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IEP Management

Presented By:
Illinois State Board of Education
and
Harrisburg Project

What is |-Star @

*Web-based Special Education Tracking and Reporting

*Fully integrated with Student Information System
(SIS)

*Fully integrated with Educator Information System
(EIS)

*Fully integrated with Educator Licensure
Information System (ELIS)

*Security system specific to district and user needs
*|EP Activity Log for auditing purposes
* Archived IEPs
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|-Star Features

=~
*Wizard integration on forms for improved IEP creation

*Web-based (accessible from any computer with
Internet connection)

* FREE!
*Saves time!
*Electronic transfer of records between placements

* Each user account is catered to their own case load
only

* Uses State IEP forms

* Allows for PDF, Word Document, etc. attachments

Access to I-Star

IWAS = ISBE Web Application System
www. isbe.state.il.us

After logging in, go to System Listing then click
[-Star - (Special Education)

—
AWARTRAIN AWABTAAIE  AWARTHAIN  AWASEEALM  AWARTRALAN  AWABTEALE

o) My Systems

Home Below are systems that you are ether authorized b wse or are awaitig authorization from
withior your district {Pending- District], ROU [Pending: ROU) or 1500 {Pending- 581 ). Gnee you

.—-mm-d.-r- ..... ystems, simply chick an the system description (o use i
pe—T— u

Messages - Inbox I 6~ ¢ e
| 0~ ¢ T
Messages - Archived
| 0~ ¢ m=—m
B 1 0o ¢ me——
View Sign Ups ) [ ]
Lo Legens: " " [: Dncetes @
tog ot
— Want to Signugp for Other Systems?

DS Tranng Video
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Trainl5Jess Brown
Morris City Annex

Landing Page

I-Star

Thak von b g te 152w trarang sestern

Request Access

Approve/Deny a Security Request

Manage Security £a Search for an IEP Student

Approvals and Claims + IEP Common Users

IEP Letterheads « 1EP Coversheets

2016 School year Student records with fatal errors: 15

ERE:-Form Comucts " 2017 School year Student data contains no fatal errors

2016 School year Personnel records with fatal errors: 3
2017 School year Personnel data containg no fatal errors

Landing Page

The Landing Page acts as
the system homepage

Opens Common Core
linois Leaming
Standards Assistant Tutesial

Opens web-
based

o A 5 -

Home  Admin  GoalMina  Faclty Search IEP Qualty

Opans Privats
Facility Search
Engne

Security Screen

My IEP Students reflects the
’ |__SISID | Name | IEP Status / Start | ___Home School |
user’s case load 999999901 [John X One Draft |Harrisburg High School

Page Items Per Page [ I.".I

(Page 1 of 1)
View All
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Create an IEP

* Click Current/Create IEP button to add users to a student Access
List
* Select the Resident District for the IEP package and click Continue

Add IEP Package Step 1.0f 2

Please select the Resident District for this [EP package.

Resident District:

» o

Allendale CCSD 17 M
Carmi-White County CUSD 5
® Continue - Please | Carrier Mills-Stonefort CUSD 2
B Edwards County CUSD 1

© Cancel - Please ex| Eldorado CUSD 4

Fairfield Comm H S Dist 225
Fairfield PSD 112 i *
Galatia CUSD 1 ——
Gallatin CUSD 7

Geff CCSD 14

Grayville CUSD 1

Hamilton Co CUSD 10

Hardin County CUSD 1

Jasper CCSD 17

Merriam Comm Cans School Dist 19 —
New Hope CCSD 6

Narris City-Omaha-Enfield CUSD 3
North Wayne CUSD 200

Create an |IEP
Parent/Guardian(s)

*The Add IEP Package Wizard offers the addition of
Parent/Guardian data. Click Add to Start Entering data

* Evaluate the three Parent/Guardian options and select the one
that applies

Current Parent/Guardian(s) ( @ Add)

Edit Remove Parent/ Guardian |__Addresses | Phones | __Languages |

No Records Found | ‘ ‘ | |

Add a Mew Parent/Guardian
The Student is His/Her Own Guardian
Search for a Sibling's Parent/Guardian
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Create an IEP
Parent/Guardian(s)

* Enter demographic data and click Continue

Prefix:

First Name:
Middle Name:
Last Name:

Suffix:

TANES
John =
X

Three -

[sr. [l

Maiden Name:
Gender: =
Birthdate: [5/23/1979  [+]|mmmponvy
Ethnicity: [White =]

Email:

johnxthreesr@amail.com

Interpretar
Needed:

@ Continue - Please continue the wizard.

@ Cancel - Please exit the wizard.

cancel ontinue 5/

Create an |IEP
Parent/Guardian(s)

*TO add Phone Numbers click Add Phone numbers for John X Three

Phone Numbers [ @ Add)
—!

Type
MNo Records Found

* Enter Phone Type, Number and Extension if applicable and click
Save

Enter the new phone number and click the Save button.

Phan 1902 [ome [l

Phone Number: (515 |[555 |[5555
Extension: 555

* Enter Home, Alternate, Fax and/or Mobile Phone numbers
* Once all desired Phone data has been added, click Continue

10
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Create an IEP
Parent/Guardian(s)

* To add Address data click Add

Addresses for John X Three

Addresses & Add)

Mo Records Found| ‘

type ______Jaddress ____________________________________|Invalid?]

* Enter Address Type, Street, City, State and Zip Code and click Save

Enter the new address and dlick the Save button.

Type: [Home[+]

Address: 513 N, Main st.

ci

tY: |Harrisburg

Swater [inois [+

Zip: 51046

* Once all desired Address data has been added, click Continue

alil

Create an |IEP
Parent/Guardian(s)

*To add Language data click Add

Languages [ @ Add)

Language ______________________________________[Primary?]

Nao Records Found |

* Select Language from the drop down and check if Primary then

click Save

Select the Language and indicate if it is the Primary Language and click the Save
button.

Language: [English [=]
Primary?:

* Once all desired Language data has been added, click Save

12
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Create an IEP
Parent/Guardian(s)

* Enter the date that the previously added Parent/Guardian began being
this student’s guardian (defaults to student’s DOB), select the
Relationship to the student and click Save

Please enter the date that John X Three began being this student's guardian.

John X Three
Begin Date: |1/1/1999 Iz‘ * MM/DD/YYYY
Relationship: [Father [+]

* After the Parent/Guardian data is added for one person, the next
addition can be quicker to add

* To add another Parent/Guardian, click Add

Current Parent/Guardian(s) [ @ Add)

[Edit/Remove| __ Parent/Guardian . Phones | Languages |
ORI -VEL AL B Tvpe [Address (Modify) | Type [Number (Modify) Language (Modify) _[Primary?|

Home [512 N. Main St. Home |(618) 555-5555 Ext. 555 English

Begin: 1/1/1999 A
Harrisburg , IL 61946

Interpreter Needed:

13

Create an |IEP
Parent/Guardian(s)

* The steps will be the same to add * To enter Phone Numbers, click Add
additional Parent/Guardian data to add new or click the check mark
* Step 1: to add Existing Numbers to save
p L Add 3 New Parent/Guardian .
The Student is His/Her Own Guardian time
Search for a Sibling's Parent/Guardian
* Step 2: Enter the new phone number and click the Save button.
. vzl

e 1 Phone Type: [Home <]

Phone Mumber:

Extension:

You may choose a phone number from the list below. These phone numbers
are from the student's own profile and any other current guardians. Please

future changes to one of the phone numbers will not be reflected
P—— everywhere the phone number is used.

Existing Phone Numbers

note, when selecting a phone number below it will be a copy. This means any

Phone Number
v ‘(618) 555-5555 Ext. 555 (Home)

14
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Create an IEP
Parent/Guardian(s)

* To Add Address data, click Add or click the Select check mark to add an existing address

then click Continue

Addresses for Johna X Three

Addresses | @ Add)

ype _____[Address _________________________________linvalid?]

