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What happens during the Rollover???

o

Student Approval records with dates in the future
from 2018-19 will rollover to 2019-20

Student Approval records with no end date from
2018-19 will rollover to 2019-20

o All Personnel Approval records from 2018-19 will
rollover to 2019-20

District / Coop relationship permissions from
2018-19 will rollover to 2019-20

Caseload definitions from 2018-19 will rollover to
2019-20

Program definitions from 2018-19 will rollover to
2019-20

Indicator 11 and 13 will rollover to 2018-19 to
2019-20
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Transportation will rollover from 2018-19 to 2019-
20

Personnel Approval record districts will rollover
from 2018-19 to 2019-20

Any salaries entered will rollover for personnel
records from 2018-19 to 2019-20

Student Approval record districts will rollover from
2018-19 to 2019-20

Participation days and student claim costs for each
record will rollover from 2018-19 to 2019-20

Student caseload data from the student profile will
rollover from 2018-19 to 2019-20

Upon request, Student Approval Notes can be
rolled by ISBE

L

AR e I e e

)

NN (AT

| User List

HOW TO ACCESS MASS CHANGE

Goal Mine Facility Search

Upload Permissions
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Change Student Approval Begin Dates

Select Use School Calendar then by Resident Select to change for Resident District or Serving
District or Serving District District-Type in a Begin Date-Click Use For All

“ Change Student Approval Begin Dates
# Use School Calendar

By Resident District

BV Berving District

® By Serving District

Begin Date: [x] mamorvery [ use For all Begin Date:|08/15/2019 | = Myoop @
|SelectiDistrict ________________Jbate __________| R i Do

@ Hope Learning Academy - Intensive|08/15/201% v Hope Learning Academy - Intensive [08/15/201%

“ ICA-Fairview 08/15/201% i ICA-Fairvier 08/15/201%

o IDTC - T.C. Harris School 08/15/201% o IDTC - T.C. Harris School 08/15/2019

= Harrisburg CUSD 3 08/15/201% o Harrisburg CUSD 3 08/15/201%

¥  |Galatia CUSD 1 08/15/2019 ¥  |Galatia CUSD 1 l08/15/2013

#  |Eldorado CUSD 4 08/15/2019 ¢ |Eldorade CUSD 4 08/15/2012

Change Caseload Begin Dates

Select By Class Location-Type in a Begin Date- O R
Click Use For All

‘ asemd Begin Dates Select By Class-Type in a Begin Date

lass Location

TTEY Clasy -Click Use For All
[Seiect/Location Date |

v jos/15/2015

¢ |Bridgeport Grade School  |08/15/2018 @ Change Cazeload Begin Dates

¥ |Clay City 08/15/201% Class Location

¢ |dlay City Elementary 08/15/2018 @ Class

# |Clay City High Schol l0a/15/2012 i DagEiioe/15/2015 al

o g:ahyugty Ir High/High 0s/15/2018 ﬁur\chec )

@ |clay City Ir. High l0a/15/2013 ® |cliocccor 8/15/2019

“  |Flora 08/15/2013 v |etocccoz 08/15/201%

@ |Flors Elementary l08/15/2018 @ |cuiocccos 08/15/2019

¢ |Flors Kigh School 08/15/2018 % |cuoston 08/15/2019
¥ |eoesccco: 0s/15/201%
v |etzscccoz 08/15/201%
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o Uncheck a district, class location or class name if you don’t want to enter a date

Begin Date:[08/15/2015 ] mwoorerer | Use For All
e
arlyn Day School - Extanded o8/27/2018
O Ecston Higashi - Extended
Camelot of Belviders-Int 08/20/2018
¢ |Chilads Institute 08/22/2018
#  |Grest Circle . Louis Campus 08/13/2018

CoND © You can use the mass change facility more than once. If you don’t have all the data you need
EBMCE the first time, just come back later and make the date changes once you have the data you need.

° Don’t do mass change on begin dates once you start doing end/adds on the 2019-20 approval
records.
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Detach All Programs from FACTS

=TDetach All Programs from FAl

3 s ° Checking this option will remove the program
Clear Days/Costs

selection on student claim record.

° The method of computing days will remain
Program

° This will not change the method ;g\f cbmputingyﬁ

days to Manual or Calendar o N
R
T

)
Claim Term: @ Indlude Claim &,
B e
iz
Tuition Bill: v
\\I
Method of Computing Days .-
Manual ’ L]

rogram ® [Testing v | ) Show Coop Programs




Clear Personne ries

Detach.oll Broors
€ Clear Personnel Salaries
|/ Clear DaysfCosts

° Checking this option will remove personnel
salaries from the personnel approval record

o Keep in mind, this data will also be removed
from the 2019-20 programs that those personnel
are attached to (P5066B)

@m%neﬁts: ! D IDEA Discretionary/Flow Through Salary & Benefits: &

IDEA Preschool Salary and Benefits:
Orphanage Salary and Benefits:

NOTE: Salary fields are not required to be
completed if personnel are being reported for
approval enly (net included on a program). Other Salary and Benefits:

Evidence Based Funding - Personnel:

olololo

Program Personnel Approval / Claim Data ( £ Add Multiples)

.| Alloc. Salary Evidence Based

— " Term |Function| oo, Salarv + Benefits , P Funding Allocation
% DemoPaloma Allen A Regular 1200
X DemoAngie Baker C Regular 1200
x DemoMarisa Bell B Regular 1200

Clear Days/Costs

Detach All Programs from FACTS g g g 9
Clear Personnel Salaries ° Checking this option will remove the

patticipation days and education costs from the
student claim records

Participation Diays

o Keep in mind, this data will also be removed
from the 2019-20 programs that those students
are attached to (S5066B)

Regular

Total

Regular

Cost Per Pupil:

e APONL-GA1E 15
Sxene ApDEL-DA15
TaThOs ap-081 241534
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Make Changes...

* Do NOT use Change Approval End Dates at this
time

* After the mass change areas have been addressed,

click the Make Changes button \G*ap{iiy your
selections to your 2019-20 data

* To view the progress, watch the status windiest
* If the status does not update, click Refresh
* Once the final |2yt Senees npleted, the mass changes

can be printed
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QUESTIONS???
CALL (800) 635-5274 OR EMAIL
SUPPORT@HBUG.KI12.I1.US
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