work
assignment(s). The status is verified with ELIS.

+ Available Status Codes:
- Qualified - replaced Approved
- Time Specific — Qualified, replaced Approved
— Not Qualified - replaces Disapproved
_ - I|-Star generates a warning message indicating the record
status is not qualified. This does NOT cause an error and the record will be submitted
as “Not Qualified”.

- Temporary Approval — Qualified, replaced Approved

48
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Personnel Approvals Recheck Edits

¢ Click Recheck Edits

¢ You will receive two emails on Reporned | aepined

the status of the error check. The

first will tell you that the A B [y
processing has started a_n’d the e et Qs

second will tell you that it’s = :

com |ete Lant Nama: First Hame:

B2 . Mpproi st [ vy Spec 6 Type: e
Work assign: | are

b dursum‘- Racheck Edis | Eqcont 0o Benal

« The errors can be viewed on

each Approval record or on the

error report

Personnel Approval Error Report )

To run a report with all errors

click: . - _
Re po rts Goal Mine Facility Search IEP Quality Reports
Sele Ct Re pO I't Typ e. Report Type: | Personnel v|  meport Categories: [Personnel Approval v | userip:
Personnel Report Description:
Al Personnel -'.IFhalMt Bst of personnel approval records with errors and
Personnel Blank Data Ertry warnings.
Select Report Categories: ; »’L&»J;L»Lum"“u' =
e —
Personnel Approval Personnel Reported Employed as of 12/01
Select:

Personnel Error Listing

Click:
Run and/or Export Report

8/5/2019
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I-Star Resource Website
www.hbuqg.k12.il.us

Harrisburg Project A
Software Support for Specia tion

I-Starsy

Comtact tn

Conturance. Spregtieid
usgust 13, 2019 - Priviite adiity

CFund ) Student Claien Gue i -
Sar

51
[ ]
. .
Harrisburg Pngject
Software Support for Special Education
1809) G35-527 [TTEprpy— i
Microsaft Word - |-Star User Guide Introduction docx
1-Star Student User Guide
= print Combined Student Guldes
I-Star User Guide Tnlrodu
I-star Student Admin
» Chacklist to Prepare
» IWAS Account
I-Star User Guide Introduction
The lllinais State Board of ion has ped a web-based special reporting
system called |-Star. This database system is a management tool for districts in Winois. A web-
based [P is mtegrated with the new personnel and pupil reparting systerms, which are currently
in pilot testing, The student demograghic data is pulled directly from the Student Infarmation
Systern [SI5). Instant error checking in 1-Star will help your district achieve federal and State
i P & Plan Indi . i The web-based IEP, Student Approval and Personnel
Start New Yaar . p 5 S
1-Slar Student Agproval Approval reporting tools will be available to school districts, free of charge.
& Searche for Students
g Student apnroval Record
. o Stugent Approval Recore
- hy 52
* Case Load Definition

o

Load

8/5/2019
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N
o~
I-Star
Contact Contact

Harrisburg Project IWAS Helpdesk
800) 635-5274 with IWAS Account Questions =
_ (217) 558-3600 ,

ort@hbug.k12.il.us IWAS User Guide: /

Questions ftp://help.isbe.net/webapps/iwas/pdf/IW

ack ASUserGuide.pdf
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