No Records Fuund| ‘

You may choose an address from the list below. These addresses are from the student's own profile
and any other current guardians. Please note, when selecting an address below it will be a copy.
This means any future changes to one of the addresses will not be reflected everywhere the
address is used.

Existing Addresses

Select |Address

512 N. Main St.
Harrisburg , IL 61946 {(Home Address)

@ Continue - Please continue the wizard.

O Cancel - Please exit the wizard.

« Previous Cancel

15

Create an IEP
Parent/Guardian(s)

*To add Language data click Add

Languages [ @ Add)

Language ______________________________________[Primary?]

Nao Records Found |

* Select Language from the drop down and check if Primary then
click Save

Select the Language and indicate if it is the Primary Language and click the Save
button.

Language: [English [=]
Primary?:

* Once all desired Language data has been added, click Save

16
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Create an IEP
Parent/Guardian(s)

* Enter the date that the previously added Parent/Guardian began being
this student’s guardian (defaults to student’s DOB), select the
Relationship to the student and click Save

Please enter the date that Johna X Three began being this student's guardian.

Johna X Three
Begin Date: 1/1/1999 IZ‘ * MM/DD/YYYY

Relationship:

* Additional Parent/Guardian(s) data can be entered if desired
* Once all additions are complete, click Continue

Current Parent/Guardion(s) ( @ Add)

Ldit Remove Parent/Guardian Addresses Phones Languages
oM J:rh" X Three Sr. ) Type |Number ( ) Language { Modify) | Primary?
Begin: 1/1/1959 Home 512 N. Home (618) 555-5555 Ext. 555 | |English

Harrisburg , IL 61946

Interprater Neadad:

- #  Mrs. Johna X Three
er

Type |Number {Modify) Language [ Modify) | Primary?

m: 1/1/199% Home 512 N. Main St. Home |(618) 555-5555 Ext. 555 Enghish
Interprater Needed: Harrisburg . IL 61946 17
Create an |IEP
Student Profile
* Setting up Parent/Guardian(s) data can be done as previously demonstrated
during the IEP creation OR it can be done from the Student Profile page
* The process for adding Parent/Guardian(s) data will be the same process
regardless of which avenue chosen
18
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Create an IEP
Student Profile

* Student data will need to be added from the Student Profile page
* To add student data, click Modify

Phone Numbers [ £ Modify)
Type Number

No Records Found|

Addresses Modify)
|Address Invalid?
No Recards Fuumd|

Type

* The data is entered as previous for Parent/Guardian(s) with the option to
choose from existing data entered to save time

lfe)

Create an IEP

* From the Landing page, click on the student that you would like to create an
IEP for in My IEP Students

| Name | IEP Status / Start Home School
999992001 |John X One |Draft

|Harrisburg High School

(Page 10f1) Page Items Per Page I‘"-I
View All

* Click Current/Create IEP button

* Enter the Purpose for visiting the IEP then click Save

Purpose for IEP Activity

You Mmust enter a reasen why you are visiting the 159 at this tme.
Purpose of Vit

Motes: | sehaduieManage Mastings
Reaview/Print the 1E9

Create Official Amendment
Other (Explain)

[Sawe] [Caned]

20
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9/13/2017



9/13/2017

Create an IEP

* Although the student has Parent/Guardian(s) data entered, they still have not been assigned to
the case list for |-Star users. Adding I-Star users to the Access List for a Student will achieve this.
* Click Add Me to add your account to the Access List or

* Click Add to add additional users to the Access List or

IAdd’ me!)l

Access List ( @ Add)

| _______Fdit | Delote | Name | Entity | Interpreter | Read-Only
No Records Found ‘ ‘ | | | | ‘

Manage the access list for this IEP

You may 3dd, edt and delete users that can sccess this [E9,

First Name:
You are adding movsed] DistrictBoc . to the access st for this 1EP. SEELETIE
Configure the aperopnate settings based on the kevel of access vou
Waek t ghve to wovked] DistrezDocl.

ser: wowsed Disrictboct
Interpreter:
Riead-Only Flad: N .
Search by First Name and Last Name then click Search
Racaive Notifications: |

Make Forms Official:
Will Attend Mestings: &

Add | | Cancel

21

Create an IEP

* Click the check mark in the select column under the Common Users to select

Access List ( @ Add)

| Edit | Delete | ___Name |
rd x ‘Admm, Wovsed |Wabash & Ohio valley Sp Ed DISt‘ ‘ ‘

You can select a user from the list of common user for your district.

Common Users

Interpreter Read-Only Notifications Make Forms Official

DistrictDoc1, wuvsed1| ‘ | ‘

* Repeat these steps until all staff that need to see this student’s IEP have been
added then click Return

22
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Create an IEP

* The IEP Overview tab now displays all staff that have access to this students
IEP

* When those staff members login to I-Star, this student will be in My IEP
Students on their Landing Page

1EP Tunehne | 1EP Ferms | tetice and Consest Forma | Ebgisbey Ferms | bries History | Aoty Leg_|_Altachments

STRaTTEm |~ poot1ee | Setp a Conference

(il
Wear: 3014
IEP Status: Draft
Resident Distict: Harrisburg CUSD 3
IEP Start Date:
annual Review Date
Evaluation Cates:
Anticipated Graduation Date: 8/7/2013

Access List:

Wabash & Ohio Valley 5D Ed Dist
wovsed] Noris City Annex

238
Displays studen: Lists al IEP Lists all Eligioility View all student
IEP summary ‘orms forms IC= activity
\
1e7 overview | 1EF Timeline || 17 romms | notee and Consentrams. | Eigibiny forms | Fontnistory, | Acivity Log | Attachments
Cisplays L sts all Notice Displays al print Upload/View IEP
mzetingsiforms in and Consen: histoty for the attachments

date crder formsz student

24
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Create an IEP

* To begin the IEP process, click Add Form to manually add all forms or click
Setup a Conference for a wizard that creates the Notification of Conference

and Conference Summary

IEP Overview | [EP Timeline | IEP Forms | _Motice and Consent Forms | Eligibility Forms || Print History || Activity Log | Attachments
T .- P
f o Add Form ‘ = Print mﬁ il Setup a Conference \l'
| e

25)
Notification of Conference
DATE: STUDENTS NAME: STUDENT'S DATE OF BIRTH:
Do
B
N ooder YOUr ChiD, yOU ane inwled 10 amend
Dt Time: Liscaman:
& please
v o o o
rarmdaton, phe
Tha pusiposs of s conlensacs i 5
[ Pt of Einting Dists [Trp— sasonal
vy B bt 13 COMPAIS YU CHATS avakiation
[ vt EvsonEngtny your o
SOOOA SOUCMION N rEMEd SenAses.
[ Fosevaiussen L your
[ wetasl ieihsired Furcatan Frogram. Hmara yoar ang
plscament and dwesiopn an ndal BF
[ EP Review and Revison L
and related services and placement.
1 Secondary Transson Consier
1.
T _
o
] Mandestation Dietormination Review 'your chikd's
wolation(s).
O Gesduation Flivbanw your chT's anticipatied das of gradeaion
1 e weas jeg ging Ouny.
. ey s, g 14 12 and kder must be inlesd 52 arry
meetng ¢
T —
S - S—
— E—
—
afoguards cace 8 yebr 2.
— - o
—
m—
o
Toe: 26

9/13/2017
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Conference Summary

sTuven nawe DaTE OF MazETI

FROGRAM SUMMARY REPORT)
CATE O MOST RECENT BALTIR. | aTe O e e[|

——
e I e e - s e P L]
[t Chge [T = [ [ Jowaring. rasnen
ETUCRATS APES Mo oy Sl 20 o SPUANTR AL B AR
L [EmTr | vsEAGo Of COMMARSCATCR | BN SAADE LEVEL oo e ok

:: — | USED BY §TUCEnT AT
PLACTMEDT (22t o e s et Ty =
s Clvo et

T

[ L=l

[ s o vapeens Y w pe—
_— e e
TS e i S ST S P 3 8 e Yo o 5o 7 1 oA 7 e o B e o

N .- 'Y T
(st 0 Fiobrsl hogartn ot ovded Wvorend o Pa et e
[]ves [w
2 e
[m; =
= e e T o
* o H
Step 1: Enter the form date and the purpose of the conference then click
Continue
Purpose of Conference
Purpose

Review of Existing Data - Review your child's educabional status and determine what additional data, f any, are needed to comolete your

hild's evaluation.

| Jnitial Evaluation/Eligibility - Review your child's recent evaluation to determing initial ebgibdity for special education and related serdces.

