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7 IWNAS Access -

Sign Up Now
Get Password
Contact Us
Help
« Each |-Staruser has to have an IWAS account T )
https://secl.isbe.net/iwas/asp/login.aspejs=irue — | I
« Visit the IWAS User Guide or IWAS Training Video for IWAS Help
- IWAS Help Desk (217) 558-3600

+ Once an account is established, each user has to request access to the |-
Star Application

« Itisrecommended that users request read-only access to SIS during this time
as well

* Once the IWAS account and the |-Star access is approved, I-Star can be
accessed under the System Listing = Reporting = Annual

Categories - clic to Expand/ Collapse Tree Authorization

& Reporting

& Annual

1 - Star (Special Education) - Training 0 ¢ e
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LStar Security

Request Access
Are you not seeing a list of students? Use this link to request a change
to your I-Star security settings.

User’s A

Student Approvals Student Claims

Reques Current Request Current
Access Access PRI Access Access
Student Approvals Full Access (0} Student Claims Full Access

|Student Read Only '~ |Student Claims Read Only

Role Name
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7

. The District Superintendent or Coop Administrator approves Security Requests. From

the Landing Page., click Approve/Deny a Security Request.
;) Approve/Deny a Security Request

At least one person has submitted a security request. Use this quick link to view the details of the request.

. Clickthe name of the user to edit their access under the Manage Security Tab (or

locate theirrequest under Security Requests tab)

Mannge Secarity | Secwity Reauests (0)

. Click Approve or Deny for the request

then click Save

=2 gecurlly adminisiration can be
designated by the Superintendent or Coop
Admilnistrater to ancther users(s)

District Security Administrator (Clear)

District Security Administrator
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52

DECEMBER 1 CHILD
COUNT

FEBRUARY 21, 2024
CHILD COUNT

CERTIFICATION
MARCH 22, 2024

()

g

PRE MARCH 2

FUND DEF APPROVALS
MAY 1, 2024

FUND DEF CLAIMS
JUNE 14, 2024

FUND X CLAIMS
JULY 15, 2024

L

INRTERPRETER DATA
JUNE 30, 2024

PERSONNEL APPROVALS
JULY 31, 2024

FUND B CLAIMS
AUGUST 15, 2024 ¢
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Instructions

@ I-Star User Guide (updated 2/15/2022)
& Harrisburg Project Newsbriefing Archive

& Students with Disabilities Data Collection and Approval
Instructions (September 2021)

% Changes in Students with Disabilities Data Collection and Approval
Instructions (September 2020 vs Septembar 2021)

@ Special Education Personnel Data Collection and Approval
Instructions (January 2022)

% Changes in Special Education Personnel Data Collection and
Approval Instructions (July 2021 vs January 2022)

@ Students with Disabilities Claim and Reimbursement

Instructions (May 2022)
B Changes in Students with Disabilities Claim and Reimbursement

HTTP://WWW.HBUG.K12.IL.US/ J

m— ———

— —

N T
Manuals & Guides

NEW MANUALS WILL BE AVAILABLE
FALL, WINTER & SPRING




Slide 7

Home Approvals and Claims IEP i Facility Search

Welcome Coop User

Trainl5J)ess Brown
Norris City Annex

Thank you for using the I-Star training system.

Welcome to I-Star. Please feel free to share all questions, concerns and comments that you have with us

IEP Quality Reports

. Your input is very valuable to us.

? Request Access

Are you not seeing a list of students? Use this link to request a change to your I-Star security settings.

2021 School year Student records with fatal errors:

% 2022 School year Student records with fatal errors:
Use this quick link to go to Student

13

2021 School year Personnel records with fatal errors: 2
% 2022 School year Personnel records with fatal errors: 1

Use this quick link to go to Personnel

Current Child Count Status

Use this link to get updated Child Count numbers

SPP 14: Post School Outcome Surveys

Total Personnel EBF Offset within range

Use this quick link to view current EBF Totals

|
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Z SIS Error checks in I-Star
—

/

Home District in SIS
= Service Provider in

Residelné Eaiftrict in Home School in SIS SlS

Resident School in Serving District in
|-Star |-Star
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SIS Date Error A
®2  Checks in I-Stor |
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|| Student Approvals

« Search for studentsincluded Approvals and Claims IEP

in your Approval data using _
Student ) Approvals

one or more filter(s)
Personnel Claims

* Reported - students with an
approvalrecord _

Admin Goal Mine Facility Search

+ Un-Reported - studentsin
jurisdiction SIS upload with |IEP
Indicator marked 'Yes' but no
approval record

