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SUMMER TERM ORPHANAGE CLAIMS Presented by
Harrisburg Project
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SUMMER TERM ORPHANAGE

WHO?

 Students that received 
services Summer 2019

 Fund Codes DEF

DUE?

Due November 1st by close of 
business in I-Star
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• STEPS?
• Identify Summer Term Orphans
• Add Summer Term Claim
• Manual method of computing days
• Enter claim data
• Recheck Edits
• Run Report
• Support

SUMMER TERM ORPHANAGE
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Identify Summer Term Orphans

• From Reports tab, run 
Alphabetical List of FACTS 
Students 

• Select school year 2018-
2019, Fund Code (D, E or 
F) and Term of Both in the 
report filters

• Click Run
• Repeat the above steps 

for Term of Summer
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Identify Summer Term Orphans

5

Add Summer Term Claim

• The Add option is available when Approval Term is Both (B) or Summer (S)
• Claim Term will be Summer (S)
• Click Add to open a Claim record for data entry
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Summer Term Data Entry
• Manual Method of Computing Days
• FTE
• Days Enrolled
• Day in Session
• Cost Per 1.0 ADE
• If approval has a related service of ‘25’, 

enter Transportation Cost
• Click Save & Check Errors
• If there are no errors, click Save & Close

Fund E:

Fund F:
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CALCULATING SUMMER TERM ORPHANAGE 
COST PER 1.0 ADE

• Make a list of all students in the summer program 
• Make a list of all teacher costs in the summer program
• Make a list of all supplies and material costs used in the 

summer program
• Add all costs together and divide by the number of students 

in the summer program
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Recheck Edits
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Recheck Edits

• Filter on Fund Code 
for more accurate 
reports
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Report
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FOR SUPPORT CONTACT
HARRISBURG PROJECT

(800) 635-5274 OR 
SUPPORT@HBUG.K12.IL.US

Summer Term Orphanage Claim
Due November 1, 2019
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