[Reevaluation - Rewiew your chid's recent evaluabon to determne (reconsider or change) continued ehgibility for specal educabion and
felated serices,
tlllal IEP - Review vour child's need for il aducati d related services and and develop an initial 1IEP.

EP Review and Revision - Review and/or revise your child’s IEP to determing special education and related senices and placement.
wl’v Transition - Consider postsecondary goals and transition services (beginning at age 14 1/2).
FOA/BLP - Consider the need for a functional behavioral assessment for your child and a need to create or revise a behavioral intervention

DR - Consider relatedness of your child's disabdity to a disdolinary code violation(s).

171 fGraduation - Review your child's anticipated date of graduation,
er - (e.9. Termination of Placement, Aging Out) :
B Show Audi Trad
¥ Contnue - Please continue the wizard.
Cancel - Please exit the wizard,
) Cancel
28

9/13/2017

14



Create an IEP

* Step 2: Enter the meeting date and edit any of the pre-populated fields

* Click Add beside Address to add commonly used Rooms and Addresses for future use to
save time

* Click Continue when meeting information complete

e antes the ifomation regardng th tiss and place of this conference.

Rooms and Addresses you commonly use

| Jlocation  |Address |

v/ Meeting Room A
v 201

Conference fo decuss John X One's IER,

Show Audit Trail

Spell Check

Continue - Please continue the wizard.

Local Roge: Cancel - Please exit the wizard.

* Previous Cancel Continue *

e
Ty
B3 [Fnom =
T
Drveakd?:
Save | Cancel
29
* i ; B R ; :
Step 3: Verify and/or edit Parent/Guardian(s) data then click Continue
IEP Confer: atup Step B ol 6
You may add and remove the student’s guardans using this wizard. You may also add and remove parents using this wizard. You also have the abity
o pelect from histoncal Quardans Besoasted with this student.
L dit Remove Parent/ Guardian Addreses Phones. Languag
” > mw)nlmxou Type Humbers [ Hodity )
Begn: 1/1/1999 Home |120 Pankavila Lane Homa (S55) 555-5555 Enghsh
Interpreter Meeded Harrisburg , L 62946 Work (133 456-7050
Mobide (618) 252-6818
X Mr lames X One
’m- Homse 120 Pankavilla Lang
lmﬁxﬂm: Harresburg , IL 62946
Kolstionship Nam tegin Date Lo Date
No Records
Wotec T ey et ik, a8, ramevs o st mrogel arasls. Bevagainn may sy bt anvipaad by SN s e e o brs i mabonal ppsoas sel
0 Show Audt Trad
® Continue - Please continue the wzard.
Cancel - Please ext the wizard.
4= Previous ) Cancel Continue =g
30

9/13/2017
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Create an IEP

* Step 4: Verify, Remove, Excuse, Add and/or Edit Conference Attendees data

then click Continue

Conference Attendees ( @ Add)
Remove/ lerpret:
% | [Primary?|

# None listed. One, Johnna x Parent

x # MNone listed. One, James X Parent
* Admin, Wovsed 7
DistrictDocl,
x wovsedl -
x Rﬁ;;(ereducator, # LEA Representative

x Greatteacher, # Special Education
Robert T Teacher

Enalish |

| _____[primary?]

English |

No Recards
Found

No Records
Found

| ________[Primary?]

No Records
Found

| [primary?]

No Recards
Found

il
* Click the pencil icon in the Contact Attempts column to log contact attempts
Conference Attendees ( @ Add)
—
x # None listed. 0One, Johnna X Parent EHQTM
x # None listed. One, James X Parent Eng?‘m
x Admin, Wovsed I No Records
Found
x (o= S 2 Nanarrs
T
x Supereducator, |, LEA Representative No Recards
Roy % Found
x Greatteacher, # Special Education _m
Robert T Teacher Eguiicurds
32

9/13/2017
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Create an IEP

* Enter the attempts to contact the guardian, click check mark in Selected

column to apply attempts to the other guardian(s) then click Save

Parent/Guardian Contact Attempts Step 1ol 1

Please enter all the attempts to contact the guardian pnor to the 1EP meeting,
(Soell Check |

Guardian Name: One, Johnna X

flaase entar 3 attampts to contadt this guardian balou,

Apply these contacts to the following guardians as well.

Cuardian Namwe

Mr. James X One

[ Spell Chack |

B Save - Please save the attempts to contact the parent/guardsan.

) cancel I Save :

Cancel - Please et the wizard.

88
* Click the red X in the Remove/Excuse column to remove or excuse an attendee
Conference Attendees { @ Add)
Remove/ Interpreter
R T T i T
b 4 # MNone listed. One, Johnna X Parent _m
English |
o # None listed. One, James ¥ Parent _m
English |
| _______[Primary?|
b 3 Admin, Wovsed s’ No Records
Found
x D B | |Primary?|
wovsedl 4 No Recards
Found
x ng)’(ereducatm’ # LEA Representative No Recards
Found
Greatteacher, # Special Education
x Robert T Teacher No Records
Found
34

9/13/2017
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Create an IEP

* Decide if an official excusal needs to be sent to the parent/guardian and

e orpropriarely

Yeu have chosen to excuse an attendes from this mestng.

Does this excusal need an offical excusal form to be sent to the parent/guardian?

[¥es | [ ta_]| [Cancel]

*If Yes, enter the Method of Communication, select an excusal reason and enter
the member’s content area then click Continue

Team Member Name: Greatteacher, Robert T

Method of Communication

Frchanged a-mails
achanged faxes
et in parsan
| spoke on the phone

NS

Member's Content Area:

Excusal Reason: [ -

 Continue - Please continue the wizard.

Cancel - Please exit the wizard.

Cancl

85
* Verify and/or edit Contact List and click Save
Fol ontact List ( /£ Modify) (Clear)
|_Contact [Sincerely | Personnel | le(s) Phone(s)
@ S b ity Principal Mabile |(217) 622-5555
@ |SUSSRBESEeacher B o io) Education Teacher Home |(618) 555-1212 Ext. 12
Show Audit Trail
@ Save - Please save the team member excusal.
© Cancel - Please exit the wizard.
* Previous Cancel
* Once the Conference Attendees wizard is complete, click Return
36

9/13/2017
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Create an IEP

* Step 5: Enter applicable Conference Summary data and click Continue

IEP Conference Setup

You are antanng infermation for the Conlerence Summany form F known 3¢ this tme. You wil be abls to update this [ater.

- from the date on offc farma # any or Drovded by vou i1 process of entermg i abites
ot o 1 e U aliptibt for
Date of Most Recent Evakuation: =l
Dats of bt Relfahuation: =

Procedural Safeguards.