Approvals | Claims [ programs | UploadFiles | Case Load Definition

* Possible Youth in Care -
studentsin jurisdiction that are
possible orphans (regular and
special ed students)

1PQuality  Reports  User Guide

Recent Updates

Student Approvals Filter

Show only Out of [
District:

[ Search | Cear Search | Recheck edits | Expor
Student Approval
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+ To add a new student click Add and use either Last Naome, First
Name, DOB and Gender OR SIS ID to locate the desired student

(Page of ) Page[+] TESmE Par Page [+

e oy

Click on save to add Approval

Exact Name Match:

Grade: v

Ethnicity: \' B v)

Last Name:

First Name: Mother’s Maiden Name:

DOoB: Guardian Last Name:
Gender: Guardian First Name:

Search | | Clear Search | | Cancel
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Include on Approval™: *By leaving un-checked you are
will

agreeing this stude
Dually Enrolled: [ hnotbamun:adfw-ywrdlstdctandwuwmm

Fund:
%% Special Ed:

| Display/Update SIS Enrollment |
Resident District: [Altamont CUSD 10 - 03-025-0100-26 ~]
Resident School: [Altamont Grade School - 03-025-0100-26-201 v ]
Serving District: [Altamont CUSD 10 - 03-025-0100-26 (2)

]

Serving School: [Altamont Grade School - 03-025-0100-26-201 v
Di D-Specific Learr v hd
Related service: (25 ][ v][ ~][ ][]~~~

Education Environment: [02-Inside regular classroom 40%-79% of the day.

% Time inside Reg
Classroom:

Unable to locate ]
Residential Placement

v]

Term:
Begin Date: [08/10/2023 [ ] = mwopmwy Refresh Claim Days

Hide SIS Enrollment | Res RCDTS:20-083-0030-26-0000 Harrisburg CUSD 3
S

erv RCDTS:20-083-0030-26-0000 Harrisburg CUSD 3
Serv Prov:

Beg Date:8/1/2018 End Date:

(F-025) Section 14-7.03 Eligi

F-027. i .03 Eligibili
(F-048) If FUND = DEF, 3 GUARDIANSHIP
053) If FUND = DEF, NG
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@ Warnings/Errors vs
Approved/Disapproved

Warnings = Approved

+ Warning messages start with (W-

Edit Results

o matching Student Enrollment found in SIS for servin
(W-116) Jndicator 13 is incomplete

+ Errormessages start with (F-

pull]

Errors = Disapproved [ .

qe - , Errors/Disapproved must be
= ) comected by Pickup Datell!

Edit Results
(F-005) Private Facility is NOT an approved facility.
(F-016) Disability and/or Gender Code does NOT match Private Facility Approval.
(F-051) No matching Student Enrollment found in SIS for serving RCDT
(F-114) Indicator 11 Data Missing For This Student

0=
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Fund Codes
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+ State Reimbursement Fund Codes
« Fund B - Private Day - Residential Facilities — Out-of-State Public Schools - students

attend nonpublic facilities and out-of-state public schools, includes tuition and room and
board

¢ Fund D - Orphanage Act - students attend public education programs and are placedin a
residence forthe purpose of care/custody, welfare, medical/mental health treatment rehab
or protection by an lllinois public agency with authority and responsibility for the students

« FundE - Orphanage Act - Individual Programs - students attend public school
educational programs and are placed in a residence by an Illincis public agency

« Fund F - Private Facilities/Orphanage Act - students are placed by an IL public agency
or courtin this State who attend special education private facilities approved by ISBE

+ Fund H - Phillip J. Rock Center and School




Slide 16

Fund Codes - |
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Fund Codes (cont)

» Fund Codes for Students NOT Receiving Services:

* Fund N - Non-Public School Students NOT Receiving Services — hon-public
students, including home-schooled, who have been evaluated and had
their eligibility determined and are NOT receiving special education
services. (Indicator 11 and PPNP compliance)

* Fund U - Public School Students NOT Receiving Services — public school
students who have been initially evaluated, had their eligibility determined
and are NOT receiving special education services (Indicafor 11
compliance)
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% Special Ed % Time Inside Reg. Classroom
* Reflects the amount of time for which a . ;
student receives special ed services Reﬂec’rs the amount (?f fime for
_urrideﬂ[1 hls/her_IEIP cclj’r the time of entry which a student receives special
into the special ed program as 1 7 e
compared fo the to’rcl%moun’r_ of time ed services under ’rh.elr IEP inside
in the student’s regular instruction day the General Education Classroom
= (Instructional minutes received/Total - (Bell to Bell minutes received/Total

Instructional minutes possible) * 100 . .
P ) Bell fo Bell minutes possible) * 100