Anticpated Date of Hgh School Graduation: 472013 e ] Explanation of Procedural Safeguards were provided
to/reviewed with the parentis) on:

Transfer of Rights - Seventes tudenk
informed of hisjher fghits that wil tiansfer tothe =5 Placement is
student upon reaching age 16. @ NA

Medicaid Mumbar:
n-pear old s

) populated by
Paranc(s) were given 3copy Ofthe: (e ity deten Educational
= Placement and
Ditric’s behavioralinevention poks Services
istrict's behavioral intervention proct

automatically

Placement is read-anly in this location. Piacement will be considerad a5 3 part of Form 37-44 Q, EBUCHIww. oo sroes uic + iaeivns

FIE Serving School/Facility
No Records Found

© show Audit Trail

® Contnue - Please continue the wizard,
Cancel - Please ext the wizard.

4= Previous ® cancel Continue =i

37

Create an IEP

* Step 6: Verify, Modify and/or Add the Form Contact List
* Note: To add personnel to this list, search District or IEIN
I

District: | =] IRIN:
Last Name: I
First Name:
Gender: | =]
Include Retired
Iaar Search | [ Cancel
Note: Fou mult suply Duatnct, TEIN o SEN 0 ed o B BRAEE o Aave savi craated a0 approvl receed For in the past.

* Once the Form Contact List is complete, click Save

- e
& Johnny Smith Frnapal Mobie |(217) 622-5555
Tithe roairy _______JType _[Number (sodiy)
@ Susan Bestteacher Spenal Education Teacher Home (618) 555-1212 Ext. 12

1® show Audit Tral

® Save - Please save the conference.
Save and Preview - Flease save this form and open the preview of the farm.
Cancel - Plaase &t the wizard.

* Previous ) cancel

38
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IEP Case Management
Create an IEP

* To view the results of the Setup a Conference wizard, click IEP Timeline

* Click the double vertical arrow to expand the forms associated with the
conference

1EF Qverview lE-" Forms | Wetice and Cansert Forms | Eligisdity Ferms | Print Histary | Acrofy Log | Altachments

AddForm |~ Pact IEF | T Setuc o Conference

Edi Mesting # Conlerence: Conlerence bo discuss Joha X On
Masting Aitendses 3t - Review your child's recent eval

Bries e Date: 4/ 24/ 2014 7:30:00 AW
Lacstion: Heeting Raom A
S 4

P,
o determine initial eligibility for special educaticn and

Mo
Cretaits: Ravien the chid's regest valaation 1o detarmng il slgibilay fir spocial education and ralated services

Form 37-44: Conference Sammary

vafIafI018

Statu: Draft

Form Activity Log ] Update Info: Admin, Wovsed - 3/31/2014 10:12:04 AN
Delete Form X

Frint Ferm ‘T

Edit Farm # Formi  Furm 34-374; Notification of Conference
-] Cate: 0373172014

" Status: Draft

Update [nfo: Admin, Wovsed - 3/31/2014 10:12:34 AN

Delete Feem X

89
IEP Timeline Conference Tools
IEP Overview
Edit conference
Add Form information such as
purpose and/or date Editand Print meeting
attendees (enter attempts to
‘ contact andfor excusals)
Print all IEP, Notice and Cansent Edit Meeting # "
and/or Eligibility forms assaciated with Meeting Attendees & |~
this meetin 5
& ) Print Meeting Forms 2 i Print All meeting attendees '
- Print Meeting Attendees 51
Add a form to the meeting 1— Add Form to Meeting €3
y : - o
Make Meeting Official H\ Prompts edit checks tot he IEP in
order to make the meeting official
40

9/13/2017
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Create an IEP

* Add desired forms to IEP using Add Form to Meeting

1EF Grwerview | TEP Timeline | 1EP Farms | Hohee and Consonl Fis

Elgibarhity Fo

3 | Prnt History | Actity Log || Allachenents

9 pddFarm | 7 prnt1E2 | Seup a Conference

IEP Conference

Conference to discuss John X Une's 1LP.

i Review your child's recent o ine initial eligibility for special education and
ated services.

+4/24/2014 7:30:00 AM

eting Room A

Edit Meeting #
Merting Attenders 5
Frint Mesting Farms T

eview the Chibs resant evaluation os desarmine Il abgbilicy fr speal sducaen and relsosd sarvices.
B Click Here to Hide All the Forms Associated with the Mesting

Edit Form # Form: Ferm 37-44: Conference Summary
Make Form Official Ty Date: 04/24/2014
Gtstus: Draft

Form Update Info: Admin, Wovsed - 3/31/2014 10:12:34 AM
Delete Form 3K
Edit Form # Fori Forrn 34-374: Notification of Conference
Malke Farm Official Ty Dote: 03/31/2014
Print Form 5 Status: Draft

Fe

Actrvity Log M) | Update tf
Delete Form 3K

Wovsed - 3/31/2014 1

41
o . . .
Click on the desired form name to add it to the meeting
Add a Form
agdarorm -
and/or Eligibility Farms
Please select the form you wish to add. can be added
IEP Forms | Notice and Consent Forms || _Eligibility Forms |
Select the Form
Data Chart Form 37-44f
Present Levels of Academic Achievement and Functional Performance Form 37-44g
Secondary Transition Form 37-44h
Indicates Functional Behavioral Assessment Form 37-44j
this farm Behavioral Intervention Plan Form 27-44k and Form 37-44|
has been Goals and Objectives Form 37-44m
started Educational A_bmmodations and Support Form 37-44n
I Assessment Form 37-440
Educational Services and Placement Form 37-44p
4 Educational Services and Placement (Page 2) Form 37-44q
Manifestation Determination Form 37-44r
Additional Notes/Information Form 37-44s
Return *
42
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Present Levels of Academic Achievement and Functional Performance

TUDENT rAvE: DATE OF MEETIG:
PRESENT LEVELS OF

men Stompseang [hs g nciote a4 e e Re o it arw impasne Uy Wt stadere's dhushitny: sadem perier,

[r—rr——

T P e——

00 PPk, B, . 27T 0000

43

Create an IEP

Present Levels of Academic Achievement and

Functional Performance

* Enter remarks for the Student’s Strengths, Parental Educational
Concerns/Input, and the effect of the disability on involvement and progress

When completing this page include all areas that are h Jirvels of academic achisvement and
turetienal should ba s bry Wlwmwnumwmummmnmngmm

[Spall Chack ]

Frovent Levelbs of Academic Achirvement and | usdional Performancn

R LT r—— Pandwrte
|| ek Inrdn_hrﬂwodnlp«& demtﬂawfrx = pol herne

a schot

Shudert's Serengihs
FE—— v #haring laly ‘

Parental Conterns / Input
- ¥ [——— atthe high ‘

i penaral education cumicuhum and the functionsl impheations of

Caricribe tha eifect of this mdnaduals detabiity on involvemant and progress in
the student's siolls
Fora prewm( child, ﬁﬂuibe the diw. of this .nmd.ml s disabiity on invobvement in ApOropriate SCtivities.
seriba tha o 8 ndradual

demabdity o tha pursut of post-sacondary axpactatens (Ining, learming, and warking)

® Save - Please save this form.
Save and Preview - Please save this form and epen the preview of the fom.

Cancel - Phease &xit the wizard. —
= prevons O conc

a4
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Create an IEP
Present Levels of Academic Achievement and
Functional Performance

* Click Add for each deficient area under Academic Achievement and Functional
Performance

Student's Present Level of Academic Achievement (Include strengths and areas needing improvement)
—————1

Academic Achievement ( @ Add)

lArea ________________________Remarks

Mo Records Found | |

Student's Present Levels of Functional Performance (Include strengths and area dimrg=megovement)

Show Audit Trail

Spell Check

45

Create an IEP
Present Levels of Academic Achievement and
Functional Performance

* Enter the Academic Performance Area and Remarks then click Save

Academic Achievement Step 2 of 3

Complete this page after an initial evaluation, reevaluation, or review of an independent or
outside evaluation. If pror to the meeting the parent{s) obtaned an mdependent or cutside
evaluation, the team must document consideration of the evaluaton.

[Spell Chedk]

Academsc Pesformance (Current or past academic achievement data pertinent to current
educational performance.}

Area: paaging Comprehension
Remarks: [ 1ohn struggles with reading comprehension when questians ar =

discussions move beyvond Bteral or factual information presentedin - =
rext. He is currently working at 31.2% accuracy when answaring

[ save | [ Cancel |

@ show audit Trail

Spasll Chusck

46
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Create an IEP
Present Levels of Academic Achievement and
Functional Performance

* After strengths and areas of improvement have been added for Academic
Achievement and Functional Performance, utilize the Spell Check button if
needed then click Continue

Srt’s Prasent Lavel of Academic (Inchade and areas

or d
srrardy workaryg 3 11.7%
ks hich are

8 with 2 efron -fanute chostd MAIW padibge, 17 if the Lirget score for
@ w 25th percentite. He was beiow standards on the Spang 2012 ISAT and ThankLink
Tast A results indecate that John's cveral proficiency level is 1. He was 3t level 1 it he reporting categones of

Literature, Informataon, Writing and leved 3 in the category of Langu:
2 such

arapl to and snte smple, 3 3
difficuity witing compound sentences without prompting and cannct generate answers bo withen
questons W

Iz

on the AIMSWeb Written Expression

scores
wrmerk are 15 botal words wrtben [TWW), 14 comect writing segquesnces (CWS) and

Curmoubm-Bied Mexsurn
15 Words Spelled Corractly (WSEC). Thess scores indicate that John is working well below what is expacted.
total % 39-48, correct writi 8 33-43 and words "7

ar.

SRudent’s Prasent Lavels

strencths and arexs

John has baen agnased with hesh Arctions:g autiem. 43 2 resut. John has dfficuty commuricatng weh
t 2

wathars
John nesds

rs and picking L S0CiM .
=-d

@ Continug - Plears contrug the wirard.
Cancel - Plaav exit the wizard.

= Provious &) Cancel @

a7
Goals and Objectives/Benchmarks
snonme [—
R s
TI [Tt o S QP Sl Tt ) Ty P AP LT Tt P T 3ot ok Pl P 8 Tk b Wy [t
b T =
O O e o e e T
——
_.Aua—-: Furciong R L]
—
e
Eeshustion Fomtiatian Schedube for (aatet Rl
Crmeca [— Doterminies) Priress | Eatent of Propress [Cutionat)
W Ay Gueermason g O owy
e o e
Ear T T ey
el [ Sarauer
e i ——
Bhr} Torrm Do
Tvahustuns T vmbaatunn Edhedule For
s
- L1 Cmasrvason Lag L1 Oway
il F o aerrys L1 Duts Charts Wwkly
0 e L Cnsmney
0 Otver sty o Bermsier
U1 omer fanacet
48
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Create an |IEP
Goals and Objectives/Benchmarks

* Click Add to enter Goals and Objectives/Benchmarks

Goals and Objectives / Benchmarks ( @ Add)
—

| et Delete] Goal Number Goal Statement Objectives

No Records Found ‘ ‘ | ‘

* Type in the Goal Statement, select the Learning Standard Type and enter the
Standard #.

Goal Details

Goal Statement:

In order to prepare John for post-secondary living skills and employment in his chosen field, he will complete readin
activities related to drawing conclusions and making inferences with 70% accuracy.

Learning Standard Type

) Common Core State Standard (Math and English Language Arts)

9 [llinocis Learning Standard
) other (Transition Only)
Standard #: CCK-12 RR1 e

49

Create an IEP
Goals and Objectives/Benchmarks

* The goal area language can be imported from the Present Levels of Academic
Achievement and Functional Performance form

50
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Create an |IEP
Goals and Objectives/Benchmarks

* Click Add to select the Goal Implementer(s)

Title(s) of Goal Implementer(s) ( @ Add)

Title

No Records Found |

* Select the Title from the drop down and click Save. Repeat until all
implementers have been added.

Goals and Objectives

Tou may bdd, edit and debete multiphs goals using this wizard.
¥ou wil b abbe o setup the cBjectives for each goal aftar
Y64 ErEste the goals.

Spel Chack

Tite: | Spacial Education Teschar =]
Case Manager =
Director of Special Dducation - Cooperative
Dwector of Special Educabion « District

presentative
atsonal Therapist

51}

Create an IEP
Goals and Objectives/Benchmarks

* Select the type of reporting for goals and click Save

Reporting on Goals

m Reporting Method
(=] Report Card
Progress Reports
=] Parent Conference
]

Other (specify) ¥

* Click Modify to add Short-Term Objectives/Benchmarks

No Records Found

Short-Term Objectives/Benchmark: { @ Add)

* Click Add | pr ST T
|

No Records Found ‘

524
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Create an |IEP
Goals and Objectives/Benchmarks

* Enter the Short-Term Objective/Benchmark text, Evaluation Criteria,
Evaluation procedures and Schedule for Determining for the Goal Statement
and click Save. Repeat this process as necessary.

Short- Torm Objectives /loachmarks

In order to prepane John for pst-secondary lving skils and emgloyment in his chosen field, he wil
complete reading activties related to drawing conclusions and making inferences with 70% acouracy.

P, {TTTe——"

S
R —

g et s and —atng reenzes

| P evatuation criteria | P Evatustion Procederes Schedube for Delermining

Successhl Attempts

Observation Log Quarterty *
Tetal ttempts # st Chasts
Srindne Tests If Other, (specify)
Prarcent Acouracy oo | Gt sty

o Ohar (spesly)

Frpes—

Comenl

58
Goals and Objectives/Benchmarks
* Once all the Short-Term Objectives/Benchmarks have been entered, click
Return to Goals to add more Goal Statements.
Goal Objectives Step 1
Enter the objectives for this Goal. When you are done click Return to Goals to continue working on all the
goals.
Spell Check
Short-Term Ohjectives/Benchmarks ( @ Add)
|__edit | pelete _[Objective |
P ® Given a curriculum-based assessment, John will answer questions related to
N drawing conclusions and making inferences with 50% accuracy.
P x Given a curriculum-based assessment, John will answer questions related to
‘ drawing conclusions and making inferences with 50% accuracy.
P ® Given a curriculum-based assessment, John will answer questions related to
N drawing conclusions and maing inferences with 70% accuracy.
Show Audit Trail
Spell Check
Cancel ( Return to Goals E;’
54
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Create an |IEP
Goals and Objectives/Benchmarks

* Enter more Goals by clicking Add. Once all Goals have been added, click Save.

Goals and Objectives / Benchmarl s | &

Coal Stalement

Given a curriculum-based assessment, Jahn will
In order to prapare John for post-secondary angwer questions related to drawing conclusions
living skills and employment in his chosen fiedld, | and making inferences with 50% acouracy.
# X | & ¥ 1-Reading  he wil complete reading activities related to
drawing and making i
with 70% accuracy.

Given a barsed as + Jahn will
answer questions related to drawing conclusions
and making inferences with 60% acouracy.

Given a curriculum-based assessmant, Joha will
answer questions related to drawing conclusions
arvd masng mferences with 70% accuracy.