« Instructional day is NOT “bell to bell”

[should omit passing periods, lunch and . i

recess unless |IEP requires support during Bell T.O Bell |r.1C|udes all classes,

those times) passing periods, lunch and recess
« % Special Ed is not equal to % Time o i i

Inside Reg. Classroom and will have no % Time I.n5|de el .Classroom

effect on Educational Environment determines Educational

(formerly LRE) Envircnment Code (formerly LRE)
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Resident & Serving A
Districts/Schools |

isburg CUSD 3 - 0! |
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Student Approval

* To perform an end/add on a student approval record, click the
chain icon in the Actions column for the student:

Actions | Ind | Student Name & Grade SIS Id _|Resident RCDT |DOB____|Fund||

B &3 (11413 J20—OB3—0030—26 5/21/2014 A

* Edit the end date for the current record if what has auto filled is
not correct. Choose the Exit Code and click End/Add

End/Add Student Approval

This process will make a copy of the current record. The new record will have a
begin date one day after the end date of the original record.

End Date for original Approval: [og/11/2023 :]Mv /DD/YYYY

Exit Code: [20-Changed Name, DOB, Fund, etc. v]

|save | | Cancel | @ @
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Student Name & Grade
X% & <3 | vans, DemoElena Cali (N/) 999999027
X b & <3 N 'Flores, DemoCash Grant (N/) 999999001

* |ndicator 11 (60 school day
evaluation) response is required for
ALL students

* Indicator 13 (Post-Secondary
Transition) response is required for
studentsage 14 2 or older (except

v Fund Code L, P, N, U)
E\M-M N
|
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Indicators 11 and 13 can now be accessed from the approval record for data entry convenience!!

(Last Updated By: ISTAR Rollover - 07/22/2022)
The 2022-2023 Student Approvals Data is Open.

‘ Linns iv Asuiuona: Student Information

Ind 11 |[ Ind 13
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Initial Evaluation Start Year:

Initial Evaluati I - MM/DD/VYY
Consent Date:

Initial Eligibility Determination| [ =|mwoo/wiw
Date:

District: |

Number of School Days: Recalculate |

Reason Timeline Not Met: El

Reason Not Applicable: EI
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« Complete for all students
age 14 2 and older

(e;xcep’r Fund Codes L, P, N,
U

+« Complete form based on
transition plan in the
student’s |[EP

+ Yes = Approved in Student
Approval

* No = Approved in Student
Approval, but out of
compliance with ISBE

* Incomplete = Disapproved
in the Student Approval

Questions
here are measurable postsecondary goals in the areas of employment, education and / or training, and independent

“__living. 34 CFR 300.320(b)

ves No

1s there a measurable postsecondary goal for employment which vill cccur after high school/aging out?

It thers 3 measurabla postsacandary goal for education and) or training which vill ccur after high school/aging out?

15 there 2 measurable postsecondary goal for

lependent living which will sccur after high school/aging out? 10SILCS 5/14-8.03(a-5)

2. The postsecondary goals are updated annually. 34 CFR 300.320(b)

[ves No

Has the cumrent €9 bean updated for employment?

Has the curent 169 been updated for education and/or training?

Has the current IEP been updated for independent living? 10SILCS 5/14-5.03(3-5)

There is evidence that the measurable postsecondary goals were based on age appropriate transition assessments and
nlornla(ht)m on “the student’s needs taking into account strengths, preferences and interests”.
:u CFR 300.320(b]

Was an age appropriate assessment given prior to the 1ED meeling that addressed employment?

Was an age appropriate assessment given prior to the IEP mesting that addressed education and/or

Was an age appropriate assessment given prior to the IEP mesting that addressed independent living? 10SILCS 5/ 14-6.03(a-3)

There are transition services
34 CFR 300.320(b)

the IEP that will reasonably enable the student to meet his or her postsecondary goals.

Ves No

Is there at least one transition service, including academic and functional activities, which addresses the postsecendary em ployment goal that will oceur
igh school to facilitate movemant from school to post-schoal?

SVl ia e s e AL aA s B oS Ao om A S TR EVpGaa B s
o ster igh school to fadliate movement from school t post-school

e Bare s last ooe bl ino academic and funcional activities, which addresses the postsecondary independent inggal that vl
e Quari andTor shar high shost £ Feulare coovepnectIrore ool 1o post-school 10SILES 314 803w 5

cludes a course of study that will reasonably enable the student to meet his/her postsecondary goals.
34 CFR 300.320(b)

Ves No

Does the course of study address the students's cumrert and remaining years in schod) and Ists names of dasses, rather than a statement of instructional
proaram that depicts 3 proaression tov/ards mesting the post-zacondsry qosls?