Goals and Objectives/Benchmarks
Spel Check
Grven a cumaum-based assessment, lobn wil
In order to prepare John for pest-secondary | answer uestions related to drawing condusons
bving sidls and employment in his chosen fieid, | 3nd making rferances weh S0% acouacy.
s ox 1-Reading he wil complete readng activbes related to e
draming condusans and makng inlerences
with 70% accuracy.
hn
angmer queshons related to draing fondursons
and maing inferences with 7% acaur
s x & ¥ When grven a writing assignment, John will use 3
to generate ideas ta develon a
paragragh.
When green & writng SusgRmet, John wil use &
Graphe crgamzer b e famete and ¢ d
Seemances that waprass tomglete thoughty and
sz cormect spuke) dd Ennetuaton
B Show sudt Trai
Spel Ched
* Save - Plaase e tht form.
Save 3 ravetw - Plaase save this form and opan the prevsew of th foem.
Cancel - Phase 4t tha wizsed.
4= Previous &) cancel
56
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Create an IEP
Mark IEP Official

* To Make an IEP Official, click Make Meeting Official from the IEP Timeline

1EP Overview | IEP Timeline H IEP Forms | Notice and Consent Forms | Eligibility Forms | Print History | Activity Log | Attachments
. s

Add Form | Print IEP. Setup a Conference

IEP Conference

Edit Meeting # Conference: Conference to discuss John X One's IEP.
Meeting Attendees &4 Purpose: Review your child's recent evaluation to determine initial eligibility for special education and
o related services.

Print Meeting Forms %) Date: 4/24/2014 7:30:00 AM
Print Meeting Attendees g

Location: Meeting Room A
Attendee Count: 4
Add Form to Meeting (€ Form Count: 2
Cancelled: No
Details: Review the child's racent evaluation to detarmine initiz| ligibility for spacial education snd relarad sarvicas.

57
Mark IEP Official
* View column allows PDF review
* Check the box next to the form(s) to make official or click Select All
* A checkmark indicates that all error checking was passed
* After desired forms have been selected, click Change Status
Change the Form Status
4 draft mode that are assooated with the conference you selected are hsted below. Any forms that have errors will be denoted with a
hary chek on that X to start the wizard for that form and fix any errors. Forms that have no ermors ane denoted with a check mark. You
hose forms bo be upds Ml status. After you select al the fermis) you wish to change to Offical status on chck the Change
View apdf i
ofthe.
FO'W*J Form= with Draft St tes
ke |Pa-ved| ¢orons | Form pate Nama s
- v M0/31/2013 Form 37-44 Conference Summary
b ¥ 10/31/2013 Form 37-44q Educational Services and Placement (Page 2)
2 ¥ 10/31/2013 Form 37-44p Educational Services and Placement
= 7 10/31/2013 Form 37-440 Assessment
= ¥ 10/31/2013 Form 37-44n Educational Accommadations and Support
= - 10/31/2013 |Form 37-44h Secondary Transition
b - v W/31/2013 Farm 37-34m Gaals and Objectives
= v 10/31/2013 Form 37-44g Present Levels of Academic Adwevement and Funchional Performance
2 W 10/18/2013 Form 34.57d onference
Pnt Errol
58
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Create an IEP
Mark IEP Official

* Enter the IEP Start Date and click Save

the Official Start Date fi IEP

Start Date: |11/01/2013  [=] *mw/oon

59
IEP Conference
Edit Meeting # Conference: Conference to discuss John X One's IEP.
} Furpose: Review your child's need for special education and related services and placement and develop
Meeting Attendees & an initial TEP
Frint Meeting Forms % Date: 10/31/2013 7:30:00 AM
) ) - Location: Meeting Room A
Print Meeting Attendees & | . Loestion: M
Add Form to Meeting Form Count: 10
Cancelled: No
Make Mesting Cfficial "ty Details: Review the child's need for specizl education and relzted services and placement and develap 2n initial 125,
B Click Here to Hide All the Forms Associated with the Meeting
Form: Ferm 37-44g: Present Levels of Academic Achievement and Functional Performance
Print Form % Date: 10/31/2013
Form Activity Log B Status: Official
Update Info: Admin, Wovsed - 10/18/2013 4:00:06 PM
Print Form % Form: Ferm 27-44m: Goals and Objectives
Form Activity Lo Date: 10/31/2013
Add progress report Status: Official
(Optien 1) Update Info: Admin, Wovsed - 10/18/2013 4:00:06 PM
add progress repert
(Option 2: Data Chart) '
* . - .
Once an IEP is marked official, Progress Reports become available
60
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Progress Reports

* Select the Report Date and the Reporting Staff Member then click Continue

Progress Report Step 1 of 2

You are reporting progress on annual goals for this student. Enter the name of the person completing the report of progress and the report date.

Report Date:|10/21/2013 =MM/DDIYYYY
Reparting Staff Member:

Show Audit Trail

Continue - Please continue the wizard.

0 Cancel - Please exit the wizard.

) cancel @)

61
Progress Reports
62
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Progress Reports

* The timeline now includes a Progress Report and the form can be made official

Edit Mesting # Cenferance: Conference to discuss John X One's 1LF.
Furpose: Review your child's need for special education and related services and placement and develop
al TER,
Print Mesting Forme T Ciate: 10/31/2013 7:30:00 AH
Meeting Koom A
4

Meeting Mterdees 8

Print Mecting Atterdees 55
Add Form to Meeting (3
Make Meeting Official Ty

10
Cancelled: No
Dratacks: Raview the child's nawd bor spacial wdeeation asd related sarvices snd glacement and devalap an initisl [ES.
@ ciick riere 1o Hide All the Farms Associsted with the Meeting
Farmi  Furm 37-44g; Present Levels of Academic Achievement and Functional Performance
Print Form 0 Date: 10/31/2003
Form Activity Log I Status: Official

i Admin, Wovsed - 10/ 10/ 2013 4:00:06 PR

Prirg Farm 71

Form Activity Lo B]
Add progress report

{Option 1) &

Faem 7-44m: Goals and Objectives

+ 103172013
: Official
: Admin, Wovsed - 10/ 18/ 2013 4:00:06 PH

Add progress repart oy
{Gption 2: Cata Chart)

Formi Faem 37-441 Progress Annual Goals Option 1
Delete Form Cate: 10/21/2013
Make Form Official Ty Status: Draft
Frint Form T update tnfo: Admin, Woveed - 10/21/2010 9:10:50 AM

63

Print Draft IEP

* To print a Draft IEP, click Print Meeting Forms for the Conference under IEP
Timeline

IEP Overview | IEP Timeline H IEP Forms | Notice and Consent Forms | Eligibility Forms || Print History || Activity Log || Attachments
o {

* addForm | < Print IEP Setup a Conference L) omsiimeier ) eibein

IEP Conference

Furpose: Review your child’s need for special education and related services and placement and develop
~ Frint Meeting Forms.
i - = Attendee Count: 4

an initial IEP.
Add Form to Meeting €3 Form Count:

Edit Meeting # Cenference: Conference to discuss John X One's IEP.
Date: 10/31/2013 7:30:00 AM
Location: Meeting Room A
9
Cancelled: No
Make Meeting Official Details: Review the child's need for special education and related services and placement and develop an initial IEP,

* All pages will have a Draft watermark until the IEP is marked Official

ATUDENT NAME:  shn X O DATE OF MEETING: 90313013
AT OF WY RECENT BYaLuA P R ———

PURPOSE OF COMFIRENCE (Chack all that appiy)

) Fevirw of fxisang O st O Reevuston B it 8 O WP P and
Evauston gttty Farvnion
0} Saconsary Traeiien [} FRARIP [ uoR [ Geschaation [ e

64

9/13/2017

32



9/13/2017

Print Official IEP

IEF Qverview || IEP Forms | Metice and Consent Forms || Eligibility Forms || Print History | Activity Log || Attachments

Py (8]

Print [EP

Add Form Setup a Conference Annual Review Reevaluation

* Form Status

* Click Official and check the box to

: o O CoVETPEDE feoniivurs,
include a Cover Page and/or the Pl idacore pae Sy
Procedural Safeguards 7 Include Procedural Safeguards (print now)
Review
* Include forms with the following status:
Form Type Both Official and Draft Middle Center
* Select the type of forms to print Offiial Qnly Letter Head (canfgure)
Draft Only | -

* ]
To configure a Cover Page or Letter
Head, see the |-Star User Guide
http://www.hbug.k12.il.us/IStarUse =7 rems onfy

Consent Forms Only

rguide/index.htm & Both IEP and Cansent Farms
o -
Once all areas have been addressed, — l,_.am
click OK .
65
IEP Revisions ;
* Once an IEP is marked Official, all future changes require another IEP meeting
or an Amendment if both parties agree
* The official Amendment Process should only be used for minimal changes
* To setup a new meeting, use Setup a Conference 6 step wizard
IEF Overview | IEP Timelige | IFF Forme | Notice and Consent Forms || Eligibility Ferms | Print History | Activity Leg | Attachments
Add Form s Print IEPI hd Setup a Conference I B Create an Amendment Annual Review [ Reevaluation
Edit Meeting #
. . . Meeting Attendees &
* Click Add Form to Meeting to revise the IEP Print Meeting Forms (1)
66
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* Select from the IEP Forms list to add new forms or select from existing IEP
forms that need to be revised

IEP Revisions

Add a Form Step 1

Please select the form you wish to add.

L e Form

Data Chart Form 37-44f
| Prasent Lavels of Academic Ach and Functional Farm 37-340

Secondary Transition Form 37-4dh
| Functional Behavioral Assessment Farm 37-44

Behavioral Intervention Plan Form 37-44k and Form 37-441
|| Goals and Objectives Form 37-44m
Cducabional Accommeodabions and SUpport Farm 37-44n
| assessment Form 37-440

Educational Services and Placemant Farm 37-44p
| |Educational Services and Placement (Page 7) Form 37-44q
Marifestation Determmation Farm 37-44r

Additional Notes/Information

Form 37-445

lyou may also select official IR forms that need to be revised.

Forms Available lor Revision

v Form 37-34 Conference Summary

Ratun s 67
IEP Revisions
o 4 )
Once the revisions have been made, remember to make the new meeting
official. The current IEP will now contain 2 conferences in the IEP timeline.
1EP Owerview | TEP Timeline | [EF Forms || Wotice and Consent Forms || Eligitility Forms || Frint Histoey | Activity Log | Attachments |
S addFeem | prinetep | Setup a Conference | B annual Review | & Reevalustion
" " " & what data, if any, are needed
Ldit Meating # to camplete your child's cvaluation.
Mesting Attendees 8 Review your chlld'xh 24 ; status and what data, if any, are needed
- - your child's cvaluation.
Prinit Meeting Farme 5 Date: 11/8/2013 7:30:00 AM
Print Meeling Attendess £ Loeatian: ting Room A
Adld Form 1o Mesting €3
Make Mesting Cfficial Ty
wview the child's educational status and determine whar addiional data, I any. are needed 1o complene the child's
B Click Here to view Al the Forms Associsted with the Mesting
TEP Conlerence
. . Canference: Conference to discuss John X One's IEP.
Edit Meeting # Furpose: Review your child's atus and what data, if any, are needed
Meeting Attenders 8 to complete your child's evaluation.
eri ar - Date: 11/7/2013 7:30:00 AM
EE i T Loeation: Meeting Room A
Print Meeting Attendees & | Amtendee Court:
N y Form Cournt: 2
Add Form ta Meeting E_D cancelled: No
Make Merting Official "y Details: iew the child's educational status and dacermine whar addnional data. if any. are needes w com the child's
B Click Here to View All the Forms Associsted with the Mesting
68
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* If all parties agree to create an official amendment without meeting, click
Create an Amendment

Create an Amendment

ity Forms | Print History | Activity Log | Attachments

IEF Qverview IEP Timeline IEP Forms st Eoomas
* Select personnel from the Access List that spoke with the Parent/Guardian by

clicking the checkmark in the Select column, then click Continue
IEP Amendment

_ e[ et

Steplots
Fitase add the personnel that had contact with the parent/guardian.

Personnel That Spoke 1o the Parent/ Guardian | @ Add)

Mo Records Found

Veas mary webect parsornel Irom the access kit kstng below. If & person not ksted in the acosss kit spoke bo the panent/guandan you may dick the.
Add nk above to search for that personnel.

Interpreter

Read Only | Rolifications
abash & Ohio Valley Sp Ed Dist

ed] DistnctDocl Norms City Annex

B Show fusdt Tral

& Continue - Please continue the wizard.

Cancel - Plaase ek the wizard,

() cancel W

69

Create an Amendment

* Enter the form date, date of contact and the method of communication then
click Continue

IEP Amendment Stop 2 of 5
Select the method by which the discussion was made to the parent or guardian.

[ Spell check |

Form Date: 10/21/2013 -
Date of Contact:|10/21/2013

Helevant

Mt in persen

Spake on the phone
Exchanged e-mads/tests
Exchanged fares

18 show aud Trail

& Contnue - Please continue the wizard,

Cancel - Please exit the wizard.

= Previous S cancel

el

70
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Create an Amendment

* Enter the Effective Date for the changes and the explanation of the changes
then click Continue

IEP Amendment

Please enter the changes that are beng made to the IEP.
[Snel Chedk |
Effective Date: 10/21/2013 n MMBOA

Changes and Explanation of Changes:

~

@ show audit Trail

[ Spell Check |

® Continue - Plaage continue the wizard.
Cancel - Please axit the wizard.

4= Previous

Cancel Ii:ontimn :

71

Create an Amendment

* Verify and/or edit the contact information and click Save

Step 4 of 5

You are selecting the personnel that will appear on this form. The form instructs the recipient to direct all questions to the

person selected as the Contact. The person selected in the Sincerely column is listed as the signator on the form. The same
person can be the contact and signator. You may update the title(s) and phone number(s) for the personnel by clicking the
respective Modify links. And you may also change your contact list by clicking the Modify link on the header.

® | @ bohnnysm e e

Mabile |(217) 622-5555
Show Audit Trail

@ save and Continue - Please save and continue the wizard.

ancel - Please exit the wizard.

* Previous Cancel || Save ;

72

9/13/2017

36



Create an Amendment

* Click on the check mark for the forms, if any, that you would like to amend
and click Return

Forms Included in Amendment

I T
[ | \

No Records Found ‘

Available Forms

Meeting Date

2 v orm 37-44t Progress Annual Goals Option 1 10/21/2013
3 v orm 37-44g Present Levels of Academic Achievement and Functional Performance 10/31/2013
2 v orm 37-44m Goals and Objectives 10/31/2013
3 v lorm 37-44h Secondary Transition 10/31/2013
2 v lorm 37-44n Educational Accommodations and Support 10/31/2013
3 v orm 37-440 Assessment 10/31/2013
2 v orm 37-44p Educational Services and Placement 10/31/2013
2 v Form 37-44q Educational Services and Placement (Page 2) 10/31/2013
2 v Form 37-44 Conference Summary 10/31/2013
et

Show Audit Trail

b

73

Create an Amendment

* Click on IEP Timeline tab and locate the IEP Amendment

* The Amendment process created the Notification of IEP Amendment, as well
as the form that was selected to amend

* Select the form to amend and make necessary changes

I Ganrenn | EOP Timsiing

v Fama, | By farma | _frie vimmary | dctty Loy | Amachmacss

seven | U mwevwacien

Ak porm |2 pk 1

Comderence o dcuns Juks § One's TP,

[Foy— Sare: 18731
Cewte b e K P St 3
— = 4

vnsge Amandmant Faema ()
[P RE——

e Admin, Worvsed - 19/31/2013 10887 80

e 34575 Rstalication of 1EF Amendeant
/2177013
St Draly

iy Ak, Wirveed - 18/21/3013 1000108 A

74
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Edit Amendment #
Delete Amendment 3£
Print Amendmant Forms