6. There are annual IEP goalls related to the student’s transition service needs. 34 CFR 300.320(2)(i)

In. 15 there at least one annual goal and short term objective related to the student’s transition servics needs in the area of employment?

lo. 15 there at least one annual goal and short term objective related to the student’s transition servi

eeds in the area of education and/or training?

1 har staas ore sonial goal and short b cbjcive rlatd 1> the siaden’s raneion secice naeds s the aras of Indapandant e 11SILES ¥4
8.03(a-

There = ewdence tim the student was invited to the IEP team meeting where transition services were discussed.
34 CFR 300.3;

Was fhe studert Wm to m TEP masting by baing iztad on the Notification of Confaranca form AND/OR did the student zign in 32 an 169 taam mamber
at the.

1f appropriate, there is e e that a representative of any participating agency that is likely to be responsible for

8. providing or paying for '.rallsmon services was invited to the IEP team meeting with the prior consent of the parent or

student who has reached the age of majority. 34 CFR 300.321(b)(3)

12 it too early to determine if the student vill need outside agency involvement?

I transition servies are listed that vl be provided by or paid by an outside agency; 1= there evidence that the agency was listed on the Notification of
Cenfaranca form>

I tranetion servie ar Toiad ek vl e provided by o pald by an ouskde sgercy s s evdance of Tar i BRGUR coneert. chained from e
rert or student iho has reached is valid for 1 year from da 1 the for

Does the IEP meet the requirement of Indicator 132

items 1a through 8r are ALL answered Yes, then the 1EP meeks Indicator 13 requirements.
¢ Yesi fitems 1a through 7q, 85 and ot are ALL anawered Yes AND ors answered No, then the IEP meets Indicator 13 requirements.
© No:1f one or more items were answered No, with the exception of 8r, then the IEP does not meet Indicator 13 requirem:
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Click Recheck Edits

You will receive two emails on the
status of the error check. The first
will tell you that the processing
Nas siaried and ine second wiii
fell you that it's complete.

The errors can be viewed on
each Approval record or on the
error report

Approvals Claims

Reported

Un-Reported

Programs Upload Files

Possible Youth In Care

Case Load Definition

Student SIS Id:

Last Name:

School Year:
Status:
Grade:

Term:

Related Services:
EE Code:

Local District ID:

L]

[ =

First Name: |

2023-2024 v

DOB |

| search || clear Search J Recheck Edits |
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To run a report with all errors click:
Reporis-Applicafion Reporis

Select Report Type:

I-STAR Reports

Réport Type: | Student v Report Categlries: | Errors v

Student

Select Report Categories:
Errors

Select:
Student Approval Error Listing

Click:
Run and/or Export Report

udents for Verification
Aupiuvalcmers by Resident District and Serving School

3im Errors By Racid=aiDistrict And Serving School

|Student Indicator Errors

Student Missing Exit Data

Report Description:

lalphabetic list of students with approval errors and warnings.
Grouped by Resident district.
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/] Access Personnel Approvols

Select Approvals and Claims -> Personnel -> Approvals

Home  ApprovalsandClaims ~ IEP  Admin  GoalMine  FacilitySearch [P Quality

Welcome Coop User
Train15Jess Brown
Norris City Annex

Thank you for using the I-Star training system.

Welcome to I-Star. Please feel free to share all questions, concerns and comments that you have with us /<. Your input is
very valuable to us.

Approvals and Claims IEP

— t‘ k s
e Student
-
I Personnel » Approvals
>
Upload Files rds with fatal errors: 8

»u for using the I-Sta

i e e e RN irveys
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Approvals |_Uploaded Files | SEPI Lookup

Reported | Un-Reported

Personnel Approvals Filter

IEIN: |

Entity: [ v
School Year: Errors Only: [
Lasthame: [ @] First Name: [ @ |
Approval Status: S Excl [ Spec Ed Type: | v]Exel )

Work Assign: [ v ] Excl ]

[[search | [ Clear Search | [ Recheck Edits | [ Export to Excel | [ Export to Excel for Import ‘

Personnel Approvals ( # Add)

(Page of ) page [v] Ttems Per Page [~ [ oy |

Reported Un-Reported

Personnel with an existing Personnel in jurisdiction from
approval record in |-Star EIS upload but no current

approval record
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To add a new personnel record click Add. Use either District, Last

Name, First Name, Gender or IEIN to locate the desired person.

rersonnel Approvals ( @ add)

(Page of ) Page[ v] Itéms Per Page [ v ]

M oy |

Manage Personnel Claims and Approvals

claimed.