Make Amendment Official

Create an Amendment

* Click Make Amendment Official to remove the Draft watermark to print

TEP Amendment

Date: 10/21/2013
Status: Draft

Form Count:
Changes and Explanztion: Add 20 minutes to reading activities dai

]

= n
Click Here to View All the Forms Associated with the Amendment

Edit Form #
Delete Form %
Print Form

Form Activity Log

Form: Form 37-44m: Goals and Objectives
Date: 10/31/2013
Status: Draft
Update Info: Admin, Wovsed - 10/21/2013 10:35:52 AM

Edit Form #
Delete Form %
Print Form

Form Activity Log

Form: Form 34-57g: Notification of IEP Amendment
Date: 10/21/2013
Status: Draft
Update Info: Admin, Wovsed - 10/21/2013 10:33:05 AM

(5]
o5 i . . . h
The changes will be amended into the IEP to print all forms or click Print
Amendment Forms to print the amendment only
IEP Overview 1EP Timeline H IEP Forms | Motice and Consent Forms | Eligibility Forms | Print History || Activity Log | Attachments
Add Form | © print1ep | ™ Setup s Confersnce | B Annusl Review | © Resvalustion
IEP Conference
Edit Mesting # Cenference: Conference to discuss John X One's IEP.
e 4 Purpese: Review your child's need for special education and related services and placement and develop
Rt an initial IEP.
Brint Meeting Forms %) Date: 10/31/2013 7:30:00 AM

N e Location: Meeting Room A
Print Meeting Attendees g | ., 220 ont

Add Form to Meeting (4 Form Count: 10

. Cancelled: No
Make Meeting Official i Details: Raview the child's need for spacial sducation and related services and placemant and cavelop an initial EP.
Click Here to View All the Forms Associated with the Meeting |
TEP Amendment
Date: 10/21/2013
Status: Official
|Frmt Amendment Forms dll —_—
Changes =nd Explanstion: Add 20 minutes to reading activities daily.
Click Here te View All the Forms Associated with the Amendment
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Annual Review/Reevaluation

* Once a student has an |EP in I-Star, use Annual Review and/or Reevaluation for
all future IEPs

IEP Overview | IEP Timeline | IEP Forms | Notice and Consent Forms | Eligibility Forms || Print History || Activity Log | Attachments |
“ Add Form | © Print IEP c Setup a Conferan:;!mlAnnua\ Revlawl C,f Reevaluaticn |

* Evaluate the Access List and click Save

Access List { @ add)

T e e e e e B

Admin, Wovsed Wabash & Ohio valley Sp Ed Dist

” x DistrictDoc1, wovsed1 Nerris City Annex

You can select a user from the list of common user for your district.

| Select | Name | lnterpreter | Read-Only | Notifications Make Forms Official

No Records Found | |

@ Save - Please save the IEP Package

ancel - Please exit the wizard.

Cancel _Save =

* Select Setup a Conference to create a new IEP
* The current IEP will be archived once a start date is entered for the new IEP

7

Archived IEPs

* To view Archived IEPs for a student click Archived IEPs

% profile | # Current/Create IEP | Archived 1EPs | Activity Log |

Archived IEP Packets

2

|Hamsburg CusD 3 Official 2013 | 11/1/2013 | 10/21/2013 |

* Click the PDF icon to view/print the Archived IEPs
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Activity Log

* The activity log contains a very detailed audit trail in the system and is
available to all users with access

ent/Create IEP
* The log book tab shows all user activity:

Log Back | Details |

I ) Student Log Book _ View _Log Book Entrie:

Log Date Type Reason Activity Count
Wovsed Admin {Coop Admin) 10212013 Screen Navigation 37

Wovsed Admin (Caop Admin) 10/21/2013 Sereen Navigation Draft/Create the IEP 59

Wovsed Admin {Coop Adm 10/21/2013 Data Transachon Dralt/Create the 1EP 2

‘Wevsed Admin {Caop Admin) /212013 Printad IEP Draft/Create the IEP 11

Waowvsed Admin (Coop Admin) 10/21/2013 [ata Transaction 12 |
Wovsed Admin (Coop Admin) 10/18/2013 Screen Navwgation Draft/Create the IEP 104

Wovsed Admin (Coop Admin) 10/16/2013 Data Transaction 56 |
Wovsed Admin (Coop Admin) 10/18/2013 Data Trangaction Draft/Craate the 1EP B

Wovsed Admin {Coop Admn) 10/18/2013 Screen Nawgabion 14 |

‘Wovsed Admin {Coop Admin) 10/18/2013 Printed IEP Draft/Create the IEP 2
harriburg Admin (Digtrict Admn) 10/18/2013 Seraan Navigation Fl |
Harrsburg Distrct Admin (Coop Admin) 10/18/2013 Screen Navgaton L]
Wovsed Admin (Coop Admin) 10/17/2013 Screen Naviganon 5 |
‘Wovsed Admin (Coop Admin) 10/17/2013 Screen Navigation Draft/Creata the IEF 5
Wousid Admin (Coop Admin) 10/17/2013 Data ction Oraft/Create the 1R z |
‘Wovsed Admin (Coop Admin) 10/16/2013 Sereen Navigation 40
Wovsed Admin {Coop Admin) 10/26/2013 Screen Navigation Draft/Create the IEF &6 |
Wovsed Admin (Coop Admin) 10/16/2013 Data Transaction 26
Wovsed Admin {Coop Adm 10/16/2013 Data Transachon Draft/Create the IEP 2 |
‘Wovsed Admin {Coop Admin 10/15/2013 Screen Navigation Draft/Create the IEP 23
7
Add 1 t 1 ]. R
-«aarﬁx
I Star‘,x
IEP Special Education Tracking and Reporting
72 Home & e ". WAS Contact Us ) Recenty Added
’
<
o |Welcome!
The Dlinois State Board of Education is developing 3 comprehensive web-based
$¢ Personnes Spacial Education database system called [-52ac This database system is
special education data management tool for districts in lincis. 1SBE has tied
rogether all the aspects of Special education reparting Into one convenient
- - place. The new web-based [EP is integrated with the new personnel and pupil
g reporting systems, which are currently being developed. The student
demographic data Is pulled directly from the Student Information System ($15).
nstant error checking in 1-Star wil help your distict achieve federal and State
I — Blan . 1-5tar will be avallable to schoal
- Y
districts, free of charge.
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Additional I-Star Resources

www.hbug.k12.il.us/IStar
View or print the I-Star User Guide

Training & Support

Direct;

o

Star Pilot Webinar

1 Stas lrser Guide: i-aa v ety
Samct | mamEd % 8- Star iser Cubde.

or's Conference

I L-Star User Guide |
. Table of Contents
9\ E-star

User Guide
The Ilinals State Board of Education has developed a web-based 1EP database system. This database
system is a special education data managemaent tool for districts in llinols. The wab-based 1EP is
integrated with the new personnel and pupil rporting systems, which are currently being developad. The
student demagraphic data I pulled directly from the Student Information System (515). Instant errar
chacking in 1-Star will halp your district achiowa fodaral and State Perfermance Plan Indicators
comgliance. The web-based [EP will be available to school districts, free of charge.

Last Updated: 07/30/13 | © Ilbneis State Board of Education & Harriskury Project, 2013
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QUESTIONS??

ISBE Department of Special Education
(217) 782-5589
istar@isbe.net

IWAS Call Center
(217) 558-3600

Harrisburg Project
(800) 635-5274
support@hbug.k12.il.us
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