Search for and select the person the approval is for.

For an approval, select the personnel, enter the approval parameters and select the work assignments. For a claim, enter the salary information and days

Personnel Search

or
District: [wabash & Ohio Valley Sp EdDist ¥ | IEIN: |
Last Name:
First Name:
Gender: | v]
Include Retired
Search | | Clear Search | Cancel
tote: Including 3 district will search EIS with the entered filters. Leaving the district out will perform 3 name search on ELIS
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Personnel Approval Information

D23-20 Employed as of: 12/1/2023: .

entty: (om0 T . ware 00 ° ONCe Personnel is added, an
Special Ed Type: A-Special Education Teachers erm: Regular approval record can be
completed for the employee
I T Y S I s e ©  Determine if Employed as of
TR |2/ 1/2023 should be checked
No Records Found * Click the Add icon to add the

‘ Work Assignment(s) and
Work Assignment: [pA6 - Program Aide (KG-12) »:
-, select the FTE from the drop

down

Enter the new work assignment and click the Save button.

[ save | [ dancel |

L =
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Calculate/Add Personnel FTE

Personnel Approval Information

Employed as of: 12/1/2023:

Entity: ‘p‘;t‘-—sw CUSD 2 (2) "l Total FTE: 0.0

Term: Regular
Spedial Ed Type: A-Special Education Teachers

Work Assignment(s) (@ Add)

| _____Edit | Delete | MoveUp | Move Down | Code | Assignment Work Assign

No Records Found

Enter the new work assignment and click the Save button.

Work Assignment: [PAG - Program Aide (KG-12) A

Fre:

Select FTE

vel |

(Showssaryive] | B
06 [ Save & Check errors |

Notes (0) 0.8

i N 0.2
e contact ISBE helpdesk at| 1.0 D0. For Student/Personnel component issues please contact Harrisburg Project

* Full Time Equivalency (FTE)

required for ALL employees:

o Calculating percentage to assist
in reporting FTE - "Total hours
worked per year in the work
assignment divided by "normal
school day classroom hours",
equals "total days worked per
year". Dividing the "total days
worked" by 180 days will equal
the "total FTE percentage".

o Select FTE drop down in |-Star to
select the numerical value that
best estimates the amount of
time spent in the work
assignment and click Save.
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—9 Personnel Paraprofessional FTE

PA3 - Program Aide (PreK)
PAS - Program Aide (KG-12

TA3 - Individual Instruction Aide (Prek)

TAG - Individual Instruction Aide (KG-12)
MHA3 - Non-Certified Health Aide (Prek)
MNHAS - Non-Certified Health Aide (KG-12)
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+ |-Star system will automatically match the appropriate Special Education ID code:
A - Special Education Teacher

B - Related Service Provider

C - Paraprofessional

D - Administrative

(e]

O O O

» This code will be determined once the Work Assignment is Saved

Personnel Approval Information
Year: [2023-2024 % Employed as of: 12/1/2023:

Entity: [Harrisburg CUSD 3 (2) v] LEa IAIE

Term: Regular

Special Ed Type: C-Paraprofessional Staff
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isburg foroject
Software Support for Special Education

1800) 6355274 » wurw.hbug k12 HLus # support@@hbug k12.1us

O

M estions? supporBhbug ka.iLus - (800) 635-5374

Hot Topics Manuals & Guides pcoming Deadlines

& Want Customized Training?
Register Now!

W 2023 Summer Dates to

Remember
O NEW! Fund B Claims

B NEW! End of Year in I-Star &

& Commeonly Questioned I-Star
Error Codes and Descriptions

v

# I-Star User Guide (upastes niwzozz)

° g Project N

#® Students with Disabiliti
Instructions (vevemper 2022

Archive

es Data Collection and Approval

= Ch in Students with Disabi
Instructions (sovemoer 2021 vx hovemoer 2013}

Data Collection and Approval

@ Special Education Personnel Data Collection and Approval
Instructions (asan 2023

% Changes in Special Education P | Data Collection and
Approvai o January J022 Wi January Joia)

@ Students with Disabilities Claim and Reimbursement
Instructions (March 2023,

% Changes in Students with Disabilities Claim and Reimbursement
Instructions (May 2022 vs March 2023)

#® Child Count Flow Chart

® Fund Code N Flow Chart

& 2022-2023 Planning Calendar
for Special Education Directors

= August 15, 2023
Fund B Regular & Summer Term
Approvals & Claims Due

® August 31, 2023
Indicator 14 Data Due

& Data Collections Key Dates

HBUG onYouTube

2022 23 Fund X Claims Training
5/31/2023

Fund F Claims
5/18/2023







